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Overview of PIMS CTE Submission— including Remining PIMS Reporting Dates, Templates &
ACS Due Dates

Modules required for PIMS CTE Submission
Adult Affidavit Program Students Note
Insert PASecurelD’s

Setting Pathway Minimum Grade

Instructional Course Offerings

*  Delivery & Technical Hours Setup

*  EOP Exam Setup

Career Objective & Pathway Data Entry

Student Year End Status District Updates

Industry Certification Setup & Data Entry
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Work Based Learning Data Entry
Student Special Pop Management Data Entry

Student PIMS Information Entry

. Student 1 tab

. Student 2 Tab

ClassMate Data Validations
PIMS Export Management - NEW
State Reporting Validations

PIMS Reports
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Overview of PIMS CTE Submission

The following templates are required for the PIMS CTE Submission (COLLECTION 4):
* CTE Student Fact
* CTE Student Industry Credentials
* Student Snapshot CTE Student Only (06/30) — a yearlong complied snapshot
* Student (not required, but necessary to update all student changes and prevent DQE errors)
* School Enrollment (not required, but required for Student dependency)

*All ClassMate PIMS Documentation can be found on our ClassMate Documentation Website
https://www.classmate.net/classmate-user-state-documentation/

PIMS Collections, Templates, & Reporting Dates

To obtain the remaining PIMS reporting dates, templates & ACS Due Dates visit the PDE website > select Manuals
and Calendar to access/download the PIMS Elementary/Secondary Collection Calendar.

ClassMate recommends you check the PIMS website often as PIMS often updates this calendar through out the
year.
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Modules Required for PIMS CTE Submission
The following modules must be assigned to the staff completing the PIMS CTE data entry. g

Curriculum Management
* Instructional Course Offerings
Curriculum Options
* Course Certification Management
* Course Cert. Student Completion
* Course Certs by Class
Student Assessment
* State/Industry Assessment
PIMS Management
* Student PIMS Information
* PIMS Export Management — NEW (Necessary for PIMS Administrators to export templates)
Student Enrollment
* ClassMate Data Validations
* Student Master Information
* Student Scheduling
Special Populations
* Student Special Pop Management
State Reporting
* State Reporting Validations

If you do not have the above listed modules, please contact the ClassMate System Administrator for your

site so that they can be assigned to vou.
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Adult Affidavit Program Student Note

If your site has Adult Affidavit Program Students and is required to submit
these students to PIMS and your site does not have ClassMate’s Adult
Education Application, please e-mail Heather Stern at
hstern@harriscomputer.com for a price quote.

Adult Affidavit Program Students will not be reported/submitted to PIMS via
ClassMate. Adult Affidavit Program Students are currently tracked and
reported separately in ClassMate’s Adult Education application.

SPECIALIZED STUDENT SOLUTIONS | SCHOOL NUTRITION | FINANCIAL MANAGEMENT | STUDENT INFORMATION

Do not copy or distribute without written permission from Harris School Solutions. Copyright ©2015 [Unpublished Work] All rights reserved.


mailto:hstern@harriscomputer.com

7V}, HARRIS

‘\\f School Solutions

PIMS CTESubmission

If you have PASecurelD changes a PIMS Managerent
) o & PIMS Export Management
Getting Started: & Prior Year State Reporting
Double click > My Modules > Double Click PIMS Management I R4 otudent PAsecurel D Informati
R & Stucent PIMS Information |

Click Student PASecurelD Information

® Click Edit located anng the top of screen {W ClassMate for CTE - ClassMate - ** Live Environmn
. . . " File|| Edit [uiew
. Click on Insert Student information. __ e ——
® Insert Student Information
This process will insert newly enrolled students into the module. | Create Export File J
Import PAsecureID
* Create Export File will generate a file for upload to PDE to obtain ® AL Lpdate Live Database PASecurelD
PASECUFG'D’S 1D archive Pasecurell Infarmation

* Import PASecurelD will import the file with the new PDE PASecurelDs
* Update Live Database PASecurelD will update ClassMate tables that currently hold the
PASecurelD with the PASecurelDs in this module.

Note: Each time you open the Student PASecurelD module you should always perform the
Insert Student Information process to bring in any new students who enrolled since the last insert.

For documentation on PASecurelD’s please visit our Documentation website:
http://www.classmate.net/ to download the Introduction: PASecurelD documentation
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Setting Pathway Minimum Grade

anol\ment'Aﬁendance' Gradmg' Rubfics Misc |

Getting Started:
My Modules > System Administrator > ClassMate Custom Control

When the Module Opens
. Click the Misc Tab

. Enter a numeric value in the Pathway Minimum Grade field
. This value must be a value within your Task Range which you can check on the Grading Tab.
. Click Save

This grade will be used to as part of the ClassMate Business Rule to populate the POS Task List Completion
Indicator field in the CTE Student Fact Template.

Business Rules:

* ClassMate will auto populate Task List Completion Indicator=Y For Seniors ONLY:
Delivery Method — 70 Program Of Study - All tasks marked as POS=True (Curriculum Management) and
received a task grade >=to the Pathway minimum set in Custom Control.
Delivery Method — 75 Career & Technical - All tasks marked as REQ=True (Curriculum Management) and
received a task grade >=to the Pathway minimum set in Custom Control.
OTHERWISE, Task List Completion Indicator= N: If a senior has any ungraded tasks marked as POS/REQ=
true or a Senior has completed any POS/REQ tasks with a task grade < the Pathway minimum in Custom
Control.

* This field only pertains to 12™ graders -- all underclassman will export with a value of N/A per the PIMS
Manual.
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Technical Hours Data Entry

Important Notes:

Program Length & Technical Hours also appear on the Program & Course tabs however for PIMS reporting
ClassMate ONLY pulls from the Classes Tab (see overview on next slide)

These 2 fields are used to calculate the amount of technical hours credit awarded each MP to each student
with a passing grade.

