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Special Services Logs

Overview

The Special Services Log paid add-on
functionality allows users to track all
interactions and/or interventions for all
students. The Special Services team can
select specially designed instructions
(SDI’s) from a students IEP and allow
teachers to easily take note of any SDI’s a
students may have. The Special Services
Log functionality cannot be used until
the required Special Services Base Data
has been setup in ClassMate.

Options Training
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Special Services Base Data Setup

The purpose of this one-time setup step is to enter various codes, pre-defined comments, and

SDI’s in the ClassMate system. This allows Special Services teachers and aides to create
intervention logs.

Double Click Modules > Double click Special Population Options > Click Special Services Base Data

For detailed instruction setting up the base data in this
module please refer to the Introduction to Special
Services Base Data Guide available on our website at:

http://www.classmate.net E@ special Populations Options

| - Admin Special Serdices Log
& Special Services Base Data
: ----- # Special Services Log by Course
------ . @ Special Senvices Log by Student
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Admin Special Services Log

This module allows administrators to view student demographics, Marking Period grades, Enroliment
history and Special Services history. Administrators can also add/view interventions (logs), as well as mark
SDI’s a student may have. Using this module administrators can also assign an individual action and
comment to multiple students at once using the Multiple Student Assignment feature.

Administrators must assign SDI’s to students before the SDI’s can be seen by the Special Services Staff in
the Special Services Log by Course or by Student modules and before the SDI’s can be seen by instructors in
the Student Contacts / SDI module.

Getting Started:
Double Click Modules > Double click Special Population Options > Click Admin Special Services Logs

|8 Adrmin Special Services Lo
------ iﬂ' opecial Services Base Data
------ rﬂ'} special Services Log by Course
------ rﬁ' Special Services Log by Student
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Module Overview

Using the Admin Special Services Log module administrators have access to view all Special Population
Students an all Regular Education Students. To select a student, choose the student’s name on the left. To
view Demographics, Grades, or History, select the corresponding tab.

Harris Career and Technical Center k j

Demographics |Inlervenlions| Gradesl Hisloryl SDI's | IEP Documents

# Good Afemaan Mrs. Atking
-8 Akins. Biancal 000012515
-8 Atins, Davien 000012623

€ Adkins, Hector D 000012589
-8 Alldins, Jevon R 000012566

=1 =
€ Afkins, Alexa M 000012099 |:'Il | ]
[+ Adkins, Alyssa R 000012485 . {1 a A
€ Atkins, Anahi G 000012139 |
8 Atkins, Archie R 000012845
8 Alkins, Brenda L 000012522 mﬁ "I
€ Afkins, Christian 5 000012613
€ Alkdns, Collin £ 000012148 I I -ﬁ I ‘ ﬁ :
-8 Mdkins, Darian D 000012509
-8 Atking. Dezaray M 000012949
-8 Afkins, Dominick J 000012524
€ Afkins, Glenn A 000012381
-8 Akins, Jahki A 000012149
- 8 Adking, James A 000012447
-8 Adking, Jason 000012962
€ Archie R Afking
- #2-12mpems
+1-0910/2m8

Fhane Name Type

(399) 378-5552 br. William J Atkins Father

(399) 378-5552 Mrs. June Atkins Step Mother

(399) 378-5552 Ms. Ashley Atking Emergency Contact other than Parent/Guar
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Module Overview

The Demographics tab will provide details about the student such as the students photo, address, phone
number, district/school, age, birthdate, grade level, special population information, and parent/guardian

contact information.
Alexander P Akian 000003412 .|

Demographics Interventions| Grades| History| SDI's |

Address 1: 1200 Harbor Boulewvard

1 -
Address 2: [ “1 |:'I' 1 Il'irﬂ I‘E

. i |
City: Oswego, My 13126 1

Harne Mumber: [999) 342-3359 ﬂ E . .
Work NMumber: (-394 : E :

District: Dszwego City Schoal District

Schoal: Dszwego High School

Birth Date: 0143041996 Age: 16 Grade Level: 11
Disadvantaged: T Disabled: F Alternative Ed: F

504 Flan: F At Risk: F Man-Traditional: F

r Behavior Support Flan on File =]
] IEP On File Comments:

IEP Support Level: I 'I =l

Student Contact Information

PRM  |RES | Phone [ Hame [ Tvpe

F T (993) 342-33R9 Ms. Jennifer L Frank Maother

T T (998 342-33R9 Mr. Anthony P Akian Father

F F ()-999 Mrs. Marcy J Cooper ** Emergency Contact other
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Module Overview

The Grades tab will provide information about the students attendance both for the current MP and year to date.
To view grades click on the Occupational/Supplemental tab to see the students grades for their Occupational (CTE)
& Supplemental classes. To see Academic classes click on the Academic Grade tab. In order for grade information to
appear the marking period must be closed. For example if you look at the Grades tab during Marking Period 2 you
will see grade information for Marking Period 1 only, then once Marking Period 2 is closed the Marking Period 2
grades will appear. The Enroliment tab will show the courses and classes the student is in with start & end dates.

