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You can access and download/print transcripts using the Student option for individual student transcript
requests by following the below steps:

1. Confirm Years and Terms are set to All
A AIM (@AIM_MANTECA - O

File Edit Menu Attendance Reports Utilities Survey Window Help

& B & @ % 2
Student | Course | Roster Scan | Reports [Employes| Survey Provider | Setup | Secuity Help
wils|x] 2ln| & «[«|> e @]

Fiscal Year {\ o
Term All Terms
S EE Manteca Adult M

All Providers

Student: Not actr Vear: All Term: All Bfov: Manteca Adult

2. Open Student screen and search for Student
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Student | Course | Roster Scan | Reports [Employes| Survey Provider| Setup | Security Help
8| x| Bla| & |<|<\>|>I|n|ﬂ
L Gender Bith Date L 1
Social Security Calworks Enty Date [ 3

ographics 1 IDamographicsgl Hegistrat\om] Feesz/Pa nts] Statushistow] LCompetency Assignment | Permanent Grade Hecard] IestScDres} Atlemdance} CBET Child] Comments

Alternate 1D Murnbers

Student |d a0 Mame |
Gendet [ 7] Address [ ﬂlID T [ |
Social 5 ecurity ’7 Zip Code F Bad
Diverslic.# [ ity 1 Siae[Ca w|  Addess? Click To Show
Cal warks # | Home/Cell # | % i Student Search - ] X
S5ID/CSIS 4 ‘ C ‘ Search Characters Search By

Altermnate D
GED ID

Birth Date J

Bithplace ‘ = | Other Student Statu
Distance Learnin

Eth / Race ’—L‘ ROF CC

Language [ENGLSH — ~] éE\P’J\JCCUH T

Erwell Date [03/05/1383 ] Issa;\or Citizen
Provider Code ’W .
Adub Grad'r 1881 .. :

GadDate [ | < ' >

« OK X Cancel

Student Type:
& Adult
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3. Once the student record opens > select Permanent Grade Record Tab (if you need to add Course
information to display on Transcript, you can enter manual updates in last blank field & save)

i AN (@AIM_MANTECA) - [Student]
il File Edit Menu Attendance Reports Utilities Survey Window Help

ol (BN B | & | B | &

<?

Student| Course | Roster | Scan | Reports |[Employee| Survew Frovider | Setup | Security Help
L[] 2<| Ealen] Bu] M|« v|H]|em IJ
801 £ Gender Birth Date
Social Security - - Calwiarks —_—
Demographics 1| Demoaraphics 2 | Registration | Eees/Payments | Status History | Competency Assignmen| Eermanent Grade Record | Test Scores | Attendance | CBET Child | Comments |
Course Code | Courss Title | epartment |£C Status [Completion Date [ Grade [Credits |Failed [| Code_|Elective Credit | School Mame | 5chool City |School Statel
N READING GED ENGLISH 03/17,1930 1 =
GOVERNMENT TRANS GOVERMNMENT 09171990 1 T1 =
N US HISTORY TRANS US HISTORY 091741930 ) T =
N FE TRANS FE 0941741930 ) T =
N ENGLISH GED ENGLISH 09171990 1 T =
ECOMOMICS TRANS ECONOMICS 09171990 1 T =
N SCIEMCE GED SCIEMCE 0941741930 ) T =
N F ART/FOR LANG TR F ARTS/FOR LANG 034171330 ) T =
SOCIAL STUDIES GED SOC. ST.AW. HIST 09171990 1 T =
N HEALTH TRAMS HEALTH 091741990 ) T =
N DR ED/SAFETY TR SAFETYAFIRST Al 0941741930 ) T =
N MATH GED MATHEMATICS 09171990 1 T =
ELECTIVE TRANS ELECTIVES 09171990 1 T =
W E=S AMERICAN SIGH LANG ELECTIVES Adult 03,13/1599 ) a1 =
] ROP INSTRUCT. AIDE ELECTIVES Adult ) 21 =
209 GOVERMMENT GOVERMNMENT Adule 094171592 1 A1 =
=12 ECONOMICS ECONOMICS Adult 091715992 ) 21 =
N E GED PREF ELECTIVES Addult ) #1 =
HEH FROFICIEMCY PREP ELECTIVES Acdule 1 A1 =
440 ROP INSTRUCT. &IDE ELECTIVES Adule 1 A1 =
440 ROF INSTRUCT. AIDE ELECTIVES Adult ) a1 =
HE= PROFICIENCY PREF ELECTIVES Adult ) 21 =
N EE] GOVERMMENT GOVERMNMENT Adule 1 A1 =
=12 ECONOMICS ECONOMICS Adult ) 21 =
NE= BASIC SKILLS ELECTIVES Addult ) #1 =
HEE] GOVERNMENT GOVERNMENT Adult ) 21 =
214 ECO Adule 1 A1 =
L |=1a ecof  You can enter manual updates Adult 02/02/1591 1 &1 =
[ |z=0 BAS to display on transcript by Adult 060841591 ) 21 =
207 us entering data in bottorm blank Adult y a1 =
=1s field & saving Adult| 051841991 ) 21 =
|=1e Addult ) #1 =
HEE Adult ) 21 =
C<E————— 05/11/2021 Al =
Right-click in the grid for original funmodified) values. s Trapecrpt | ad Check |