. A student receives technical hour credit (class technical hours / # of marking periods) for each MP
the student passed in the appropriate CIP code during the current school year

. A student receives archive technical hour credit (class technical hours / # of marking periods) for
each MP the student passed in the appropriate CIP code during previous school years. This data is
pulled from archive

Sites who are in their 2%+ years of using ClassMate should review the information for all their classes and
ensure the data is accurate and has not changed.

Additional Technical Hour credit can be entered in Student PIMS Information module for all technical hour
credit that is not currently maintained in ClassMate & Archive.

. ClassMate schools who are in their first year utilizing ClassMate must enter all previous Technical
Hours earned before their first year utilizing ClassMate into the >Student PIMS Information
module. (see next slide for details)

Program Length & Technical Hour information can be obtained from the person at your site who handles
Program Approval in the PDE Program Approval Site.
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Technical Hours Data Entry Y PIMS Management
ONLY Do these steps if this is your First year of ------ @ PIMS Export Management

Classmate

Getting Started: [g Student PIMS Infarmation |

Modules > PIMS Management > Student PIMS Information > Student 1 tab

Click on a Student name
Enter Technical Program hours that are not currently in ClassMate and Archive

. ClassMate schools who are in their FIRST year utilizing ClassMate MUST enter all previous
Technical Hours earned before the schools first year with ClassMate into this field.

4444382559

Studert 1 | student 2 |

Deaf-Blindness

Select Graduation Status
Select Student Status

English LI_ND(AFIFIHCEIICHE!

Select Diploma Code

01,/01,/19500

7588 Bath-Fike Blwd
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Instructional Course Offerings Entry Review

1. Double Click on a Program Name
) Double Click on a Course Name
) Click on a Class

) Enter in the Technical Hours

[ classMate for CTE - ClassMate - #*Live Environment ** - [Instructional Course Offerings (INSTBD_M)] =181

2
3
4, Enter in the Program Length
5
6

. Click Save <55l wlelsl « =

ood Moming Hr_5em
_Placement/Services

00 1t Centuy Skl Programs | Courses Classes |

) Administralive Dffics Technology N

D ae
< Automotive Body Repairer 470803

14 Automotive Colision & Refinishing Technology M

Ph
) Automotives Mechanic
) Basic Resowces Haris Cateet and T echrical Center, Campus: Hariis Career and Technical Center
) Behavior Remediation
1 Bidg/Property MaiirMo [ ukemotive Colision Classtoom, Room - 000420, Main Bvilding ~
3 Carpenter
£ CODS Perfomance Expectations Stern, Frark. |
] Colege Credit Couses
{3 Computer 5ystems Networking PM Sessian Perods 5 thu § ~
) Cosmetologist, Generl
{0 Drafting/Design Tech, Gen B — T R ——

{ : { :

{3 Eay Chidhood Education o)
L) Elec/Pun Trans Instal Oth

L1 Electroric/Corm Eng Tech L
] Engish »
[ Forsign Languags

8 :EE‘:::/M st O Standard: skill 33.34, knowledge 3333, emplopabilty 3333
g Heske . Rofaiecn - Seleot A Semester Fomula
story
g reparden Sy Standard Vacalional: (WF1 + MP2 + MF3 + MF4) /4
Insitutional Food Worker
8 Kepone Aemedaion Mollou, Fandalph
) Machinist/Machine Tech
£ Management Information and Computer Systems
) Mason/Tie Seter
L Math
£ Music
) Physical Education
1 Profiessional Developrent Program

1 Sales/DistibsMrkiing Gen
) science.
1 Secuiy & Protective Services, Other

{2 Welder/welding Tech Select Keystone Winter Test ID

Select Keystons Spring TestID

Select Keystane Summer Test ID

mccanihy

classmate

Bl | |
Wstert] | @ @ | Cossiinklaunctre | ClassMate for CTE - cl... | o|2[¢% 7san
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) . i - Curriculum hanagement
Instructional Course Offerings Entry Review ---g Jroanemo Blencan Acignment

cademic slandards Managemen
§ Career Pathways Assignment

Gettlng Sta rtEd: @ Career Pathways Management
. . ) . @ Curiculum Managemeant
Double click > Modules > Double Click Curriculum Management > Click @ Data Warehouse Base Data
. . @ Data \Warehouse Management
Instructional Course Offerings B Detructional Classfications
Instructional Course Offerings
Click on a Program Name Learmning Guides Base Data

§ Leaming Guides Management

Review the Delivery information that is set for this Program 2 Leaming Guides View Madule

§ FOS Crosswalk
Ensure that the Delivery that shows is the PDE Program
Approval for your current school year

[Instructional Course Offerings (INSTBD_M)]

. Example: If your current year Program Approval shows
your approved Delivery is Program of Study then Program

of Study should be selected in ClassMate —

Carperer

4, If the proper Delivery is not selected, click the drop-down

arrow and select the proper Delivery P ——
o

5. Click Save if any data changes are made

End of Program Exam (EOP Exam) No / NOCTI / NIMS / Other
identified by CIP referencing PDE Student Test Crosswalk

. Details for set up on next slide

compentencies were approved by the DAC
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* EOP Exam setup instructions:

For those CIPs that have an End Of Program exam (NOCTI or NIMS)
Instructional Course Offerings > Programs tab > EOP Exam

* No if CIP is listed with TEST # = na / TEST TITLE = Test Exemption
* NOCTI if CIP End of Program Assessment is NOCTI Test

* NIMS if CIP End of Program Assessment is NIMS Test

* OTHER — NOT of PA use (added for GA customers)

PDE Student Test Crosswalk
http://www.careertechpa. org/PortaIs/O/docs/StudentTestmg/Requlred%ZOForms%ZOand%20TooIs%20for%200rdermg/Crossw
alk%2017-18.pdf?ver=2017-08-30-095421-020 I IEETEETTNCSTE

This flag will be referenced to identify Senior
Completers as identified below:

If senior's CIP has an EOP = Yes and senior has
taken EOP either as

1)Student has a NOCTI Certification for the current
year in Student Course Cert Completion or

Thiz program fallows the prescibed FOS as created by FDE.

