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PIMS CTE Submission

• Overview of PIMS CTE Submission– including Remining PIMS Reporting Dates, Templates & 

ACS Due Dates

• Modules required for PIMS CTE Submission

• Adult Affidavit Program Students Note

• Insert PASecureID’s

• Setting Pathway Minimum Grade

• Instructional Course Offerings

• Delivery & Technical Hours Setup

• EOP Exam Setup

• Career Objective & Pathway Data Entry

• Student Year End Status District Updates

• Industry Certification Setup & Data Entry
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PIMS CTE Submission

• Work Based Learning Data Entry

• Student Special Pop Management Data Entry

• Student PIMS Information Entry

• Student 1 tab 

• Student 2 Tab 

• ClassMate Data Validations

• PIMS Export Management - NEW

• State Reporting Validations

• PIMS Reports
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The following templates are required for the PIMS CTE Submission (COLLECTION 4):
• CTE Student Fact
• CTE Student Industry Credentials
• Student Snapshot CTE Student Only (06/30) – a yearlong complied snapshot
• Student (not required, but necessary to update all student changes and prevent DQE errors)

• School Enrollment (not required, but required for Student dependency)

•All ClassMate PIMS Documentation can be found on our ClassMate Documentation Website 
https://www.classmate.net/classmate-user-state-documentation/

PIMS Collections, Templates, & Reporting Dates

To obtain the remaining PIMS reporting dates, templates & ACS Due Dates visit the PDE website > select Manuals 
and Calendar to access/download the PIMS Elementary/Secondary Collection Calendar.

ClassMate recommends you check the PIMS website often as PIMS often updates this calendar through out the 
year.

Overview of PIMS CTE Submission
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The following modules must be assigned to the staff completing the PIMS CTE data entry. 
Curriculum Management

• Instructional Course Offerings
Curriculum Options

• Course Certification Management
• Course Cert. Student Completion
• Course Certs by Class

Student Assessment
• State/Industry Assessment

PIMS Management
• Student PIMS Information
• PIMS Export Management – NEW (Necessary for PIMS Administrators to export templates)

Student Enrollment
• ClassMate Data Validations
• Student Master Information
• Student Scheduling

Special Populations
• Student Special Pop Management

State Reporting
• State Reporting Validations

If you do not have the above listed modules, please contact the ClassMate System Administrator for your 
site so that they can be assigned to you. 

Modules Required for PIMS CTE Submission
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If your site has Adult Affidavit Program Students and is required to submit 
these students to PIMS and your site does not have ClassMate’s Adult 
Education Application, please e-mail Heather Stern at 
hstern@harriscomputer.com for a price quote. 

Adult Affidavit Program Students will not be reported/submitted to PIMS via 
ClassMate. Adult Affidavit Program Students are currently tracked and 
reported separately in ClassMate’s Adult Education application. 

Adult Affidavit Program Student Note

mailto:hstern@harriscomputer.com
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If you have PASecureID changes

Getting Started: 

Double click > My Modules > Double Click PIMS Management > 

Click Student PASecureID Information

• Click Edit located along the top of screen

• Click on Insert Student information.

This process will insert newly enrolled students into the module.

* Create Export File will generate a file for upload to PDE to obtain 

PASecureID’s

* Import PASecureID will import the file with the new PDE PASecureIDs

* Update Live Database PASecureID will update ClassMate tables that currently hold the 

PASecureID with the PASecureIDs in this module.

Note: Each time you open the Student PASecureID module you should always perform the 

Insert Student Information process to bring in any new students who enrolled since the last insert.

For documentation on PASecureID’s please visit our Documentation website: 

http://www.classmate.net/ to download the Introduction: PASecureID documentation

7

http://www.classmate.net/
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Setting Pathway Minimum Grade

When the Module Opens 

• Click the Misc Tab

• Enter a numeric value in the Pathway Minimum Grade field

• This value must be a value within your Task Range which you can check on the Grading Tab.

• Click Save 

This grade will be used to as part of the ClassMate Business Rule to populate the POS Task List Completion

Indicator field in the CTE Student Fact Template.  

