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System Customizations

o Customization Management
* Grading Tab

o Calendar Management

o Curriculum Management
o Instructional Course Offerings

Grading
o Grades by Class

Report Assignment

* Grades Report (GRDRPT_R)
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System Customizations
Getting Started

Double click My Modules >
Double click System Administration> 2 ﬂa’rem ﬂdmmm’rraﬂD
------ # Classmate Report Fefrieval

Click Customization Management>
Click Grading Tab @ Classma’re lser Management

E..m..

------ Q Da’ra Va|l|da’rior15

------ # 1D Control
E TN P N WA gy

In the Customization Management Module, the
System Administrator establishes global settings that
will affect ALL users and how they will use the simple
Grading Functionality. These settings should be
discussed administratively prior to implementing the
functionality and In-Servicing instructors.

These settings must be set-up in ClassMate to

enable the functionality to operate as expected.
NOTE: To open Modules or Sub-Modules, click on the
Module’s Title or the plus sign (+) to the left of the Title.

CTIMECMT TNMEADMATIAN | TINCANACTAL MANACTMENT | CALINAMNT N ITDITIANI

STUDENT INFORMATION | FINANCIAL MANAGEMENT | SCHOOL NUTRITION




7V}, HARRIS

‘\'\.’ School Solutions

Simple Grading

System Customizations

m Select Grading Tab

@ Indicate the grading Formula type:

Standard: will display Maximum Standard Grade Box
Enter: 0-100 numeric value for the final grade.

Rubric: will display Rubric Range Box
Enter: 0-X range based on specific definitions

@ Enter the Maximum Standard Grade or Rubric Range:
Standard:0-100 numeric value for the final grade.

Rubric: Select the range from 0-10 based on your specific definitions.

@ Identify if Certificate Requirements will be applied to the student grade, apply requirements
If Yes, is selected enter:

Minimum Attendance %: Enter the lowest percentage the student can have and still earn a
certificate

Minimum Grade: Enter the lowest grade the student can have and still earn a certificate
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School Calendar

Calendar Management
Prior to Implementing the simple grading functionality, please ensure the school calendar has been

created and has been properly populated with the correct day types by location. The school calendar
effects how data is used in a variety of areas. It is vital the school calendar be created, updated and

maintained.

Please see the QRG on Calendar Management for step-by-step instructions
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Grading (Administrator)
Getting Started

Double click My Modules >
Double click Grading> srades by Class
Click GradesbyClass |~ rﬂl' Task Completmn by Class

----- & Task Completion by Student
Grading e & Unit Grade Summary

----- & Unit Grading

The Grading functionality allows administrators the ability
to enter a single grade for the class. The grade entered is
dated and a comment can be made related to the student
or grade. Administrators have access to all classes and
students. Instructors only have access to the classes they
teach and the associated students.
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Grading (Administrator)

Grading: Pass/Fail Grade
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Setup: To use Pass/Fail Grade select Instructional Course Offerings module > Program > Course > Select Class

Click to select Basic Information tab > Report Card Grade bottom left > select Pass/Fail Grade radio button and Save

[ CARPOT - Carpentry Daytime
151301 - Daytime Drafting
-[ draftd - Drafting and Design
B 460398 - Daytime Electrical Gecupations
L1 ELECO1 - Electrical Ocoupations
B4 470201 - Daytime Heating Yentilations and Air Conditioning
3 HVACOT - Heating Ventilation and Air Conditioning
e 460701 - Daytime Masonry
[ Mas101 - Mazonry
-1 Business, Mgt & Adrnin
51 Health Science |

£
E
[

e

[

@[ 610601 - Dental Assisting
-1 987654 - Heather's Test LPN Program
-1 513902 - Nurse Aide Training
-1 513901 - Practical Nursing
-1 232322 - Test Program

[ 6EE666 - Test Program
|E-2a 111111 - Yocational Mursing |
#-LIVNTO10- VN Level |
[N 102 -WN Level 2
LAVN T03-WN Level 3
B3 YN104- YN Level 4