2) Student has a NOCTI import score for current
year.

3) CIP with NIMS EOP — Student received NIMS .
Industry Certification TAEEERERATS

**During Program Approval you will need to identify if an EOP is offered for that CIP so you can identify in Instructional Course
Offerings
(Automation defaults *Yes)

Program Report (pgm_001) found under Reports > Curriculum Management has been updated to include EOP Exam: Yes/No
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Student Master Review - Career Objective & Pathway Data Entry E"“‘?‘,_f&“iﬁ;ﬁ&g‘"}gﬁaVa” s

------ @ Enrollment Frocessing

Getting Started: P FRemaove/ Return Student
Double click > Modules > Double Click Student Enrollment> | 2 Student Contact Information
------ P Student Enrollment Display
Click Student Master information | - @ Student Locator

I_g Student Master Information

P T [ SN Student Permanent Fecords
Click on a Student name | @ Student Scheduling

Click on the Career ObjectiveTab | 2 Student Transcripts

Ensure ALL students have updated Career Objectives &

Pathways on file. M J_| J J

4, Verify that all students that may have changed programs
have also had the Career Objectives and Pathways updated
to reflect the new program.

5. Click Save if any data changes were made.

g »'Jnrm Cati R 100012021 44490616
£ Aien, Cal EQORIIE 4440123

éu PRI e
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Student Scheduling - Year End Status Data Entry

Getting Started:

Double click > Modules > Double Click Student Enrollment

Click Student Scheduling

Click on a Student name

Click on the District Updates Tab
Click on the active/current Career

& Tech Course

4, For Yr End Status click the drop-
down arrow & select the status

that applies.
See follow slides for detail

(example: 22 = Transfer to different

school)
5. Click Save
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@ Classtate Data Validations
@ Enrollment Processing
Q Femowe/ Return Student
& Student Contact Information
@ Student Enrollment Display
@ Student Locator
D Student Master Infarmation
Student Permanent Fecords
& Student Scheduling
otudent Transcrpts

'- e [ T — g (SEVROL. =imix
h-r-'v =lmix
=) \9 o Hjoe
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- I ;
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Student Year End Status Data Entry

Overview:

* All students who will NOT be continuing or completing the program need to have a year end status
identified. Students who are continuing or seniors who have completed do not need updates. All others
are considered exceptions and need to be manually updated.
* Example Student Exception:
* John Doe is an a 11t grader who is not returning to the CTC/AVTS next year. John Doe would
need a year end status selected.

* Students who withdrawal from the CTC/AVTS and return to their sending schools or relocate should be
identified with a “22” code

* If the student is an underclassman & returning to the CTC/AVTS then do nothing with their year end
status. ClassMate will default to a “10”.

A code of “30” would be used for a secondary CTE student who has (1) completed all secondary-level
competencies on their program’s task list (or met appropriate related IEP objectives) and (2) completed a
PDE approved occupational end-of-program assessment (or completed a program which has an assessment
waiver); however, DID NOT attain a high school diploma or equivalent.
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Student Year End Status Data Entry

Overview:
* If the student is a senior, will be receiving a diploma, NOT returning to the CTC/AVTS, and has taken the
PDE approved end-of program assessment (NOCTI) ClassMate will default to a “40” code (completed

program & graduated) if the below criteria is met in ClassMate.
*Grade Level =12
*Year End Status = 10
*Student Type = HS
*Student has NOT been projected
*A Career Pathway MUST be on file in ClassMate for the default to function. That is, students that DO NOT HAVE
Career Pathways on file in ClassMate will not automatically default.
*Completed all competencies on their program’s task list or met appropriate related IEP objectives
*Student Program CIP has EOP = NOCTI/NIMS and Senior is indicated as “taking” EOP as outlined below:
*1. Student has a NOCTI Certification for current year in Student Course Cert Completion
2. Student has a NOCTI import score for the current year
*3. CIP with NIMS EOP - if student enrolled in Program flagged EOP Exam = NIMS — the process will count
how many NIMS Certifications the student has TAKEN (not completed, just taken). If the student has taken 3
or more, the student will be considered a completer and export as “40”
(if CIP = No — EOP waived)

* If the student did not take the PDE approved end-of program assessment (NOCTI) the Year End Status
“60”, Graduated and did not complete CTE program, should be assigned to all Seniors who:
* Use for a secondary CTE student who attained a high school diploma or equivalent; however, EITHER (1) DID NOT
complete all appropriate secondary-level competencies on their program’s task list or met appropriate related IEP

objectives OR (2) DID NOT complete a PDE approved occupational end-of-program assessment (or did not complete
a program which has an assessment waiver).
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Student Year End Status Data Entry

Overview:

* Status Code “40” special note: Per PIMS, Students with IEPs who participate in (take) the Pennsylvania
Alternate System of Assessment (PASA) in lieu of an approved state academic assessment are granted a
waiver on the PDE approved end-of-program technical skills assessment, as long as the PASA being required
for the student is documented in the student’s IEP. Therefore, IEP students participating in PASA can be
considered as “completing the CTE program” as long as appropriate student IEP CTE program-related
objectives are met.

* If your site has students that meet this criteria you will need to manually flag those students with a

Year End Status Code of a “40”.