Diploma Type

4. Optional > set the Graduation Date by clicking Grad Check (#1 in screen shot) to display popup
Graduation Check and if student satisfied ALL requirements the Graduate button is available to
select and enter a Graduation Date, which will then display on Demographics 1 tab and on

Transcript
Graduation Check =
aol1 - = Graduation vear 1331 Diploma Type |Standard j

Status |.-'1'«dd|t|0nal credits needed for graduation.

Credit BEeguirements - Standard “ear: 1931 Test Scores
Department Required| Earned | Meeded | Elective ~ |Test |Subiect Score |F'ass |Date
(B[ ECOMNOMICS 5 0 0 ]
| |EMGLISH a0 25 5 u}
| |FARTS/FOR LANG 10 u] 10 a
| | GOVERMNMEMNT 5 u] 5 a
| |HEALTH 5 u} 5 u}
| | MATHEMATICS 20 10 10 u}
| |FE 20 u] 20 a
| | SAFETYAFIRST AlD 5 u] 5 a
| | SEIEMCE 20 20 u} u}
| [SOC. ST. M HIST 10 10 u] a
| |US HISTORY 10 u] 10 a
~
| TOTAL | 14000 E500[ 75.00 0.00
| Elective credits + excess | B5.00| 50.00[ 1500
| Total credits needed | 90.00
I I =y Print |
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5. Click Transcript button (#2 in screen shot) and make any selections available > if populated:
Approved By, Approved Title and Approved Date will display on bottom right corner of
Transcript when generated

a. Printer option will automatically initiate download process for printing

b. Screen option will generate Preview > select Print PDF to the AIM Desktop from the
Name dropdown and click OK

¢. Once Transcript displays > click small printer icon at top > click OK on the popup window
to initiate the download of the transcript to print from local computer

endance | 1HEL L hid || omments |

|y Print Transcript Options — [}

w =

ﬁ Preview

" Printer

e

[~ Show Transcript Codes Instead of Schools

¥ Include Excess Electives

Iv Show GED Test Scores

¥ Show CAHSEE Test Scores

[T Exclude Mon-Passing Test Scores

[ Exclude Concurent Classes

Approved By [LEIKD

Approved Title |HAFH RIS

Approved Date |05/11/21

e e v o e o et et e
Print >
Printer
Prirt PDF to the AIM Desktop ||  Propetts..
5 ] Print POF to the AIM Desktop
tatus: Print PDF to your Local Degktop (redirected 12
Type: Microsoft Print To PDF
Where:  FILE:
Comment:
Print range Copies
o« Al Mumber of copies: 1 3:
i 3 3
e 428 28
QK | Cancel
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M 4 101

o | & |[00% ~]| Towt  100% 1ef1

Manteca Aduit
MA NT! E CA ADULT

MAHTE(A Ch

TRANSCRIPT

Program: Standard

Name

Student ID: 801 Entry Date

Adaress Socisl Security Graduation Date

Birth Date e Trans cript Requested  05/11/2021
Department Credits
Departmen Department Req'd Eamed Needed
CCoR o) ECONOMICS 500[ o000 500
Print ECONCMICS TRANS PE TRANS ENGLISH s000| zmoo] =00
nn EGONGMIGS 20281 0% BODY GONDITIONING F ARTS/FOR LANG| 1000] 000] 1000
o Frint PDF 1o the AIM — ECONOMICS os1ars 000 BODY CONDITIONING GO T 500[ o@0] 500
C=a HEALTH 500] 000|500
FILE: ECONGMICS o2 oo SAFETYIFIR ST AID
ECONOMICS 1 500 TeEr BT MATHEMATICS 2000] 7000 71000
ECONOMICS 000 PE 2000] 000 2000
SCIENCE SAFETY/FIRST AID 5.00 0.00 5.00
leeemves gy
ELECTIVE TRANS 0817/90] P 0.00 = = = SCIENCE 2000] 20.00 0.00
Copies:| 12| SOCIAL STUDIES BED TR P 10.00 SOC. STJW. HIST SOC ST/W AIST | 1000] 1000 000
WORK EXFERIENCE owins| B 2000 SOCIAL STUDIES BED US HISTORY 1000 000 1000
¥ Colte Coples | aas e swits e 00 US HISTORY ELECTIVES €500 F000] 500
AMERICAN SIGN LANG o] 000 US HISTORY TRANS EXCESS ELECTIV 500] 000
BASIC SKILLS 0.00 US HISTORY | ! 0.00 GRADUATION 205.00 115.00 90.00
GEDFREF 0.00
PROFICIENCY PREF 0.00
PROFICIENCY PREF 0.00
ROF INSTRUCT. AIDE A 10.00
ROF INSTRUCT. AIDE 0.00
ROF INSTRUCT. AIDE P 10.00 + passing test (-} non-passing test
ENGLISH
ENGLISH GED SUBJECT AREA
F ARTSIFOR LANG
F ART/FOR LANG TR
GOVERNMENT
GOVERNMENT TRANS 0517%0| P
BOVERNMENT o17/82 0.00
GOVERNMENT ' 000
GBOVERNMENT
HEALTH
HEALTH TRANS
MATHEMATICS
WATH GED
Approved By : _LEIKO