Business Rules:
• ClassMate will auto populate Task List Completion Indicator= Y For Seniors ONLY:

Delivery Method – 70 Program Of Study - All tasks marked as POS=True (Curriculum Management) and 
received a task grade >=to the Pathway minimum set in Custom Control.
Delivery Method – 75 Career & Technical - All tasks marked as REQ=True (Curriculum Management) and 
received a task grade >=to the Pathway minimum set in Custom Control.
OTHERWISE, Task List Completion Indicator= N: If a senior has any ungraded tasks marked as POS/REQ= 
true or a Senior has completed any POS/REQ tasks with a task grade < the Pathway minimum in Custom 
Control.

• This field only pertains to 12TH graders -- all underclassman will export with a value of N/A per the PIMS 
Manual. 

8

Getting Started:  

My Modules > System Administrator > ClassMate Custom Control
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Technical Hours Data Entry

Important Notes: 

• Program Length & Technical Hours also appear on the Program & Course tabs however for PIMS reporting 
ClassMate ONLY pulls from the Classes Tab (see overview on next slide)

• These 2 fields are used to calculate the amount of technical hours credit awarded each MP to each student 
with a passing grade. 

• A student receives technical hour credit (class technical hours / # of marking periods) for each MP 
the student passed in the appropriate CIP code during the current school year

• A student receives archive technical hour credit (class technical hours / # of marking periods) for 
each MP the student passed in the appropriate CIP code during previous school years. This data is 
pulled from archive

• Sites who are in their 2nd+ years of using ClassMate should review the information for all their classes and 
ensure the data is accurate and has not changed.

• Additional Technical Hour credit can be entered in Student PIMS Information module for all technical hour 
credit that is not currently maintained in ClassMate & Archive.

• ClassMate schools who are in their first year utilizing ClassMate must enter all previous Technical 
Hours earned before their first year utilizing ClassMate into the >Student PIMS Information 
module. (see next slide for details)

• Program Length & Technical Hour information can be obtained from the person at your site who handles 
Program Approval in the PDE Program Approval Site.
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Getting Started: 
Modules > PIMS Management > Student PIMS Information > Student 1 tab 

Technical Hours Data Entry
ONLY Do these steps if this is your First year of 
Classmate

1. Click on a Student name

2. Enter Technical Program hours that are not currently in ClassMate and Archive

• ClassMate schools who are in their FIRST year utilizing ClassMate MUST enter all previous 
Technical Hours earned before the schools first year with ClassMate into this field.
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Instructional Course Offerings Entry Review

1. Double Click on a Program Name

2. Double Click on a Course Name

3. Click on a Class

4. Enter in the Program Length

5. Enter in the Technical Hours

6. Click Save

11
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Instructional Course Offerings Entry Review

1. Click on a Program Name

2. Review the Delivery information that is set for this Program

3. Ensure that the Delivery that shows is the PDE Program 
Approval for your current school year

• Example: If your current year Program Approval shows 

your approved Delivery is Program of Study then Program 

of Study should be selected in ClassMate

4. If the proper Delivery is not selected, click the drop-down 
arrow and select the proper Delivery

5. Click Save if any data changes are made

6. End of Program Exam (EOP Exam) No / NOCTI / NIMS / Other 
identified by CIP referencing PDE Student Test Crosswalk

• Details for set up on next slide

12

Getting Started: 

Double click > Modules > Double Click Curriculum Management > Click 
Instructional Course Offerings
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• EOP Exam setup instructions:
For those CIPs that have an End Of Program exam (NOCTI or NIMS) 
Instructional Course Offerings > Programs tab > EOP Exam 

* No if CIP is listed with TEST # = na / TEST TITLE = Test Exemption
* NOCTI if CIP End of Program Assessment is NOCTI Test
* NIMS if CIP End of Program Assessment is NIMS Test
* OTHER – NOT of PA use (added for GA customers)

PDE Student Test Crosswalk  
http://www.careertechpa.org/Portals/0/docs/StudentTesting/Required%20Forms%20and%20Tools%20for%20Ordering/Crossw
alk%2017-18.pdf?ver=2017-08-30-095421-020

This flag will be referenced to identify Senior
Completers as identified below: 

If senior's CIP has an EOP = Yes and senior has 
taken EOP either as 

1)Student has a NOCTI Certification for the current 
year in Student Course Cert Completion or 

2) Student has a NOCTI import score for current 
year.