The PDP comment box on the Grades tab is an optional field. Your site can determine what information the Special
Services Staff is to enter into this comment box. Sites that offer Professional Development curriculum utilize this
field to have the Special Services Staff enter comments in related to this curriculum.

Alexander P Akian 000003412 .l

Demographics | Interventions [Grades I History| SDI's |

Current MP >TD

Tardy Unexcused 0 0

Absent Excused: 0 1]

Absent Unexcused 0 1 .
Bl

PDP Comments

E
| Occupational/Supplemental Grades |Academic Gradesl EnrDHmentl
[CourseTitle [Class | mP] PGR] WE| KNw] SKEL[ PDF[Sident
» |Construction Technology [PM [ 1] 88 98] 80[ 87 67[000003412 |
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Module Overview

The History tab will display a list of all interventions (logs) created for the student.

Alisa  Akian 000003043 .

Demographics | Interventions | Grades History | SDI's |

# | Date |Ac’rion | Comments

19 h4zonz i Alisa was working on the sanitation part in the kitchen. She was preparine

18 N30z S& CSQ = Staff Development Day

17 11/09/2012 i Alisawas in the computer lab working on a research project for Culinary.

16 11/08/2012 co Reviewed Alisa's 1st quarter grade = 7&lICongratulated her on ajob well

15 107202 T Alisa reviewed/completed the Chapter 6 Culinary Test

14 11/05/2012 T Alisa completed defining vocabulary words and a test review for Chapter

13 1110212012 i Checked on Alisa to see how she was doing with her packet on stocks.so

12 11012012 i Checked on Alisain her Culinary class. She is working in a group on a sa

1 10/30/2012 T Administered test modifications for ServSaf Chapters 1 & 2

10 1043042012 T Alisa used her testing accommodations for a serve-safe testin her culina

g 10/29/2012 T Alisa completed a science test review.

8 1016/2012 T The student took a 40 question multiple choice test on food safety.

7 1011142012 cT [ metwith, discussed and reviewed the student's IEP with the CTE scienc

6 10/06/2012 P | pravided the CTE teacher with an outling of things fo consider before mi

3] 10/05/2012 CT | assisted the teacher in completing a CSE referral form for the student

4 10/02/2012 5S4, Alisawas given a task of locating nutmeg and measuring it out into a bow

3 ggngrzoz T The student took a 40 question multiple choice test on food safety.

2 gafrvizmez co [ meant with Alisa today to introduce myself and to let alisa know | would

1 ganafzoz CT [ met with, discussed and reviewed the student's IEP with the CTE teach
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Viewing Students

The Admin Special Services Log module provides administrators the ability to switch views and see only Special
Population Students or see only Regular Education Students.

1. To view Special Population Students click the Special Population Students button
a) By default when the modules opens it will default to the Special Population Students
b) When clicked on Special Population Students the student names will appear in Blue
2. To view Regular Education Students click the Regular Education Students button
a) When clicked on Regular Education Students the student names will appear in Black

& Special Population Students: 1 i~ Special Population Students

© Regular Education Students & Reqular Education Students: La

& Good Afternoon Stemn il o4 GOOd_ Afternoon  Stem f"
----- € Akian, Alexander P 000003412 -8 Akian, Amanda 000003210

..... € Akian, Alisa 000003043 -8 Akian, Andrew 000002777

..... € Akian, Amanda 000003565 - & Akian, Christina 000003419

----- & Akian, Brian |1 000003341 -8 Akian, Courtney 000003046

----- & Akian. Brittney 000003047 -8 Akian, Eric R 000002444 @

..... & Akian, Curtis 000003340 @ - & Akian, Erin 000002829

..... € Akian, Elizabeth 000002932 -8 Akian, Fredrick G Jr 000003205

----- & Akian. Janelle L 000002327 -8 Akian. James L 000003041

..... € Akian. John D 000002560 -8 Akjan, Logan M 000002626

..... £ Akian, Joshua J 000002448 - & Akian, Melanie 000002824

..... 8 Akian, Kallie 000003206 -8 Akian, Zachery D Q00004011

..... 8 Akian, Kevien E 000002928 - & Burson, Alison M 000003416

_____ € Akian Kimberly 000003211 ~| -8 Burson_Allyson 000003200 ﬂl
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Viewing Students

The Admin Special Services Log module provides administrators the ability to switch between locations to see
students who attend other locations. The module will open to the administrators default location but the
administrator can select other locations in this module to work with students as necessary.