- MNOS21
=1 Hospitality & Taurism

¢ (3 Human Services
71 Information Technology
-0 Law, Public Safety. Security
i1 Manufacturing
-1 Marketing Sales Service

[ Science. Technalogy, Engineering
71 Transportation, Distribution

-1 Visual Communications
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WM 104 oM Level 4

WND921

VN Level 4 September 2021

A1, Room - 4155 Somesrset County Tech Center

Adult Daytime Class 5:458M-2:45FM

Banach, Katie

Other Occupational

- Select An Instructor Fate
09/08/2021 - CalcEnd Date
= [ 12/07/2021 -

9 L] L]
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Grading (Administrator)
Grading: Pass/Fail Class

Select Grading > Grades by Class module

Select the Course from the available list on left hand side of the screen. Click the Course name.
Select the Class from the available list that displays. Click the Class name.
Enter P for pass or F for fail for the class in PassFail field

Date Graded field will auto-populate to date entry is made. Date can be edited if needed.

©EeeP B

In the Grade Comment field enter a grade or student related comment if desired.

If you need to delete a grade you can right click on row and select Delete
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PassFail | DateGraded |GradeComment
: ’ N Aaaran Aaaaaaron 05/06/2022 100002339
- Practical Nursing 2019 Level 2- Somerset Srom AAPanmy @ 002
- Practical Nursing 2019 Level 3 - Bedford SEm Aaron = 15/06/2022 100001305

-1 Practical Nursing 2019 Level 3 - Somersat
- Practical Nursing 2019 Level 4 - Bedford
- Practical Nursing 2019 Level 4 - Somersst
-1 Practical Nursing 2020 Level 1 - Somersat
-2 Practical Mursing Level 1 - Full Time
- Practical Nursing Level 1 - Full Time - Bedford
-1 Practical Nursing Level 1 - Full Time - Somerset
-2 Practical Nursing Level 2 - Full Time
- Practical Nursing Level 2 - Full Time - Bedford
(1] Practical Nursing Level 2 - Full Time - Somerset
-2 Practical Nursing Level 2 2016 - Bedford
- Practical Nursing Level 3 - Full Time
- Practical Nursing Level 3 - Full Time - Bedford
-+ Practical Nursing Level 4 - Full Time
-3 Practical Nursing Level 4 - Full Time - Bedford
- Practical Nursing Level 4 - Full Time - Somerset
-2 ServSafe Certification
(1 ServSafe Certification ReTest
-2 ServSafe Online Certification
- SerySafe ReCertification

YN Level 1

WL Level 2

N Level 2 December 2020

A aoal &
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Grading: Calculated Grade

V) HARRIS

School Solutions

Simple Grading (‘

Setup: To use Calculated Grade select Instructional Course Offerings module > Program > Course > Select Class

Click to select Basic Information tab > Report Card Grade bottom left > select Calculated Grade radio button and Save

[ CARPOT - Carpentry Daytime
= 161301 - Daytime Drafting
. -1 draftd - Drafting and Design
1 460399 - Daytime Electrical Occupations
[ ELECOT - Electrical Occupations
1 470201 - Daytime Heating Wentilations and Air Conditioning
3 HYACOT - Heating Wentilation and Air Conditioning
=4 460101 - Daytime Masonry
[ Mas1d1 - Masonry
-1 Business, Mgt & Adrnin
31 Heallh Science
7-[1 510601 - Dental Assisting
+-[1 987654 - Heather's Test LPH Program
7-[1 513902 - Nurse Aide Training
71513901 - Practical Hursing
- [0 232322 - Test Program
[ 566666 - Test Program
=24 111111 - Vocational Nursing I
CAWH10T0 =N Level 1
a-LWN 102- N Level 2
f-C1WN 103 - VN Level 3
-4 WN 104 =N Level 4
7-[0 Hospitality & Tourism
71 Human Services
#-(1 Information Technology
-0 Law, Public Safety, Security
= Manufacturing
[ Marketing.Sales Service
--[1 Science. Technology, Engineering
71 Transpaortation. Distribution
--[0Visual Communications