Grade Point Average :  4.000
Title: HARRIS

Teft Date: 05/11/2021

If you want to include TEST SCORES on the Transcript you will use the Setup button > select Student >
select Tests and make individual Test Name selections by checking the box in the Transcript column >
Save. The next Transcript generation will include Test Scores if in the system for the student.

M AIM (BAIM_MANTECA) - [General System Setup]

sl File Edit Menu Attendance Reports  Utilities Survey Window Help
/] I
Student | Course | Hoster Provider || Setuy Securiy Help

(x| EEln] &) 1|« [r[n=] B
General Setup | Course/Section

Annual Income | Concurrent Schools | Scheol Distict | Diploma Type | Ethicity ¢ Race | Language | MOP | Fieceipt Prefs | Reguired Fiekds | Status Codes | Student Status Girau

Transcript Codes | Grade Labels | CBET S:huu\sl Enroll Codes

Click on grid column
tites to change the

Enter Search Teims
[4ND lagic] |

Press Enter to &ccept sort order.
Test Name [subject  [Test Type [Level Mas Score[Min Pass SF{Transcript | frticulation Test| eClassManad CASAS HSE Test |
CASAS LISTENING EXIT & =] [= SHOW REAL

CASAS LISTEMING |EXIT M o =] SHOW REAL
A543 LISTEMING |ExIT Bid o o SHOW REAL
B |CAsAS LISTEMING |ExIT AAEA o o SHOW REAL
CA54S LISTENING |ExIT B o =) SHOW REAL
B CA5AS LISTENING |ExIT C o =) SHOW FEAL
B ChEAS LISTENING |EXIT D o =) SHOW REAL
EREES MATHEMAT EXIT & o o SHOW REAL
= 24 = o

MATHEMAT EXIT SHOW REAI
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You can also access and download/print transcripts using the Report option by following the below steps
— the two most common Transcripts would be the ROP Transcripts Report and the Student Transcript.
1. Select Reports
Select Group > STUDENT
Select Report you wish to generate
Select Fiscal year
Enter Year and Start/End Date Ranges
Click Preview
Select Print PDF to the AIM Desktop so the system downloads the report for printing
Select Properties (the ROP Transcript & Student Transcript reports need to be Landscapte)
Select Landscape for Orientation
10 Select OK to generate
GO0 % 2|

Suivey | Provide

©oNOUAWN

Flaster | Scan

m Cwua mu Emmwae Seup | Seculy
X Rle| | W] r[n]a] B
‘H\\‘Hvlwu‘\lq AIM_MANTEC o
[ Sample | Report GMp [STUDENT @, sogch |
IDesciiion I ~
[0 Report Parameters -- ROP Transcripts Report -- ROPTRANSCRIPT o
Headng it
Tite [FI0P Transcipt eport
Provider [Manteca Adut 4‘
School [MANTECA ADULT & e |
Hoading 1 [0770171380 - 0673071981 @ Fio
| clor Hoading 2 [Provider Cadl 001
| Student Grades bySmdsnl | m‘ 7 s
| Studont Bracs by Weok. ange | 4pon gelup|
,2:“25"1:‘a“‘"“fma"'ﬂbe‘ =] Date Range [Fircal Year Print | #90 Print PDF to the AlM Desktop Document Properties
|| student Transcrp
| Students Mear Graduation — — Prnter
1 [0/01719%0 ] 0630191 | | Name: [Pt PO ta te ATV Daskton Fropetien g
giEy Status: Ready
Where: FILE:
Comment
Prirt range Copiss
Deseripion [FOF Transcrpts Feparl ] Nomber of copies:  [1 =]
o
23l 5213 F cota
[Press to preview a copy of the report, |Rep! 1} 1)

Piinl PDF 1o your Local Desklop (iediected 133) ‘ ‘
Advanced..
10

[0k ] [ Conce
Once report generates you can click the Small Printer Icon to initiate the download process to then
access the PDF and print

T Repart Parameters — ROP Tranzeripts Repart - ROPTRANSCRIPT
W 4 ez b b om | @ & ([0 =] Towsi’s  1o0x  Si75ele17s

MANTECA ADULT
ROP Transcripts Report

Student ID: 8650 ih D ate, endar ., Entry Date; 06/20/1850
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