To select a different location
1. Click the drop down arrow next to the location — this will display a list of locations
2. Click on the location whose students you want to view

Harmz Career and Technical Center o j

Harriz Career and Technical Center
Harrz SE Lacation @‘J
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Assigning Specially Designed Instruction (SDI’s)

1. Click on a Student Name
2. Click the SDI's tab
3. Click in the check box(es) for each SDI that the student should be assigned
a) SDlinformation should be obtained from the Student’s IEP.
b) Once a SDl s selected the SDI will turn from Black font to a Blue font
Notes:
SDI’s appear in order by SEQ (Sequence number) this number was entered in the Special Services Base Data
module.

Administrators must assign SDI’s to students before the SDI’s can be seen in the Special Services Log by Course or
by Student modules and in the Student Contacts / SDI module (Teacher Module).

Alexander P Akian 000003412

= Aldphea | +
Pl s - Il 2
& Spacial Population Sudante Demographics | Interventions | Grades | History E'iﬂ
T Regular Education Students SO Search: | | Q I
& Good Moming  Stem il SEQ o [ ction f Modificat

1§ Akian, Alexander P 000003412 1= = nstru

akian, Aisa 000003043 { 3 (=] G Refocusing & radiraction

€ Akian. Amanda 000003565 o, ! Access fo complster

£ Akian, Brian 11 000003341 |:|§ 2 ﬁ‘_ﬂm'”'ft;;;r” zﬁgma" group

8 akian. Brittnay 000003047 (= ) in PTI:renr?anh— ?eaf:q

. ) 58 = = ing

& Akian. Cu 1= ':":'C":":'?s‘qu (= 3 Administer indhadually

& Akian. Elizabeth Oﬂuﬂ02;\w2 O 4 Adrminister tast over several Sessions

€ skian, Janels L l.:IPDD,Dz.S,f? (m ) 60 Reteaching material

8 Akian. John D 000002560 Os 60 Repeatirephrase directions

& Akian, JoshuaJ 000002448 Os 5 Amanuensis - a secretary

B Akian. Kalie 000003206 Os B Answers in test booklet

& Akian, Kewien E 000002928 Os &1 Support for school personnel

B Akian. Kimbarl 000003211 =] 7 £ Cealculator
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Creating Interventions (Logs)

1. Click on a Student Name

Click the Interventions tab

Click Green Next Number Button to add new intervention

Select Intervention Date (defaults to current date) — If entering an intervention for a previous date

select the date

5. Select Action from drop-down box — this is populated from the Action Codes entered in the Special Services
Base Data module.

6. Select Comment from drop-down box — this is populated from the Pre-defined Comments entered in the
Special Services Base Data module.

7. Typein a Free Form Comment in needed — character limitation is 998 characters

Click the ABC button to check spelling for the free form comment

9. Enter Service Time Hrs (Hours) & Min (Minutes) — if applicable, this field is not required by ClassMate but
might be a requirement by your sites Special Services Administrator.

10. Click Save

INFIS

oo
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Creating Interventions (Logs)

Olvleffifels| &

9|

' J Alexander P Akian 000003412
& Alpha I J P 2
J' 2

1D
# Special Population Students - Demographics | Interventions IGrades‘ History' SDI's |

" Regular Education Students : :
4 3 |2 Intervention Date: 4 =
# Good Moming  Stern g ) p ( J1 1121{2012 J

& Go
@kjan, ﬁldexander P 000003412 Adion: :5] IWGrked with student :J

Akizn, Alisa 000003043

€ Akian, Amanda 000003565 RN TERE g ) Reinforcad teachers lesson j
€ Akian, Brian 11 000003341 e ood it Ao i ropcrm— I — tod
B Akian, Britthey 000003047 Free Form Comment t %: edlw \ dexlndw_ldually o reinforce the measuning lesson that his instructor had presented
’ 0 the class today.
€ Akian, Curtis 000003340 v ®

€ Akian, Elizabeth 000002932

€ Akian, Janelle L 000002327

B Akizn, John D 000002860

€ Akian, JoshuaJ 000002448

€ Akian, Kallie 000003206

€ Akian, Kevien E 000002928

€ Akian. Kimberly 000003211 =l
8 Alexander P Akian

¥1-1016/2012

9 Service Time :
JHI’S! |0 Il |45| ‘ ‘ F Aclive € [nedive |
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Viewing Interventions (Logs)