3) CIP with NIMS EOP – Student received NIMS 
Industry Certification

**During Program Approval you will need to identify if an EOP is offered for that CIP so you can identify in Instructional Course 
Offerings

(Automation defaults *Yes)

Program Report (pgm_001) found under Reports > Curriculum Management has been updated to include EOP Exam: Yes/No 

1
3

http://www.careertechpa.org/Portals/0/docs/StudentTesting/Required%20Forms%20and%20Tools%20for%20Ordering/Crosswalk%2017-18.pdf?ver=2017-08-30-095421-020
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Student Master Review - Career Objective & Pathway Data Entry

1. Click on a Student name

2. Click on the Career Objective Tab

3. Ensure ALL students have updated Career Objectives & 
Pathways on file. 

4. Verify that all students that may have changed programs 
have also had the Career Objectives and Pathways updated 
to reflect the new program. 

5. Click Save if any data changes were made.

15

Getting Started: 

Double click > Modules > Double Click Student Enrollment > 

Click Student Master information
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Student Scheduling - Year End Status Data Entry

1. Click on a Student name

2. Click on the District Updates Tab

3. Click on the active/current Career 
& Tech Course

4. For Yr End Status click the drop-
down arrow & select the status 
that applies.
See follow slides for detail 
(example: 22 = Transfer to different 
school)

5. Click Save

16

Getting Started: 

Double click > Modules > Double Click Student Enrollment > 

Click Student Scheduling
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Student Year End Status Data Entry

Overview: 

• All students who will NOT be continuing or completing the program need to have a year end status 
identified. Students who are continuing or seniors who have completed do not need updates.  All others 
are considered exceptions and need to be manually updated.

• Example Student Exception:
• John Doe is an a 11th grader who is not returning to the CTC/AVTS next year. John Doe would 
need a year end status selected. 

• Students who withdrawal from the CTC/AVTS and return to their sending schools or relocate should be 
identified with a “22” code

• If the student is an underclassman & returning to the CTC/AVTS then do nothing with their year end 
status. ClassMate will default to a “10”.

A code of “30” would be used for a secondary CTE student who has (1) completed all secondary-level 
competencies on their program’s task list (or met appropriate related IEP objectives) and (2) completed a 
PDE approved occupational end-of-program assessment (or completed a program which has an assessment 
waiver); however, DID NOT attain a high school diploma or equivalent. 

17



Project Title HerePIMS CTE Submission
Student Year End Status Data Entry

Overview:
• If the student is a senior, will be receiving a diploma, NOT returning to the CTC/AVTS, and has taken the 
PDE approved end-of program assessment (NOCTI) ClassMate will default to a “40” code (completed 
program & graduated) if the below criteria is met in ClassMate. 

•Grade Level = 12
•Year End Status = 10
•Student Type = HS
•Student has NOT been projected 
•A Career Pathway MUST be on file in ClassMate for the default to function. That is, students that DO NOT HAVE
Career Pathways on file in ClassMate will not automatically default. 
•Completed all competencies on their program’s task list or met appropriate related IEP objectives
•Student Program CIP has EOP = NOCTI/NIMS and Senior is indicated as “taking” EOP as outlined below:

•1.  Student has a NOCTI Certification for current year in Student Course Cert Completion
•2.  Student has a NOCTI import score for the current year
•3.  CIP with NIMS EOP – if student enrolled in Program flagged  EOP Exam = NIMS – the process will count 
how many NIMS Certifications the student has TAKEN (not completed, just taken).  If the student has taken 3 
or more, the student will be considered a completer and export as “40”

(if CIP = No – EOP waived)