CTIMEOMT TMNMEADMATIAN | TINCANATAN

Programs | Courses Classes |

Financiallnlormalion Federal/State Reporting Information | Onling Registration [nfarmation | Certifications

111111

WH 104 oM Level 4

M Level 4 September 2021

41, Foom - 4155 Somerset County Tech Center

Adult Daptime Clags 84540 -2:45PM

Banach, Katie

Other Decupational

~ Select An Instructor Rate
03/08/2021 -
e | 12/07/2021 hd
— %

@ »

Calc End Date
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Grading (Administrator)
Grading: Calculated Grade
Select Grading > Grades by Class module

Select the Course from the available list on left hand side of the screen. Click the Course name.

@ Select the Class from the available list that displays. Click the Class name.

@ Enter the single overall grade for the class in the appropriate Grade field

@ Date Graded field will auto-populate to date entry is made. Date can be edited if needed.

@ In the Grade Comment field enter a grade or student related comment if desired.

If you need to delete a grade you can right click on row and select Delete
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Final Grade | Date Graded | Midterm Exam | Midterm Date Final Exam | Final Exam Date |GradeComment
- - A A A
-~ Practical Nursing 2019 Level 1 - Bedford - aaron aaaason /
. . Stem AdPenry
{8 Pracfical Nursing 2019 Lev 1 - Somerss NES peron B | 0506202 0 01/011900 0 05/05/2022

-1 Pracfical Nursing 2019 Level 2 - Bedford
#--(0 Practical Nursing 2013 Level 2 - Somerset
#--{0 Practical Nursing 2013 Level 3 - Bedford
O Practical Nursing 2019 Level 3 - Somerset

-1 Practical Nursing 2019 Level 4 - Bedford
-3 Practical Nursing 2019 Level 4 - Somersst
- Practical Nursing 2020 Level 1 - Somerset
-1 Practical Nursing Level 1 - Full Time
-3 Practical Nursing Level 1 - Full Time - Bedford
-3 Practical Nursing Level 1 - Full Time - Somerset
O Practical Nursing Level 2- Full Time
-3 Practical Nursing Level 2 - Full Time - Bedford
-1 Pracfical Nursing Level 2 - Full Time - Somerset
- Practical Nursing Level 2 2016 - Badford
-1 Practical Nursing Level 3- Full Time
-3 Practical Nursing Level 3 - Full Time - Bedford
-3 Practical Nursing Level 4 - Full Time
0 Practical Nursing Level 4 - Full Time - Bedford
-3 Practical Nursing Level 4 - Full Time - Somerset
-3 ServSafe Certification

-] ServSafe Certification ReTest
21 ServSafe Cnline Certification

-1 ServSafe ReCertification

AW Level T
N Level 1 September 2020

152 R = 2 = R 3 R e 2 R =)

(52 2 R R R 2 Rz R e e 2]

CTIMEMT TMNMEADMATIAN | TINCANACTAY MANACTMENT | CALINAMNT N ITDITIANI

STUDENT INFORMATION | FINANCIAL MANAGEMENT | SCHOOL NUTRITION




Simple Grading

Grading (Administrator)
Helpful Hints:
Customization Management

It is important to remember that the Calculated
Grade Method selected in customization management module
Is a global setting. This means ALL classes with a calculated
Grade flagged in Instructional Course Offerings will use the
Selected formula.
For example, if Standard Numeric Grade
Is chosen every class with a calculated grade will enter the
Grade using a numeric value. You CANNOT have some
Classes use a rubric and others numeric.

Grade by Class

In the Grades by Class module, you will want to be
aware of the Classes to include filter located at the top
of the course/class window. In most cases you will want to
Have the ACTIVE radio button populated so only the classes
currently running will display.

.
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1501 Reedsdale Street,
Suite 5000
Pittsburgh, PA 15233

Questions? Contact us!
ClassMate HelpDesk

855-984-1228
ctesupport@harriscomputer.com
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