1. Click on a Student Name

2. Alist of interventions will show on the left
3. Click on the intervention to view and the information will be displayed on the right under the Interventions
tab.
r j I
Alisa  Akian 000003043
e = £
D | _l
e ‘Demographics _Interventions | Grades | History| SDI's |
 Regular Education Stud
= < Imerventian Date: -
& Good Moming  Stemn 3 h) ' @ 1 4/2012
Akan, Alexander P ORIO0I412 ion:
(@ an avea avonososs = [oror Frogress 3
Akian, Armanda 000003565 i ]Connnued to monitor student progress j
: 33: 2::?:@: 03533;?’;;{ Free Foam Commene (258 was working on the sanitation part m the kitchen. She was prepanng the sinks to wash and =l

' sandhze the dishes that need cleaning
B Akian, Curtis 000002340

8 Akian. Elizabath 000002932
8 Akian, Janalle L Q00002327
B Akian, John O 000002560
8 Akian, Joshua J 000002448
8 aAkian, Kallie 000003206

B Akian, Kevan E 000002525

8 Akian_ Kimberte 000003211 =l
B Alisa  Akian =
#19-nnapmz (3
F18-11N32012 =l
g7 - 11022012 Sendca Time T
®16- 11082012 He:  [o Min: 15 (IR el
B15 - 11072012
214 - 11082012 Croate Date: [
213- 110220012 - -
B12-110020012 —

F11 - 0Eazong Modified Date: |
F 10 - 1003002002

" 9-10R29°2012

REB-10N6R2012 !
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Special Services Log

Deleting an Intervention (Log)

1. Click on a Student Name

2 V) HARRIS
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2. Alist of interventions will show on the left

3. Click on the intervention you want to delete and the information will be displayed on the right under the
Interventions tab.

4. Click the Delete Icon

5.

sure you want to delete the intervention.

Ole|o t:‘.||%|=3| a| 9

P i 1
T J Alexander P Akian 000003412

Lol 1] I

@ Spaciel Population Students Demographics Intervenfions | Grades | History| SDF's |

 Regular Education Studenis
- = 3 Intarverfion Deta: I—LI
# Good Moming  Stem - <) o 212012
€ Akian. sAlexandar P 000003412( 1 i Arhigar » =
B Akian, Aksa 000003045 [Worked with student -

B akian. Bran 11 000003341

B Akian, Amanda 000003656 Comment |FlE|nf¢roe|:ltea¢herslessnr j

B Akian, Britney 000003047 Fre Form Cosnmnt
8 Akian, Curtis 000003340

& Akian, Eizabeth 000002032

€ Akian,Janelle L 000002327

£ Akian. John D 000002560

€ Akian. JoshuaJ (000002445

£ Akian. Kallie 000003208

£ Akian. Kewen E 000002928

& Akian. Kimborky 000003211 =i

8 Alexander P Akian i
oyt 2 6)
71 - 10162012

1o the class today

Confirm Deletion

orkied with Alex mdradually 15 reinfoncs 1ha measunng ksson hat his instructor had presanted =l

You will be prompted with a confirmation message requiring you to click Yes or No. Click Yes only IF you are

\?r) Are you sure you want to delete the Student Intervention #2 for Alexander P akian 000003412 on 11212012
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Assign Intervention (Log) to Multiple Students

1. Click on View

Click on Multiple Student Assignment

Select the Intervention Date — will default to today’s date

Enter in the Service Time Hrs (Hours) & Min (Minutes) — if applicable, this field is not required by ClassMate

but might be a requirement by your sites Special Services Administrator.

5. Select an Action — only Actions that were flagged as Allow Action Assignment in the Special Services Base
Data module will appear in the list.

6. Select a Comment —only Comments that were flagged as Allow Comment Assignment in the Special Services
Base Data module will appear in the list.

7. Enter a Free-Form Comment

Use the ABC button to spell check the free form comment

9. Click in the check box(es) to select the student(s) that are to receive the intervention (Log)

a) If the Intervention applies to all students click the Green check mark button
10. Click Save

HwnN

oo

Note: The Multiple Student Assignment option will only appear if the Multiple Student IEP Assignment option in
ClassMate Custom Control is set to True at your school.
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Assign Intervention (Log) to Multiple Students

=10 x|

@Multiple Student Special Service Assignment

: V.V ClassM*P for BOCES - NYDemo - ** Live Environment ** - [Admin Speci

m Report File
Special Services Base Data _gl _| | &| d| tj Q|
Re-Sequence Logs v 0 1

{

) 3 Service Time 4 t i, -' i
Intervention Date: WQ ’7Hrs: M Minj DI Akian, Matthew 000002346
Atian: _ Oakian, Joshua 000002448
& Alpha 5 o |Staff Re-assigned  (5) = || [Oakian, Nicole 000002542
|| comment: [Gectspeeker Gj <| || |®akan Jomn 000002560
D . ; - — O 4kian, Rochelle 000002778
D T — 8 Oakian, Kevien 000002928
: . emo O. O akian, Elizab... 000002932
+ Special Population Students Ak Vot 000002954
There was a guest speaker at the school today speaking with - DAk '/-\I' 000003043

