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GATEWAY OPTIONS PANEL

The Gateway Options Panel allows you to copy/paste between your local system and the ClassMate application or
ClassMate Admin Desktop, change your input method (for example if you are using a Mobile Phone or Tablet), and share
documents to/from the shared “G on Guacamole RDP” drive.

The OPTIONS PANEL is opened by simultaneously pressing CTRL+ALT+SHIFT on your keyboard. It will then display on the
left side of your screen Gateway window. If you are using a mobile or touchscreen device that lacks a keyboard, you can
also show the menu by swiping right from the left edge of the screen. To hide the menu, you press CTRL+ALT+SHIFT
again or swipe left across the screen.

Copying and Pasting

To copy from your local system to Gateway applications
1. Copy the text on your local machine as you normally would (e.g. CTRL+C, right-click+copy, etc)
Display the options panel according to the directions above
Paste the text in the “Clipboard” window of the options panel as per the screen shot below
Close the options panel
The text is now available to be pasted into the Gateway application of your choice by normal methods (e.g.
CTRL+V, right-click+paste, etc)
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To copy from the Gateway application to your local system

1. Copy the text from the Gateway application of your choice as you normally would (e.g. CTRL+C, right-click+copy,
etc)

2. Display the options panel according to the directions above

3. Paste the text in the “Clipboard” window of the options panel as per the screen shot below

4. Close the options panel

5. The text is now available to be pasted into your local machine by normal methods (e.g. CTRL+V, right-
clicktpaste, etc) . _

Clipboard 4;‘ ﬂ

Text copied/cut within Guacamole will appear here. Changes to il (4[] Anecdatals ]
the text below will affect the remote clipboard. Hﬁiﬁﬁ
CTRL+ALT+SHIFT to open CLIPBOARD window

then COPY + PASTE into this field

close this window using CTRL+ALT+SHIFT again
then you can PASTE the information that was copied here

Devices

Phone ] Letters | Action | Memos | Contacts | Create/Update |

M shared Drive

CTRL+ALT+SHIFT to open CLIPBOARD window
then COPY + PASTE into this field
to paste
close this window using CTRL+ALT+SHIFT again RIGHT,CLICK to select PASTE or CTRL +V
then you can PASTE the information that was copied herg e e e b <
to copy,
select DATA then R\GHT&UCK or CTRL+C
to copy selection

Input method

¢ None

No input method is used. Keyboard input is accepted from a

e
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Exporting and/or Downloading Reports

Users with the ClassMate CTE Connection who need to export a report in a format other than PDF can do so using the
Options Panel. After generating your report > select to EXPORT (download) by clicking the Envelope icon next to the
print button. Choose the FORMAT type (and any other export options) > click OK. When the Email notification screen
displays you can disregard the message and click OK to continue.

* File

1
@l @| ®| $| @ h\ick to export / download reportxl
—
| Mo« | 1 /1%

click to select File j
Format = click OK
-

Format:

| = Acrobat Format (FDF)

Destination: §:32:45AM Attendance Condition Report

|= Diskfie

Present Catezory

There is no email program associated to perform the requested action. Please
install an email program or, if one is already installed, create an association in the 10
Default Programs control panel. i

10

Click OK to 10
continue 10
10

Tardy Unexcused
3a Mfissad Rus - Tardu TTnavensad 1

When the Choose export file screen displays > click to select the G on Guacamole RDP option from left side screen
under This PC. Enter a file name and click Save to save the file.
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- 000001

- 1 |E » This PC » G Drive on Guacamaole RDP »

[ c.| | Search G Drive on Guacamole... 0 |

Organize - Mew folder = - @
‘] Recent places Eadl Mame Date modified Type Size
Download File folder
(8 This PC &
| Desktop ]

ﬂ Documents
Downloads
L G Drive on Guacamole RDP
i Music
ﬂ Pictures
j Videos
i, Local Disk (C3)
a Local Disk (E:)

&8 LYCO (M:)
Mame your file or leave
€ Network default report name
[~
| File name: | ENTER FILE NAME HERE r >
Save as type: | Portable Document Format (*.pdf) W
(~ Hide Folders [ sae ||| cancel

22 Qut-Of-5chool Suspension - CTC
23 Out-Of-School Suspension - HS
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After Saving, to access the file, you will need to display the OPTIONS PANEL by simultaneously pressing CTRL+ALT+SHIFT
on your keyboard.