* A code of “99” (Omit from State Reporting). Students who are enrolled in 2 CTE programs at the same
location can only be reported in 1. The CTC must choose which program to submit to PIMS, the other
program must be flagged with a “99” year end status. If a student is attending 2 CTE courses at different
locations, both can be submitted to PIMS.

* Additional information concerning Student Status Codes can be found in the PIMS Manual, Volume 2,
Appendix P.

* If you have student scenarios that you are unsure which Student Status Codes to use please contact: PDE
PIMS HelpDesk 800-661-2423 and explain the scenario.
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Industry Certification Data Entry

Important Notes

. Please note that per PDE if a certification does not appear in Appendix Q of the
PIMS Vol 2 Manual then it cannot be submitted for the current school year.

. If your site offers an industry certification that is not in Appendix Q of the PIMS
manual, volume 2 you will need to contact the PIMS Helpdesk at 1-800-661-2423
and work with them to have the certification added to PIMS. Once you are
informed that the certification has been added then contact ClassMate at 1-855-
984-1228 and request that the certification be added to ClassMate for selection &
submission to PIMS.
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Industry Certification Data Entry

Getting Started:
Modules > Curriculum Options > Course Certification Management

1. Double click on a Program name and then click on the ity Catcsons [Codelo | Proveer Goi [rogen [ cous
O A*S*K Certification 025 ARSH Institute 510889 B108E
O EPA 08 Centification 077 Air Conditioning & Refrigeration In... 510899 5108¢
COU rse na me O Industry Competency Exam-Ca... 087 Air Conditioning & Refrigeration In 510899 5108E
O Inclustry Competency Exam - Lig... 088 Air Conditioning & Refrigeration In... 510899 B108E
. . e . O Industry Competency Exam-Re... 089 Air Conditioning & Refrigeration In 510899 5108
Click the Industry Certifications Tab O Gertfied Culinerian (C) 050 American Culinery Federation 510098 51088
[ Certified Junior Culinarian (CJC) 381 American Culinary Federation 510899 5108¢
O Certified Pastry Culinarian (CPC) 061 American Culinary Federation 510899 5108
1 1 1fi 1 [ Certified Drafter 081 American Design Drafting Associ 510899 5108¢
Click in the checkboxes for the certifications that your | Bt ., 5 SoSllililis™ woms  us o
. . O BLS Instructor 339 American Heart Association 510889 51088
O CPR far Family and Friends 073 American Heart Association 510899 5108
SIte Is a pproved to Offer for that COurSe O Heartsaver AED 081 American Heart Association 510889 51088
O Heansaver CPR il:14 Ametican Hear Association 510899 5106¢
H H H Hearisaver First Aid 083 American Heart Association 1000000003 510889 51088
. Please note that per PDE if a certification does Dlenieaocpmiy nsvacor(C 257 medcan el an Loding £ Sooee  a:
[ Cerified Fooms Division Speci... 064 American Hotel and Lodging Edu 510899 5108¢
1 1 O Adult CPR. 027 Ametican Red Cross 510899 B108¢
not appear in Appendix Q of the PIMS Vol 2 DIAED Esanicis G Ametcanfadcron ciosss oo
O Cammunity First Aid and Safety 069 American Red Cross 510899 5108%
1 1 DO First Aid 073 American Red Cross 510899 51082
Manual then It CannOt be su bm Itted for the O First Aid CPR AED Instructor(or 273 Ametican Red Cross 510899 5108¢
O Infant and Child CPR: 080 American Red Cross 510899 5108t
O Automated External Defibrillatio... 030 American Safety & Health Institute 510898 6108E
cu rrent SChOOl yea r' O Basic First Aid 033 Ametican Safety & Health Institute 510899 51082
O CPR and AED 01 American Safety & Health Institute 510898 6108E
OcPRPRO 074 Ametican Safety & Health Institute 510899 51082
4. Perform these steps for all courses that offer Dlcemimawetsng nspecir 770 Amarcan Weldng Socst Soess s
< | >
certifications

5. Remember ONLY 1 Certification should be flagged
Primary for each Program — this displays on the Career  **Note: When selecting certifications for each

Objective course PLEASE make sure to verify all
certifications are correct based off your
sites PDE Program Approval for the School
Year being reported.
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Industry Certification Data Entry

Getting Started:

There are two module options available for flagging Student Certifications as Passed Y (Yes) or N
(NO).

Module Option 1

Modules > Curriculum Options > Course Cert. Student Completion This module displays all students
organized alphabetically and will allow updates to students Inactive Courses if necessary
(however, only certifications earned in CURRENT Year will be reported to PIMS)

Module Option 2
Course Certs by Class—

This module display allows you to select a course, then a class and see all students within the
selected Class.

** There is also a Teacher module to allow data entry ** Teacher Course Certification Student Status

SPECIALIZED STUDENT SOLUTIONS | SCHOOL NUTRITION | FINANCIAL MANAGEMENT | STUDENT INFORMATION
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—

LG Curriculum Options
P Assess AnchorAssignment
Module: Course Cert. Student Completion D AssessmentAnchor Management
D Assessment Category Management
% Course Cert. Student Completion |
Course Cedification Assignment

Industry Certification Data Entry

1. Click on a Student name L
& Course Certification Crosswalk
2. Select Active/Inactive or Both Courses D Course Certification Management
3. Under Passed —select Y (Yes) or N (No) for the Certification taken @ Integrated Academics by Class
D Pathway Competency Certificates
4, The Date Taken will auto default to the date that you select the D Skill Cetificate Eligikility
Passed status. You can change the date by entering the new date @ Skill Level Management

in the MM/DD/YYYY format (example: 06/17/YYYY).
Repeat this process for all students who obtained certifications

[Course Certifications Student Status (SCERTA_M)]

— = — To Delete:
Eﬂ e et e Select the Certification
» Computer Networ (110901 110901 - you Wa nt to remOVe

data for and click Red
Minus at top of

] 4 Student Certifications
Pass Data;akan
> NOCTI Computer Systems Networking PA Computer Networking ~ - 05/16/2019 mOd ule to remove
1noopoooon2 A Computer Networking ;I FaNd
1000000003 Network s Computar Networking (] = 05/16/20198
10000000086 CareerSafe Computer Networking I3 s
1000000007 MNetworkPro Computer Networking =1 Ir
Iooo0oo00008 PC-Fro Computer Networking =l s
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Industry Certification Data Entry

Module: Course Certs by Class

HwnN R

Click to select Student name

format (example: 06/17/YYYY).