" Regular Education Students students in grade 10 5o teacher assistant: H Kish was 1an. Allsa
Addred re-assigned to assist with the Guest Speak. U Akian, Brittney - 000003047
B Akian, Rachael 000003048
® O Akian, Kallie 000003206
B Akian, Logan 000003207

O akian. Kimberly 000003211
Oakian, Curtis 000003340
O &kian. Brian 000003341
Oakian, Alexan... 000003412
B Akian. Tyler 000003437
O Akian. Sara 000003517
Oakian. Amanda 000005565

q.ﬂ\lzio—.n LIRS {'\{'\{'\{'\{'\OE_.iA _Ij
4 3

.| Checkthe boxto selecta
student or click to select All

=)
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Registration SDI by Student

= Registration SDI by Student
= Module Overview
=  Assigning SDI’s
= Deleting an SDI
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Registration SDI by Student

Registration SDI by Student

Module Overview

This module allows Special Services Staff to assign Specially Designed Instruction (SDI)’s to new students.

Any changes made here will be reflected in the Admin Special Services Log and SDI by Student modules
after roll-over occurs.

Getting Started:
Double Click Modules > Double click Special Population Options > Click Registration SDI by Student

j Special Populations Options

@ Admin Services Assignment
------ & Admin Special Services Log
------ Al Fegistration SO by Student
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Assigning Specially Designed Instruction (SDI’s)

1. Choose the location from the drop down box

HwnN

Choose the School Year from the drop down box.
Click on the student’s name.
Click in the check box(es) for each SDI that the student should be assigned

a) SDlinformation should be obtained from the Student’s IEP.
b) Once a SDl s selected the SDI will turn from Black font to a Blue font

Notes:

SDI’s appear in order by SEQ (Sequence number) this number was entered in the Special Services Base Data

module.

Administrators must assign SDI’s to students before the SDI’s can be seen in the Special Services Log by
Course or by Student modules and in the Student Contacts / SDI module (Teacher Module).

T (1) [
[2mna-2015 Schoolvear 2) — =]
= Alpha

© 1D |

3 Good Aftermoon b s, Akian

- Akian, Arna M 000011086

€ Akian, Caley L 000011074
B Akian, Dakota T 000001265
B3 Akian, Geonge B 000010261
B3 Akian, Hunter T 000011289
B Akian,Jada P 000011000

‘& Brenner. Hailey J 00020398
i g Burzon, Alyson T 000011059

€ Buson, fmanda K 000011042

B Buson, Ashley T 000011112
3 Burzon. Brandon A 000011102
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5DI' | IEP Documents |

Hailev J Brenner 000203981

SEQ [ ID | Instruction  Modification

Oo 365 OTHER - Use of guide (paperfrulerfete.) to assist in tracking when rez
Oo 866 OTHER - Allow student to use personal spelligrammar check device
Oo 867 OTHER - Allow student to choose their own group of 1o work alone o
Oo &70 OTHER - Textbooks/classwork sent home over the summer to prepar
Oo 873 OTHER - Monitor assignments for legible handwriting. if ilegible have
Oo 990 GIEF - Gifted |EF - provide enrichment or extension opportunities
Oo 991 GIEP - Gifted |EP - provide access to independent study when need:
Eo 4) 992 GIEF- Student has a Gifted IndeuaIlzed Education Plan

Do not copy or distribute without written permission from Harris School Solutions. Copyright ©2015 [Unpublished Work] All rights reserved.
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Deleting Specially Designed Instruction (SDI’s)

1. Click on a Student Name

2. Click in the check box(es) next to the SDI that needs to be deleted to remove the check mark.
3. Click on “Yes” in the message box to delete the SDI.

| 20142015 School Year M
(¥ Alpha
C 1D

@’ Good Aftemaoon Ms. Akian

8 Akian, Anna M 000011086 @
8 Akian, Carley L 000011074

88 fkian, Dakota T 000011266

€ Akian, George B 00000261

8 Akian, Hunter T 000011289

18 Akian, Jada P 000011000

8 Brenner, Haley ) 000203981
€3 Burson, Alyson T 000011059
8 Bursan, Amanda K 000011048
8 Bursan, Ashley T 000011112
€3 Burson, Brandan 4 000011102
8 Burson, Brianna & 000011104
€3 Burson, Brianna 000011218
8 Bursan, Chamanique B 000010676
E Eursun.anmqueﬂ 000011082