• If the student did not take the PDE approved end-of program assessment (NOCTI) the Year End Status 
“60”, Graduated and did not complete CTE program, should be assigned to all Seniors who:

• Use for a secondary CTE student who attained a high school diploma or equivalent; however, EITHER (1) DID NOT 
complete all appropriate secondary-level competencies on their program’s task list or met appropriate related IEP 
objectives OR (2) DID NOT complete a PDE approved occupational end-of-program assessment (or did not complete 
a program which has an assessment waiver). 
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Student Year End Status Data Entry

Overview: 

• Status Code “40” special note: Per PIMS, Students with IEPs who participate in (take) the Pennsylvania 
Alternate System of Assessment (PASA) in lieu of an approved state academic assessment are granted a 
waiver on the PDE approved end-of-program technical skills assessment, as long as the PASA being required 
for the student is documented in the student’s IEP. Therefore, IEP students participating in PASA can be 
considered as “completing the CTE program” as long as appropriate student IEP CTE program-related 
objectives are met.

• If your site has students that meet this criteria you will need to manually flag those students with a 
Year End Status Code of a “40”.

• A code of “99” (Omit from State Reporting). Students who are enrolled in 2 CTE programs at the same 
location can only be reported in 1. The CTC must choose which program to submit to PIMS, the other 
program must be flagged with a “99” year end status. If a student is attending 2 CTE courses at different 
locations, both can be submitted to PIMS.

• Additional information concerning Student Status Codes can be found in the PIMS Manual, Volume 2, 
Appendix P.

• If you have student scenarios that you are unsure which Student Status Codes to use please contact: PDE 
PIMS HelpDesk 800-661-2423 and explain the scenario.

19



Project Title HerePIMS CTE Submission
Industry Certification Data Entry

Important Notes

• Please note that per PDE if a certification does not appear in Appendix Q of the 
PIMS Vol 2 Manual then it cannot be submitted for the current school year.

• If your site offers an industry certification that is not in Appendix Q of the PIMS 
manual, volume 2 you will need to contact the PIMS Helpdesk at 1-800-661-2423 
and work with them to have the certification added to PIMS. Once you are 
informed that the certification has been added then contact ClassMate at 1-855-
984-1228 and request that the certification be added to ClassMate for selection & 
submission to PIMS.

22
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Industry Certification Data Entry

1. Double click on a Program name and then click on the 
Course name

2. Click the Industry Certifications Tab

3. Click in the checkboxes for the certifications that your 
site is approved to offer for that course

• Please note that per PDE if a certification does 
not appear in Appendix Q of the PIMS Vol 2 
Manual then it cannot be submitted for the 
current school year. 

4. Perform these steps for all courses that offer 
certifications

5. Remember ONLY 1 Certification should be flagged 
Primary for each Program – this displays on the Career 
Objective

23

Getting Started: 

Modules > Curriculum Options > Course Certification Management

**Note: When selecting certifications for each 
course PLEASE make sure to verify all 
certifications are correct based off your 
sites PDE Program Approval for the School 
Year being reported. 
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Industry Certification Data Entry
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Getting Started: 

There are two module options available for flagging Student Certifications as Passed Y (Yes) or N 
(NO). 

Module Option 1

Modules > Curriculum Options > Course Cert. Student Completion This module displays all students 
organized alphabetically and will allow updates to students Inactive Courses if necessary 
(however, only certifications earned in CURRENT Year will be reported to PIMS)

Module Option 2

Course Certs by Class–

This module display allows you to select a course, then a class and see all students within the 
selected Class.

** There is also a Teacher module to allow data entry ** Teacher Course Certification Student Status
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Industry Certification Data Entry

1. Click on a Student name

2. Select Active/Inactive or Both Courses

3. Under Passed – select Y (Yes) or N (No) for the Certification taken

4. The Date Taken will auto default to the date that you select the 
Passed status. You can change the date by entering the new date 
in the MM/DD/YYYY format (example: 06/17/YYYY).