Repeat this process for all students who obtained certifications

Click + next to Course to expand and click on Class

Under Passed —select Y (Yes) or N (No) for the Certification taken

The Date Taken will auto default to the date that you select the Passed status.
You can change the date by entering the new date in the MM/DD/YYYY

Adrninistrative Assistant
Automotive Collision & Refinishing Technology
- Automotive Technology
- Building and Property Maintenance
Building Construction Technology
CADJENngineering Graphics
Cormputer Networking
@ Cosmetology

L AM -Stern(2

LAM2 - Akian

LPM - Stem

PM2 - Akian

& Active Students
< Inactive Students

=4 AM CosmeTo\ogy

] Danke Angehma F 0000]0403
€ Danke, Lexus L 000010302
€ Danke, Samantha R 000010043
€ Finstein, Saras L 000010345
-8 Fenstermacher, Elizabeth L 000010100
-8 Fenstermacher. Samantha R 000010087

|000001 172 [Abreu. Stephanie

(]« 4 5
CertlD Certification CourseTitle Passed DateTaken

»|1 Cosmetologist Cosmetology 2 1!
3082 NOCTI - Cosmetology Cosmetology = 14
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Curriculurn Options |

Q Admin Class Project Management
@ Assess Anchor Assignment

ﬁ Aggessment Anchor Management
@ Assessment Category Management
ﬁ Course Cert. Student Completion
@ Course Cerification Assignment
@ Course Cerification Crosswalk

@ Course Cemflcatlon lManagement

i ent Wiew
@ Caourse Certs by Class

-4 Pathway Competency Cerificates
. @ Skill Certificate Eligikility

@ Skill Level Management

@ Technical Academics by Class

To Delete:

Select the Certification
you want to remove
data for and click Red
Minus at top of
module to remove
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Industry Certification Data Entry

Important Note
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School Solutions

I

Certifications that students earned in previous years that were flagged will show in the
Course Cert. Student Completion and/or Course Certs by Class module.

However only those certifications earned in the current school year will be submitted to
PIMS when the submission is performed.

See below example:

talalal

- [Course Certifications Student Status (SCERTA_M)]

9|

[Harris Career and Technical Center

cn

[ Student Search
& Alpha

—l [oooo11257

Burzon,

Burson

Burson,
Burson,
Burcon,
Burson,
Burson,
Burson,
Burson,
Burzon,

Burson

Burson,
Burson,
Burzon,

Burson

Burson,
Burson,
Burcon,

Burson,

Eboni K. 000012291
EvanJ 000012108
Evan W 000011638
Giavanna M 000011679
Grace E 000011084
Humzah ¥, 000012083
Jacab C 000011047
Jacob R 000012242
James M 000012129
Jerslpne 000011802
John-Michel C 000011834
donathan 000012254
dordyn E 000012277
Kasaan G 000010985

Lily N 000011080

Maria 000011625
Matthern | 000011105
Natasha M 000012009
Nathariel L 000012017
Michelaz 5 000012054

. Omar 000012078
b

Burson

Burzon,

Burson

Burzon,

Burson

Burson,
Burson,
Burson,

Burson

Cooper,

Cooper,

Cooper,
Cooper,
Cooper.
Caaper,

Eooper.

Cooper,
Caaper.
Caaper,

Cooper.

Coaper,

#istart| | & &
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Rotiney A DOCON 1670
FlyanJ 000011536
Fyen C 000012008
Sarsh E 000012045
Shane M 00001 22686
Thamaz J 000011341
Tifany A 000011616
Tyler J DDO011198
Vincen W 000011072
Adam R 000011877
Aidan 1 000012157
Alaysia 000012296
Alejancho C 000011241
Alexis £ 000011125
Alyzza M 00001 2093
Ampa M 000012107
Aric M 00012205
Ariglle N 000011861
Brennen T 000011057
Briar) 000011514
Carcline A DDO011503

| C_clsssk Lounchpad
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Cortificatiol

CourseTitle

Passed

DateTaken

| 1000000002

NIMS Machini
NIMS Machining Level | Planning. Benal
NIMS Machining Level | CNC Milling
NIMS Machining Level | CNC Turning
NIMS Machining Level | Manual Milling
ing Level | Manual Surface
Level | Manual Turning
NIMS Machining Level | Manual Turning
NIMS Machining Level | Manual Drill Pre
NIMS Machining Level | Measurement, |
CareerSafe

Level |

Machine Tool Technology
Machine Tool Technology
Machine Tool Technology
Machine Tool Technology
Machine Tool Technology
Machine Tool Technology
Machine Tool Technology
Machine Tool Technology
Machine Tool Technology
Machine Tool Technology
Machine Tool Technology

04/26/2016
i
04/26/2016
1
04/26/2016
042712016
1
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Work Base Learning (ex: Co-op) Data Entry '
Important Notes ® ‘
. Students who are flagged as Co-op True in the > Student Master Information Module will be Auto

Populated with Cooperative Work Experience in the State/Industry Assessment Module.