[ [T T T LI

SPECIALIZED STUDENT SOLUTIONS | SCHOOL NUTRITION | FINANCIAL MANAGEMENT | STUDENT INFORMATION

Anna M Akian 000011086

SDI's | 1EP Documents |

SEQ 1D Instruction / Modification

O¢ 1 RLVL - Reading at a 1st grade level

0o ? RLVL - Reading at a 2nd grade level

0o 3 RLVL - Reading at a 3rd grade level

0 4 RLYL - Reading at a 4th grade level

(2 B RLYL - Reading at a bth grade level
0 A

FEI H.J'I Rr:nrilm at a Rth arares level

\:.:,) Are you sure you want ko delete SDI # 8 For student: Anna M Akian 000011086

@165|ﬂ0|

Uy [ rLYL - Readind 2t d 1210 didde [eyel

Do not copy or distribute without written permission from Harris School Solutions. Copyright ©2015 [Unpublished Work] All rights reserved.
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SDI by Student

= Specially Designed Instruction (SDI) by Student
= Module Overview
= Viewing SDI’s
=  Assigning SDI’s
= Deleting an SDI
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SDI by Student

Module Overview

This module allows Special Services Staff to view, add, or delete Specially Designed Instruction (SDI)’s

assigned to students. Any changes made here will be reflected in the Admin Special Services Log module
also.

Getting Started:
Double Click Modules > Double click Special Population Options > Click SDI by Student

EI Special Populations Options

@ Admin Services Assignment
------ # Admin Special Services Log
------ # Registration SDI by Student
= A-0 by Student

SPECIALIZED STUDENT SOLUTIONS | SCHOOL NUTRITION | FINANCIAL MANAGEMENT | STUDENT INFORMATION
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Viewing Students

The SDI by Student module provides administrators the ability to switch between locations to see students who
attend other locations. The module will open to the administrators default location but the administrator can
select other locations in this module to work with students as necessary.

To select a different location
1. Click the drop down arrow next to the location — this will display a list of locations
2. Click on the location whose students you want to view

Hartiz Career and Technical Center j

Haurris Career and Technical Center East

: ----- B Atkins, Archie R 000012845
B Atkine Rianca | NONMT2R1R

SPECIALIZED STUDENT SOLUTIONS | SCHOOL NUTRITION | FINANCIAL MANAGEMENT | STUDENT INFORMATION
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SDI by Student I(\

Viewing Specially Designed Instruction (SDI’s)

1. Select your location
2. Click on a student.

3. SDI assigned to the student will appear in a Blue font

Notes:

SDI’s appear in order by SEQ (Sequence number) this number was entered in the Special Services Base Data
module. i

— | [€D) :I| Jeremv Akian 000010521
i |+

E Good Afternoon s, Akian

ﬂ 5Dl | IEP Docurmerts |

€ Akian, Adan A 000010518
o o001 353 SEQ = | Instruction / Modification
£} Akian, Brandon J 000010558 0o 1 FLYL - Reading at a 1st grade |evel
g itian- gref!TDngﬂng?gﬂz?;; Oo 2 FLYL - Reading at a 2nd grade level
1an, Lar - i
& Akian, ChristianJ OAO008721 g 0 5 F L'l F{ead!ng at a drd gradse level
£ Akian, Christopher P 00001 0896 0 4 RLVL - Reading at a 4th grade level
£ Akian, Cory | 0000097083 Oo =1 RLYL - Reading at a Bth grade laveal
g it:::- g::',d jgﬂﬂnﬂnﬂnﬂnﬁ'?'ngﬂm Oo & RLvL - Reading at a 6th grade level
= mkian:HUD:V 00001 0743 = o @ K RL%L - Reading at a 7th grads laval
g Akian, lzaias F 000010224 > Oo <] FL%L - Reading at an Sth grade |level
Akian, Jeremy 0000T05%21 Q a - |
€ Akion, FavinJ 000009811 = ] =] FLw L Read!ng at a 9th grade level
£ Akian, Kylie-lo E 000010670 o] 10 FLWL = Reading at a 10th grade |evel
€ Akian, Laterza ) 00001 0206 Oo 11 FLVL - Reading at an 11th grade leveal
g 2:!“— '|:='“'=' TEEE;.?E?QD Oo 12 RLYL - Reading at a 12th grads lavel
o Akian, Michas! 4 DODDDIEES Oo 13 RLVL - Reading at a college leval
€ Akisn, Sabrina L 000010547 Oo 14 RLYL - Reading level not specified in IEF
£ Akian, Tyler T 000ODIEES Oo 21 MLWL - Math at a 15t grade level
g B T o a7 I =T 22 MLVL - Math at a 2nd grade level
Burson, Alessandra B 00001 0873 Oo 23 ML%L - Math at a 3rd grade level
= d
€ Bursan, Ales.) 000010852 o 24 MLYL - Math at a 4th grade level
. ) - Math at a rade |leve
£ Surson seao00I0RL Oo 25 MLVL - Math at a 6th grade level
Burzan, Arel 0 00000 0E54 Oo 26 M LWL = Math at a Gth grade level
<}
E Burson, Autumn 000010513 % 18] 3 27 ML L - Math at a 7th grade level
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SDI by Student

Assigning Specially Designed Instruction (SDI’s)

1. Click on a Student Name
2. Click in the check box(es) for each SDI that the student should be assigned
a) SDlinformation should be obtained from the Student’s IEP.
b) Once a SDl is selected the SDI will turn from Black font to a Blue font
Notes:
SDI’s appear in order by SEQ (Sequence number) this number was entered in the Special Services Base Data
module.