Repeat this process for all students who obtained certifications

25

Module:  Course Cert. Student Completion

To Delete:  

Select the Certification 

you want to remove 

data for and click Red 

Minus at top of 

module to remove
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Industry Certification Data Entry

1. Click + next to Course to expand and click on Class

2. Click to select Student name

3. Under Passed – select Y (Yes) or N (No) for the Certification taken

4. The Date Taken will auto default to the date that you select the Passed status.
You can change the date by entering the new date in the MM/DD/YYYY 
format (example: 06/17/YYYY).

Repeat this process for all students who obtained certifications

26

Module:  Course Certs by Class

To Delete:  

Select the Certification 

you want to remove 

data for and click Red 

Minus at top of 

module to remove
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Industry Certification Data Entry

Important Note

• Certifications that students earned in previous years that were flagged will show in the 
Course Cert. Student Completion and/or Course Certs by Class module.

• However only those certifications earned in the current school year will be submitted to 
PIMS when the submission is performed.

• See below example: 

27
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Work Base Learning (ex: Co-op) Data Entry

Important Notes

• Students who are flagged as Co-op True in the > Student Master Information Module will be Auto 
Populated with Cooperative Work Experience in the  State/Industry Assessment Module. 

• If the student participated in a different Work Base Learning experience (example: Internship) 
you must manually update the students record in the State/Industry Assessment module

• For customers who have our Coop Education Paid Add-on option functionality:  If you have student 
Job Types flagged in the Student Employment module, those Job Types will be auto populated with 
Cooperative Work Experience in the State/Industry Assessment Module.

• For Example: John Doe has a job type of Paid Internship in the Student Employment Module, in 
the State/Industry Assessment module for John Doe you will see he automatically has Internship 
showing.

• NOTE: ClassMate does recommend that clients review student data for Co-op  students in the 
State/Industry Assessment module for data accuracy. 

28

To REMOVE Indicator due to Automation in place:  

** If you UNMARK the coop indicator in the State/Industry Assessment” module, it does NOT unmark 

the Master file and does not save the UNMARK in the S/I Assessment module. 

To DELETE the coop indicator, you must first change the Master file to Coop=F,  and then change the 

State/Industry  Assessment #040 to uncheck it. That is the only way that  both modules will save the F.
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Work Base Learning (ex: Co-op) Data Entry

1. Click on a Student name

2. Click on the Work Based Learning Tab

3. Click in the checkbox(es) for the Work Based Learning options the 
student participated in

4. Repeat these steps for all students who participated in Work Based 
Learning

29

Getting Started:  Modules > Student Assessment > State/Industry Assessment
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Data Entry to be performed or reviewed in this module:

• All students who are Disadvantaged, Disabled, Alternative Ed, 504 Plan, At Risk, and/or Non-Traditional are flagged as T (True)

• All Special Population students have their necessary Special Population Programs assigned

• If student is flagged with Multiple Disabilities, confirm, Primary Disability is selected. (Automation – if select from right side -

Primary Disability first – it will auto-populate on left side grid)

• Students who receive Free or Reduced-price lunch make sure to assign either Free Lunch or Reduced-Price Lunch Assignment

• Students who are Single Parents they need to have a Single Parent Assignment

• Students who are Gifted with or without Disability they need to have a Gifted with GIEP or Gifted without GIEP Assignment

−If a Student is Gifted with a Disability make sure to select Disabled/IEP as 'T' and also to select their other disability. Then 

make sure to go to Student PIMS Information Module and select the other disability as their Primary Disability in the 

Challenge Type Field. For example: Jane Doe is Gifted with a Disability & is Specific Learning Disability - I would flag both and 

also flag Disabled/IEP as 'T'. Then in Student PIMS Information Module for Challenge Type for Jane Doe I would flag Specific 

Learning Disability as her Primary Disability.

−If a Student is Gifted without Disability you would not select Disabled/IEP as 'T' you would leave that 'F

• Students who are Out of Workforce Individual need to have a Out of Workforce Individual Assignment

30

Performing Student Special Pop Management Data Entry

Getting Started:  Modules > Special Populations > Student Special Pop Management
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Performing Student Special Pop Management Data Entry
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• The data contained in the Student PIMS Information Module 

stays with the student for the students entire time at the CTC

• Each year clients need to verify the data within Student PIMS 

Information module for accuracy and update as necessary

• All information contained in Student PIMS information 

overrides ClassMate

– Example: If John Doe last school year was flagged in 

Student PIMS as “Has IEP for Special Education,” then in 

the current school year John no longer has an IEP, in 

Student PIMS the Special Education information needs to 

be updated to reflect the change. 