Click on Shared Drive under Devices to display exported reports
Clipboard

Text copied/cut within Guacamole will appear here. Changes to
the text below will affect the remote clipboard.

T T Y

CTRL+ALT+SHIFT to open CLIPBOARD window
then COPY + PASTE into this field

close this window using CTRL+ALT+SHIFT again
then you can PASTE the information that was copied here L

™"

b .

—

Devices

BB Shared Drive

Inout method

DOUBLE CLICK to select the file you want to download and the system will save by downloading to your internet
browser and/or local computer file.

2 . eport Yiewer (YRPT_RPT) - crs_(0
Shared Drive Upload Files

= Download

Y cmlifeltenberger_crs_003.doc

Y cmlifeltenberger_crs_003.pdf

= | a4

Printed: 0170772019 3:5

Program
Course
000002 English

Double click:file,you,wish to,access;, @ | - ---—-----------—-
o ENG10 English 10 - |

ENG11l English 11 - I

the _system will download based on
i, e Nt S ENG12 English 12 - I

your, Internet//local computer,
settings ENG? English @ - PI
Selings,

Jour01l Journalisma - F

000004 History
" ECON! Economics - 1
GLBOU Global10 - F
GLBO? Global® - Fh
USGO% US Governms

USH1 US History-

000001 Math
TTALGIL Alebra 1B - P
ALG1  Algebra 1-Ph
ALGla Algebrala-]

BUSM~ Business IViat

&) cmifeltenberger_cr...pdf

Click the < Back button when finished and then close the Options Panel and simultaneously pressing CTRL+ALT+SHIFT on
your keyboard to close the OPTIONS PANEL.
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Uploading files from Local Drive into ClassMate

Users can upload a file from their Local Drive into ClassMate using the Options Panel. First you will need to display the
OPTIONS PANEL by simultaneously pressing CTRL+ALT+SHIFT on your keyboard.

Click on Shared Drive under Devices to display the Upload Files button
1. Click Upload Files
2. Click to expand This PC to navigate to where the file is saved on your Local Drive
3. Click to select the file you want to upload into ClassMate

4. Click Open to begin upload of file

Shared Drive

m Download
" enter file name here.pdf
[ FTILTLTTTF

1 | Upload Files |

-JM

o
° hs_reg.csv @ Open

5 MTCORSVATTF
Organize ~ New folder
Drafts ~
PIMS

Somerset

» @ OneDrive - harrisc

= This PC 2
> .M 3D Objects

> W Desktop

> |[= Documents
> 4 Downloads
> b Music

> &= Pictures

> H videos

>

=5 05 (C)

~ ¥ Metwork v €

4~ ¥ » ThisPC » Downloads

Mame

|&" clesr cache chrome

~ Earlier this year (20)

@ Document Linkage

@ Installing the Desktop Synchronizstion Client for STC testing

@ Installing the Desktop Synchronization Client for Document Linkage
TDP 04122020

screenshot 5

screenshot 4

screenshot 3

screenshot 2

WEEEEE

screenshot 1
B2 Tour de Peloton - 2020
B2 Tour de Peloton _4.12.20

@ Check_Ins-Expectations_Worksheet 04102020
A LIES QIS Grnm Tirlate Marar £ binnthe Ol

~ |

Date modified
5/6/2020 8:50 AM

4730/2020 8:22 AM

4/29/2020 5:50 PM

472272020 10:59 AM
4/13/2020 11:14 AM
471372020 11:12 AM
471372020 11:12 AM
471372020 11:11 AM
471372020 11:11 AM
471372020 11:11 AM
471372020 11:07 AM
471372020 10:57 AM
471072020 2:21 PM

AF1OFININ .01 DRA

=
Search Downloads oL
=~ W @
Type &
PMNG File

Microsoft Word
Microsoft Word
Microsoft Word
PMG File
PMG File
PMG File
PMG File
PMG File
PMG File
Microsoft Excel
Microsoft Excel
Microsoft Word

I File name: | Docurnent Linkage |

| Al Files ~|

|

Concel |

When upload is complete the file name will display in listing as well as FILE TRANSFERS confirmation at bottom right of

screen

Shared Drive

m Download
3 enter file name here.pdf
> FILTLTTTF
" hs_reg.csv

* MTCORSVATTF

[Today is Student Day # WA

lassMate AWS - cilfeltenberger

% Attendance Condition Fepert
b Classhate Wasier Cartial

i
D Daazse Activiy Manager
B 5chool Calendar Management

Fnplryee baport

5] Alphabetical Student Fioster By Clas
5] Auckived Student Dermgraphics
5] Auckive Adnin dnecdoials

File Transfer will
display once upload
completed

Days Remaining: N/A
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Click the < Back button when finished and then close the Options Panel and simultaneously pressing CTRL+ALT+SHIFT on
your keyboard to close the OPTIONS PANEL.