Administrators must assign SDI’s to students before the SDI’s can be seen in the Special Services Log by Course or
by Student modules and in the Student Contacts / SDI module (Teacher Module).

— i Hope V Akian 000010743 =l
I |
T8 Akian, ChaistionJ 000005721 =] 50" |IEP Docuanens |
Eﬁii o || [sEa__[ | Instruction / Modification
€ Akian, David & 000009755 Oo 398 WRIT - Provide suggestions and requirements for each paragraph
€ Akian, George B 000010261 Oo 399 WRIT - Provide a scribe for lengthy assignments
o 1 Oo 400 TEST - Adapted tests, for all fests
6 Lkizn, Jereny 000010521 0o . 40 TEST - Modified tests - broken info sections/reduced test items/shorten length
& Akian, KevinJ 000003811 0l2) 402 TEST - Tests broken into smaller chunks
g n el 5 mgggg Oo 403 TEST - Limited choices matching tests
€ Akian, Lauia K 000010723 Oo 404 TEST - Limited choices multiple choice tests
€ Akian, Lauen A 000010160 Oo 405 TEST - Limited number of items on tests
g P M0 5y 406 TEST - Word bank provided on tests
B e Tei ancsen B0 407 TEST - Modified fest - fewer essays

SPECIALIZED STUDENT SOLUTIONS | SCHOOL NUTRITION | FINANCIAL MANAGEMENT | STUDENT INFORMATION
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Deleting Specially Designed Instruction (SDI’s)

1. Click on a Student Name

2 V) HARRIS

Na School Solutions

2. Click in the check box(es) next to the SDI that needs to be deleted to remove the check mark.
3. Click on “Yes” in the message box to delete the SDI.

* MIpia
“Ip |

v

88 Akian, Chistian J 000009721
8 ikian, Christopher P 000010896
B8 Akian, Cory | 00000763

B8 Akian, David A 000003758
B Bkian, George B 000010261
8 Akian, Hupevnmuwm®
B Akian, lsaias F 000010224

- Bkian, Jeremy 000010521
B Bkian, KevinJ 000009611
0 Akian, Kylie-o E 000010670
€ Akian, Larenzo J 000010206
8 Akian, Lawa K 000010723
B8 Akian, Lauren 4 000010160
B8 Akian, Michael & 000003658
€ Akian, Sabrina L 000010547
B Bkian, Tyler T 000009609

E Alin, Tyt 00010121

A [ B TaTa L ot b [

SPECIALIZED STUDENT SOLUTIONS | SCHOOL NUTRITION | FINANCIAL MANAGEMENT | STUDENT INFORMATION

4

SDIs | 1EP Documens |

Hope V Akian 000010743

\'{/ fre you sure you wank to delete DI # 402 For student: Hope ¥ Akian 000010743,

9

TFST - | imited chnines matrhin frafs

SEQ D Instruction / Modification
iy 398 WRIT - Provide suggestions and requirements
nfy 399 WRIT - Provide a scribe for lengthy assignment
iy 400 TEST - Adapted tests, for all tests
J() 401 TEST - Modified tests - broken into sections/re
2 402 TEST - Tests broken into smaller chunks

0 408

Yes | Mo |

Do not copy or distribute without written permission from Harris School Solutions. Copyright ©2015 [Unpublished Work] All rights reserved.
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Special Services Logs

=  Special Services Log by Course
= Module Overview
= Creating Interventions (Logs)
= Viewing Interventions (Logs)
= Deleting an Intervention (Log)
= Assign Intervention (Log) to multiple students
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Special Services Log by Course

This module allows Special Services Staff to see demographics, Marking Period grades, Enrollment history
and Special Services history for students in the classes that the staff members are assigned. Special
Services staff can also add/view interventions (logs), as well as view SDI’s the students may have. Using this
module Special Services Staff can also assign an individual action and comment to multiple students at
once using the Multiple Student Assignment feature.