32

Student PIMS Information Module Note
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Upon opening the module go to Edit > Insert Student Information.

• This will update the students that appear in this module. 

• Perform this step each time you come into the Student PIMS Information Module. 

• If you are a multi-location site, this function will process the insert for ALL locations, 

regardless of which location you have selected.

33

Post Secondary Credit Data Entry

Getting Started: 

Modules > PIMS Management > Student PIMS Information 
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Student 1 Tab Information to review

1. Special Education: Update the special education data for IEP students where 
applicable.  

2. IEP Primary Disability: Primary challenge type for all IEP students will populate from 
selection in Student Special Pop Management.  PIMS only accepts one challenge for 
students with multiple disabilities.

3. LEP Participation (EL Status, EL Start Date, EL End Date, El Yrs): Update the Limited 
English Proficiency data for EL students where applicable. 

4. Post Secondary Credits: Enter Credits earned in the box

Please Note: Post secondary credits are cumulative. If the student earned credits in a previous year 

then you need to increment/add the credits to this year. A total number of credits earned should 

be shown.

Example: If John Doe in year 1 earned 3 credits, in year 2 he earned 3 more, and then in year 3 he 

earned 3 more, in the Post Secondary Credits box a total of 9 credits should be shown. 

34
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1. Grade 9 Entry Date: 

• Comprehensive CTC’s MUST Enter the date the student first entered grade 9. Must be entered in the MM/DD/YYYY 
format

• Half Time CTC’s  per PDE this field is not yet required for collection, you may leave this blank.

2. School/District Entry: (if known)

• Enter the date the student entered the school and district.

• If left blank ClassMate will default to enrollment date in the export files.

3. State Entry Date: (if known)

• Enter the date the student entered the state or was first enrolled in PA school.

• If left blank ClassMate will default to enrollment date in the export files. 

4. ELL Bilingual Start Date: 

• Enter the date the student started the ELL Program if the student is an ELL student

5. Assessment Participation:

• Comprehensive CTC’s will need to select which Assessment the student took (ie: Keystones Only, etc)

6. Academic Instruction (Yes/No) 

• A YES/NO indicator for secondary CTE students that specifies whether or not ALL of the student’s CTE program’s 
academic instructional component is administered and provided by the reported educating CTE school (CIP 
LOCATION CODE reported in Field 4). The academic component instruction for the approved secondary program the 
student is reported as enrolled (CIP Code, Field 6 of this template) is documented within the Career and Technical 
Education Information System (CATS). 

• ClassMate will default all students to (N)o for the Academic Instruction field for all clients except our Full 
Comprehensive site. For our Full Comprehensive site we will set the default to (Y)es.

7. *NEW* EOP Exam Exempt (Yes/No) – Indicate ONLY if student is Exempt from taking End of Program Assessment

36

Student 2 Tab Information to review 
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8. POS Completion Indicator: Override for Field 28 CTE Student Fact

9. CTE Indicator: Override for Field 31 CTE Student Fact

10. Simulated Work Environment: Override for Field 33 CTE Student Fact

11. Certificate of Apprenticeship: Override for Field 34 CTE Student Fact

12. Degree Awarded: Override for Field 35 CTE Student Fact

Student 2 Tab Information to review 
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Continue to run ClassMate Data Validations on a regular basis and right before a PIMS submission.