Users will need M: Drive access to load any uploaded file into the M: Drive to access in Classmate.
To access > open your File Manager by clicking the Yellow Folder and select G Drive on Guacamole RDP to access the

uploaded file.

5 Recent places

4 (Ml This PC
I |} Desktop
I || Documents
I |§ Downloads
I £ G Drive on Guacame
b [l Music
b | ] Pictures
b @ Videos
b i Local Disk (C:)
b ¢y Local Disk (E:)
b 53 LYCO (M)

1 €4 Network

|1 Modules
|1 Reparts Computer  View
[/ Thispc
47F Favorites 4 Folders (6)
B Desktop
|J¢ Downloads h Desktop

b Music

4 Devices and drives (3)

37 G Drive on Guacamole RDP
4 Network locations

. Lycom

<ag_, 55.20GBfree of 98.3 GB

10 items

FJ Documents
k

Pictures

Local Disk (C:)

[T |
L.
S0 15,2 6D free of 9.5 63

k Downloads

l Videos

Local Disk ()

W i —
S0 Scne o0

Click to select your uploaded file and you can either right click to Copy/Cut and then select the M:\ClassMate to choose

Home Share

which folder to right click Paste to Save.

Wiew

~ 1 | » ThisPC »

®

LYCO (M:) » ClassMate »

- c| [ search ClassMate

b [ Documents B s =
1> | i Downloads B o
m
I # G Drive on Guacamole RDP ¥ ci pt
J 1ent
b Music B o
I & Pictures L Ea
- oo
> @ vid
f . |\ FileBound
I f2y Local Disk (C:) & o
onts
4 Local Disk (E: &
cons
A58 LYCO (M3) =
‘ 4 . ClassMate & noor
b B _
= c:-np = | MOCTI Scores
it
e lu PAsecurelD
b L Crystal B e
v een A Portal
. FileBound B Sheliviods
Font:
- |on i || SpecGraduation
B oo " L Spelling
L Import & e
NOCTI
b = NOCTI S [ 20128-19 enroliment
= PA. Cgas [ 117414807_PIMS_SCHOOL_CALENDAR_2...
- P,,:,Zmre (5 117414807_Student_201712151042
- o | ALERT_VALID_VALUES
e Partal —
30 items

Date modified

02/07/2020 9:24 AM
05/27/2020 12:48 ...

04/29/2020 11235 ...

06/03/2020 5:08 PM
02/07/2020 9:25 AM
02/07/2020 9:25 AM
02/07/2020 9:27 AM
02/13/2020 9:29 AM
02/07/2020 9:25 AM
02/07/2020 9:25 AM
02/07/2020 9:25 AM
0471572020 10:14 ...

020772020 9:25 AM
0372472020 8:37 AM
02/07/2020 9:25 AM
02/07/2020 9:25 AM
06/08/2020 9:00 AM
020772020 9:23 AM
02/07/2020 9:23 AM
020772020 9:23 AM
02/07/2020 9:23 AM

Type

File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
File folder
xlsx_auto_file
csv_auto_file
csv_aute_file
File

Size

15 KB
2KB
356 KB
27 KB
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Accessing Text Input / On-Screen Keyboard

If you are accessing Gateway using a Mobile Phone or Tablet device that lacks a keyboard, you can swipe right from the
left edge of the screen to display the OPTIONS PANEL, to display entry options, then select Text Input or On-Screen

Keyboard.

Cm e e o e e e

— e —
then wou can PASTE the information that was copied here

Devices
{— Shared Drive

Input method

= MNone

MNo input method is used. Keyboard input is accepted from a
connected. physical keyboard.

Text input *

Allow typing of text, and emulate
keyvboard events based on the typed
text. This is necessary for devices such as
mobile phones that lack a physical
kevboard.

On-screen keyboard ‘

Display and accept input from the built-in Guacamole on-screen
kevboard. The on-screen keyboard allows typing of key
combinations that may otherwise be impossible (such as Ctrl-
Alt-Del).
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