. If the student participated in a different Work Base Learning experience (example: Internship)
you must manually update the students record in the State/Industry Assessment module

. For customers who have our Coop Education Paid Add-on option functionality: If you have student
Job Types flagged in the Student Employment module, those Job Types will be auto populated with
Cooperative Work Experience in the State/Industry Assessment Module.

. For Example: John Doe has a job type of Paid Internship in the Student Employment Module, in
the State/Industry Assessment module for John Doe you will see he automatically has Internship
showing.

. NOTE: ClassMate does recommend that clients review student data for Co-op students in the

State/Industry Assessment module for data accuracy.

To REMOVE Indicator due to Automation in place:

** |f you UNMARK the coop indicator in the State/Industry Assessment” module, it does NOT unmark
the Master file and does not save the UNMARK in the S/I Assessment module.

To DELETE the coop indicator, you must first change the Master file to Coop=F, and then change the
State/Industry Assessment #040 to uncheck it. That is the only way that both modules will save the F.
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Work Base Learning (ex: Co-op) Data Entry

Getting Started: Modules > Student Assessment > State/Industry Assessment

- _j] Student Assessment
D Adrmin PSSA View
D Misc Assessment Management

Click on a Student name & NOCTI- Administration View
. . @ Nocti Base Data
Click on the Work Based Learning Tab NOCT! Scare Impart
Click in the checkbox(es) for the Work Based Learning options the 9 State/ndustry Assessment |
student participated in Statewide Articulation Agreement
4, Repeat these steps for all students who participated in Work Based
Learning

Student ID: ’W SSN: |
Name: | ’_| |

Historﬂ State/Industry Assessmentl Miscellansous Assessments‘ Diplomas | Work Based Learning

SecurelD: |

0 | Work-Based Learning | Student |
O onoo3a Community/Jab Exploration Experience
[ nooo4o Cooperative Work Experience 000007654

Onono4 Internship

Ooono4z Fegistered Apprenticeship

O oooo4dz School Sponsored Enterprise

O onoo44 Supervised Agriculture Experience
Ooooods wWork Based
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Performing Student Special Pop Management Data Entry

Getting Started: Modules > Special Populations > Student Special Pop Management

Data Entry to be performed or reviewed in this module:

SPECIALIZED STUDENT SOLUTIONS | SCHOOL NUTRITION | FINANCIAL MANAGEMENT | STUDENT INFORMATION

All students who are Disadvantaged, Disabled, Alternative Ed, 504 Plan, At Risk, and/or Non-Traditional are flagged as T (True)
All Special Population students have their necessary Special Population Programs assigned

If student is flagged with Multiple Disabilities, confirm, Primary Disability is selected. (Automation — if select from right side -
Primary Disability first — it will auto-populate on left side grid)

Students who receive Free or Reduced-price lunch make sure to assign either Free Lunch or Reduced-Price Lunch Assignment
Students who are Single Parents they need to have a Single Parent Assignment

Students who are Gifted with or without Disability they need to have a Gifted with GIEP or Gifted without GIEP Assignment
-If a Student is Gifted with a Disability make sure to select Disabled/IEP as 'T' and also to select their other disability. Then
make sure to go to Student PIMS Information Module and select the other disability as their Primary Disability in the
Challenge Type Field. For example: Jane Doe is Gifted with a Disability & is Specific Learning Disability - | would flag both and
also flag Disabled/IEP as 'T'. Then in Student PIMS Information Module for Challenge Type for Jane Doe | would flag Specific
Learning Disability as her Primary Disability.

-If a Student is Gifted without Disability you would not select Disabled/IEP as 'T' you would leave that 'F

Students who are Out of Workforce Individual need to have a Out of Workforce Individual Assignment

Do not copy or distribute without written permission from Harris School Solutions. Copyright ©2015 [Unpublished Work] All rights reserved.



School Solutions

AW V) HARRIS

PIMS CTE Submission

Performing Student Special Pop Management Data Entry

[Student Special Population Information (SPLPOP_M)]

000012845

Archie
4444871335

Special Pop | work Ethics | Knowledge | Skil | Refenials | MP Grades | PDP | Demographics | IEP Documents |

01/01/1900
g  WGVailableloptions) /171500
0370472015
| WMewAf ™™ ViewAsignedSpecial Populsens
Special Population Special Pop. Frograms a

O AutistictAutism Disabled
[ DeafElindness Disabled

Disabilities
[ Autistic/dutism
[ Deaf-Blindness
[ Heaiing impairment including deafn...

Emfeclllgrgumgzrﬂrgﬁ&mcludmg deafness g:z;g::g E:;:::im?ldsabiiw ; malga#selﬁlctlon
O Muttiple disabilities Disabled here & itywilliautoz

[ Cithope paitment o

ESDeciic learning disabilty populatejinleft;
Speech or language impairment S | d e ri d

O Traumatic brain injury e, g

[ Visual impairment including blindness

Other health impairment

O Emctional disturbance

[ Developmental delay

[ Infants and Toddlers with Disabilities

[ Orthopedic impairment Disabled

O Specific leaming disability Disabled

[ Speech orlanguage impairment Disabled

[ Traumatic brain injury Disabled

O visual impairment including blindness Disabled

Other health impairment Disabled

[J Emational disturbance Disabled

O Developmental delay Disabled

O Infants and Toddlers with Disabilities Disabled

[ 01 Current EL. not LIFE Limited English Proficiency Defined

[ Enviorments with Other Languages Limited English Proficiency Defined =
Himitec =nglish Froficiency Defined I_vl_l

7l
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Student PIMS Information Module Note
* The data contained in the Student PIMS Information Module
stays with the student for the students entire time at the CTC

* Each year clients need to verify the data within Student PIMS

Information module for accuracy and update as necessary

* Allinformation contained in Student PIMS information

overrides ClassMate

— Example: If John Doe last school year was flagged in

Student PIMS as “Has IEP for Special Education,” then in ’

the current school year John no longer has an IEP, in
Student PIMS the Special Education information needs to

be updated to reflect the change.
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Post Secondary Credit Data Entry

Getting Started: - I PIMS Management
& PIMS Export Management

& Prior vear State Repoting
@ Student PAsecurelD Information

[g Student FIMS Information |

Modules > PIMS Management > Student PIMS Information

Upon opening the module go to Edit > Insert Student Information.
* This will update the students that appear in this module.
*  Perform this step each time you come into the Student PIMS Information Module.