ClassMate Data Validations (6)

1. Resequence Enrollment (necessary for School/District/State Entry Dates not exporting blank)

2. Demographics

3. Birth Dates

4. Primary Contacts (Validation P02: No Student Primary Contacts Assigned is the one that must be corrected for PIMS)

5. Missing Career Objective

6. Missing Career Pathway

39

ClassMate Data Validations

Getting Started: 

Modules > Student Enrollment > ClassMate Data Validations
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PIMS Export Management-NEW – Adding a Submission Date

Location: Modules > PIMS Management > PIMS Export Management – NEW (**NEW MODULE**)

NEW module added 2021SY – please assign using User Module Management if you currently do not have & 
remove former PIMS Export Management module as this will no longer be updated.

Before exporting your templates for each submission you need to first add the Snapshot/Submission Date. 

Also If you receive the error, “Invalid submission date for template” when processing update the submission date 
as follows:

1. Click Edit > Add Collection Submission Dates from top of module

2. Click the dropdown and select the desired Submission date.

3. Check the desired (required) Collection, Domain or individual templates for the submission.

4. Click Save to update.

Note: We recommend

actual valid PIMS Submission Dates 
should be entered.
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PIMS Export Management-NEW 

Location: Modules > PIMS Management > PIMS Export Management-NEW

1. Select the correct location from the top dropdown.

2. Select the correct submission date.  If the correct submission date does not appear in the 

dropdown, or if you receive an error, “Invalid submission date for template” when you click Save in 

Step 5 below, review the previous slides for PIMS Export Management – Adding a Submission 

Date.

3. Check the boxes for the Collection, Domain or Individual templates that are due:   
Stud_Snapshot
CTE_Student_Fact
CTE_Student_Credential
* Include Student and School Enrollment to satisfy template dependencies 

4. If you want the file headers included on your export files check the Include Header box.

If you export your files with the headers included, on the PIMS Site when you upload the files you will need to 
check the boxes for each file stating that your files include headers. 

5. To export the files click Save (floppy disk icon)
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PIMS Export Management-NEW 

Location: Modules > PIMS Management > PIMS Export Management - NEW

**  Multi Location sites – click to select the radio button for Combined Locations **
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Multi-Location Clients: Special Instructions

After you export your files for the first location, and have completed validations including re-

exporting as needed and are ready to submit to PDE:

– Go to PIMS & upload the files for that location.

– Once files for that location are successfully uploaded, move those out of the M:\ClassMate\PIMS 
folder.

– It is recommended that you move the export files to a special folder\subfolder you create, such as 
“M:\PIMS Course Instrutor Submission (date)\Location One” for future reference.

– Click the drop down next to the location name.

– Select the next site.

– Then check the template boxes again.

– If you want the file headers included on check the 

“Include Header” box.

– Click Save icon.  Repeat steps for each location.
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Before running these validations, you must EXPORT your templates using the PIMS Export  

Management Module

1. Zeros Hours/Percent – This validation will display information concerning students who have zero 
Technical Hours, zero percent of program completion, and percent of program completed that is 
greater than 100.

2. CIP Code Information – This validation will display students who have a different CIP Code compared 
to last years state reporting. 

3. Technical Hours – This validation will display information on students who have additional Technical 
Hours assigned in the Student PIMS Information module. 

4. Delivery – This validation will display information concerning students who have a blank or zero 
delivery method. 

5. Post Secondary Credit – This validation lists students who have post secondary credits assigned in 
archive or in Student PIMS; however, hey do not have post secondary credit in the CTE Student Fact 
Template. Also lists students who have been assigned post secondary credit in the CTE Student Fact 
template; however, they do not have post secondary credit assigned in Student PIMS or archive. 
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State Reporting Data Validations 

Getting Started: 

Modules > State Reporting > State Reporting Validations
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Getting Started: 

Double click > Modules > Double Click State Reporting > Click State Reporting Validations
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State Reporting Data Validations
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Before submitting PIMS templates to PDE we highly recommend that clients run and review the data on 

the following reports:

• Alpha CTE Student Fact – Current Yr

• Current Yr CTE Student Credentials

• Student Technical Hours Report

• Any data inaccuracies should be fixed, then re-export templates, and re-run validations & reports. 

• If you do not see these reports, please contact your System Administrator to request that they be 

assigned to you. 
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ClassMate PIMS Reports

Getting Started: Reports > PIMS Management
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