* If you are a multi-location site, this function will process the insert for ALL locations,

regardless of which location you have selected.

B Student PIMS Information (STPIMS_M)

File | Edit  Wiew
-
c Insert Student Information | E | |
_ = Remove Sth Grade Enkry Dates i
Harris Career and Technical Center j
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Student 1 Tab Information to review

1. Special Education: Update the special education data for IEP students where
applicable.

2. IEP Primary Disability: Primary challenge type for all IEP students will populate from
selection in Student Special Pop Management. PIMS only accepts one challenge for
students with multiple disabilities.

3. LEP Participation (EL Status, EL Start Date, EL End Date, El Yrs): Update the Limited
English Proficiency data for EL students where applicable.

4. Post Secondary Credits: Enter Credits earned in the box
Please Note: Post secondary credits are cumulative. If the student earned credits in a previous year

then you need to increment/add the credits to this year. A total number of credits earned should
be shown.

Example: If John Doe in year 1 earned 3 credits, in year 2 he earned 3 more, and then in year 3 he
earned 3 more, in the Post Secondary Credits box a total of 9 credits should be shown.
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resnazsss P

Student 1 | Studert 2

Has IEF - m
Omit

ozt

exporiin

Select Graduation Status - PFMS J

Select Student Status t | t
*e mpilaites
English j-NutApplicable p

Select Diploma Code

01011400

Select a Language Instruction Program Type M
0 I

2330
7599 Bath-Pike Bhd

07/29/201610:40:28 tierm ey

11/06/2018 7:38:15 classmate
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Student 2 Tab Information to review

1. Grade 9 Entry Date:

*  Comprehensive CTC’s MUST Enter the date the student first entered grade 9. Must be entered in the MM/DD/YYYY
format

* Half Time CTC’s per PDE this field is not yet required for collection, you may leave this blank.
2.  School/District Entry: (if known)

*  Enter the date the student entered the school and district.

* If left blank ClassMate will default to enrollment date in the export files.
3.  State Entry Date: (if known)

*  Enter the date the student entered the state or was first enrolled in PA school.

*  If left blank ClassMate will default to enrollment date in the export files.
4. ELL Bilingual Start Date:

*  Enter the date the student started the ELL Program if the student is an ELL student
5. Assessment Participation:

*  Comprehensive CTC’s will need to select which Assessment the student took (ie: Keystones Only, etc)
6. Academic Instruction (Yes/No)

*  AYES/NO indicator for secondary CTE students that specifies whether or not ALL of the student’s CTE program’s
academic instructional component is administered and provided by the reported educating CTE school (CIP
LOCATION CODE reported in Field 4). The academic component instruction for the approved secondary program the
student is reported as enrolled (CIP Code, Field 6 of this template) is documented within the Career and Technical
Education Information System (CATS).

*  ClassMate will default all students to (N)o for the Academic Instruction field for all clients except our Full
Comprehensive site. For our Full Comprehensive site we will set the default to (Y)es.

7. *NEW?* EOP Exam Exempt (Yes/No) — Indicate ONLY if student is Exempt from taking End of Program Assessment
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Student 2 Tab Information to review

POS Completion Indicator: Override for Field 28 CTE Student Fact
CTE Indicator: Override for Field 31 CTE Student Fact

Simulated Work Environment: Override for Field 33 CTE Student Fact
Certificate of Apprenticeship: Override for Field 34 CTE Student Fact
Degree Awarded: Override for Field 35 CTE Student Fact

N 3 =N

Student

0170115300

01/01./1500

iwligrant Seaus

01/01/1500

89174 net participating in assassment
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ClassMate Data Validations

Getting Started:

Modules > Student Enrollment > ClassMate Data Validations

Continue to run ClassMate Data Validations on a regular basis and right before a PIMS submission.

ClassMate Data Validations (6)
Resequence Enrollment (necessary for School/District/State Entry Dates not exporting blank)

2. Demographics

3. Birth Dates

4. Primary Contacts (Validation P02: No Student Primary Contacts Assigned is the one that must be corrected for PIMS)

5. Missing Career Objective ZlSTel sl el

6. Missing Career Pathway e T — i |
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PIMS Export Management-NEW — Adding a Submission Date

Location: Modules > PIMS Management > PIMS Export Management — NEW (**NEW MODULE**)

NEW module added 2021SY — please assign using User Module Management if you currently do not have &
remove former PIMS Export Management module as this will no longer be updated.
Before exporting your templates for each submission you need to first add the Snapshot/Submission Date.

Also If you receive the error, “Invalid submission date for template” when processing update the submission date
as follows:

1. Click Edit > Add Collection Submission Dates from top of module
2. Click the dropdown and select the desired Submission date.
3. Check the desired (required) Collection, Domain or individual templates for the submission.

o PIMS Submission Dates | = || X |
4. Click Save to update. ;l/g[

Note: We recommend

actual valid PIMS Submission Dates
should be entered.

[

[JPIMS Collections| Warch221

S0 Collection 1 ——————
L mepSaf 7 s o5 00112 13
: [Stude 14 15 16 17 18 13 20
421 2 3 24 5 % 77
E-OCdlectiond 5y 5 5% % 7 2 3
¢ ®-0OCTE| 4 5 5 7 8 9 10
(=[] Collection § 0 Today: 12/02/2020
[] Child Accounting Domain
(=[] Collection & - All Year
[H..[] Career
=~ Course Domain
-] Course_PIMS
[# Course_Enroll
H [ Crse_Instruct
[ PVAAS Domain
~[]Safe Schools Domain

. S
[ Student Updates

file | Edit | R,
Add Collection Submission Dates

Delete Submission Dates

Purge Expot Data

Domail

Purge C5V Folder -

st
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PIMS Export Management-NEW

Location: Modules > PIMS Management > PIMS Export Management-NEW

1. Select the correct location from the top dropdown.

2. Select the correct submission date. If the correct submission date does not appear in the
dropdown, or if you receive an error, “Invalid submission date for template” when you click Save in
Step 5 below, review the previous slides for PIMS Export Management — Adding a Submission
Date.

3. Check the boxes for the Collection, Domain or Individual templates that are due:

Stud_Snapshot
CTE_Student_Fact
CTE_Student_Credential
* Include Student and School Enrollment to satisfy template dependencies
4. If you want the file headers included on your export files check the Include Header box.

If you export your files with the headers included, on the PIMS Site when you upload the files you will need to
check the boxes for each file stating that your files include headers.

5. To export the files click Save (floppy disk icon)

STUDENT INFORMATION | FINANCIAL MANAGEMENT | SCHOOL NUTRITION
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PIMS Export Management-NEW
Location: Modules > PIMS Management > PIMS Export Management - NEW

** Multi Location sites — click to select the radio button for Combined Locations **

A

w

i} File Edit Reports

Oee H& e
oo O— ]
et -
I—TT—

e O

||
CTC Collections | Individual Exporis I School Enroliment Deletion |

-] Student -- 113363807_Student_
[ Stud_Snapshot -- 113363807_Stud_Snapshot_
[1School_Enroll -- 113363807_Schoel_Enroll_
H E =1 o _E,M 44 '2'!‘{'!91\7_"‘ = _F,M_
El Collection 4 - June
- [¢] CTE Domain
i Stud_Snapshot -- 113363807_Stud_Snapshot_
CTE_Student_Fact -- 113363807_CTE_Student_Fact_
CTE_Student_Credential -- 113363807_CTE_Student_Credential_
=T OO
=[] Child Accounting Domain
: [1PIMS_School_Calendar -- 113363807_PIMS_School_Calendar_
[1PIMS_Student_Calendar_Fact -- 113363807_PIMS_Student_Calendar_Fact_
El---[]Collection & - All Year
- []Career Standards Domain
[]Student_Fact -- 113363807_Student_Fact_
[— [] StudentFact_CSB -- 113363807_StudentFact_CSB_
[ Course Domain
i []Course_PIMS — 113363807_Course_
-[1Course_Enroll -- 113363807_Course_Enroll_
-[]1Crse_lnstruct -- 113363807_Crse_Instruct_
=[] PVAAS Domain
L[] Staff_Student_Subtest - 113363807_Staff_Student_Subtest_
-] Safe Schools Domain
- [] Staff Updates

L[] Staff - 113363807_Staff
=[] Student Updates
-[]Student -- 113363807_Student_

-[] School_Enroll -- 113363807_School_Enroll_
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Multi-Location Clients: Special Instructions

After you export your files for the first location, and have completed validations including re-

exporting as needed and are ready to submit to PDE:

— Goto PIMS & upload the files for that location.

— Once files for that location are successfully uploaded, move those out of the M:\ClassMate\PIMS
folder.

— Itis recommended that you move the export files to a special folder\subfolder you create, such as
“M:\PIMS Course Instrutor Submission (date)\Location One” for future reference.

— Click the drop down next to the location name.
— Select the next site.
— Then check the template boxes again.

— If you want the file headers included on check the

“Include Header” box.

— Click Save icon. Repeat steps for each location.
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State Reporting Data Validations

Getting Started:
Modules > State Reporting > State Reporting Validations

Before running these validations, you must EXPORT your templates using the PIMS Export

Management Module

1. Zeros Hours/Percent — This validation will display information concerning students who have zero
Technical Hours, zero percent of program completion, and percent of program completed that is
greater than 100.

2. CIP Code Information — This validation will display students who have a different CIP Code compared
to last years state reporting.

3. Technical Hours — This validation will display information on students who have additional Technical
Hours assigned in the Student PIMS Information module.

4. Delivery — This validation will display information concerning students who have a blank or zero
delivery method.

5. Post Secondary Credit — This validation lists students who have post secondary credits assigned in
archive or in Student PIMS; however, hey do not have post secondary credit in the CTE Student Fact
Template. Also lists students who have been assigned post secondary credit in the CTE Student Fact
template; however, they do not have post secondary credit assigned in Student PIMS or archive.
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State Reporting Data Validations

Getting Started:
Double click > Modules > Double Click State Reporting > Click State Reporting Validations

[ ClassMate for CTE - ClassMate t ** - [State Validations (PIMSYAL_M)]
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ClassMate PIMS Reports

Getting Started: Reports > PIMS Management

Before submitting PIMS templates to PDE we highly recommend that clients run and review the data on

the following reports:

Alpha CTE Student Fact — Current Yr

* Current Yr CTE Student Credentials

* Student Technical Hours Report

* Any data inaccuracies should be fixed, then re-export templates, and re-run validations & reports.

* If you do not see these reports, please contact your System Administrator to request that they be

assigned to you.
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1660 Valley Central Parkway
Suite 500
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Questions? Contact us!
ClassMate HelpDesk
855-984-1228

support.classmate.net
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