Getting Started:
Double Click Modules > Double click Special Population Options > Click Special Services Log by Course

EIE special Fopulations Options |

= & Adrin Special Services Log
------ ﬁ' opecial services Base Data
& Srecial Services Log by Course
. Special Services Log by Student
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Module Overview

Using the Special Services Log by Course module Special Services Staff have access to view the students in
the classes the staff members are assigned. To select a student, choose the course the student is in, choose
the class the student is in, and then click on a students name on the left. To view Demographics, Grades,
History or SDI’s, select the corresponding tab.

The Update Allowed icon will display next to a student’s Intervention if you were the creator and you will be
able to update.

The Update Not Allowed icon will display and ClassMate will not allow you to update that Intervention.

;: Good Afternoon Mrs. Atkins

= Cosmetology _
=AM af—

AMZ2
PM
PM2

Demographics | Interventions Grades' H\storﬂ SOl's | |EP Documents

Clacreddare”

. Cosmetology AM
= ATy —
£ #1-ow212018
g Banach, Amelia O 000012980
g Banach, Sarah E 000012800
g Carrell, Denaj's @ 000012988
g Carroll, Kaichele N 000012590
g Carroll, Sarah A 000012548
g Carroll, Sofia E 000012985
[ ﬁ Dell, Zoriah N 000012849
g Garfield, Jaliayah A 000012851 Type Cell Phone
ﬁ Garfield, Jocelynn M 000012807 T T (999) 542-3242 Ms. Helene M Banach Mother () -999
g Heard, Ryleigh P 000012809
g Jarvis, Erin A 000012588
g Kish, Harnest Q00012810
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e

The Demographics tab will provide details about the student such as the students photo, address, phone
number, district/school, age, birthdate, grade level, special population information, and parent/guardian

contact information.

b |
SPECIALIZED STUDENT SOLUTIONS | SCHOOL NUTRITION | FINANCIAL MANAGEMENT | STUDENT INFORMATION
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Rochelle Akian 000002778

emographics Ilntewen‘ﬂons| Grades' His’rory| SOl's |

-]

Address 1 1200 Harbor Boulevard
Address 2:

City Pulaski. N 13142
Home Mumber (299) 298-7094

Work Number: {1-999

District: Pulaski Academy and Central School

Schaoal Fulaski JR/SR High Schoal

Birth Date: 06/03/1995 Age: 17
Disadvantaged: F Disapled: T
504 Flan: F At Risk: F

Clacreelinte

R re gaf
aonailalls

Grade Level: 12
Alternative Ed: F

Mon-Traditional F

I~ Behavior Support Flan on File
¥ |EP On File Comments
|IEP Support Level: 2

Student Contact Information

PRM |RES|Phone

Name Type | Cell Phone =
F T (999) 298-7094 Mrs. Christin M Akian Mother (999) 532-4008
F T (999) 298-7094 Mr. Robert Akian Father (999) 532-4009
T T (999) 298-7094 Mr. & Mrs. Robent Akian Parents () -999
F T (999) 298-5895 Mrs. Patricia A Akian Emergency Con... () -999 _ILI
4 »

All rights reserved.
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The Grades tab will provide information about the students attendance both for the current MP and year
to date. To view grades click on the Occupational/Supplemental tab to see the students grades for their
Occupational (CTE) & Supplemental classes. To see Academic classes click on the Academic Grade tab. In
order for grade information to appear the marking period must be closed. For example if you look at the
Grades tab during Marking Period 2 you will see grade information for Marking Period 1 only, then once
Marking Period 2 is closed the Marking Period 2 grades will appear. The Enrollment tab will show the

courses and classes the student is in with start & end dates.

The PDP comment box on the Grades tab is an optional field. Your site can determine what information the
Special Services Staff is to enter into this comment box. Sites that offer Professional Development
curriculum utilize this field to have the Special Services Staff enter comments in related to this curriculum.

Rochelle Akian 000002778 | -
Demographics | Interventions H|5tory| SDI's |
Current MP hais] .
Tardy Unexcused 0 0
Absent Excused 0 0]
Absent Unexcused 0 2
PDP Comments | =
- |
| Occupstional Grades |Acaderm: Gradesl EanIImentl
|CourseTitle [Class | MmP| PGR|[ weE| kNw| skL| PDP|[Student |
»|Culinary Aris AM | 1] 88| 94] 87 81 &3|000002778 |
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Special Services Log

Module Overview

The History tab will display a list of all interventions (logs) created for the student.

Rochelle Akian 000002778

Demographios| In‘rewen‘rions' GradesSDl's |

# | Date | Action | Comments

27 111442012 Rochelle was in the kitchen preparing pies. WIShe remai...

26 1111342012 Rochelle missed compter lab time on Friday due to a staf...
25  11/08f2012 Reviewed Rochelle's 1st quarter grade = 87l1Congratulat...
24  11/0712012 Rochelle reviewedf{completed the Chapter 6 Culinary Test
23  11/05/2012 Rochelle worked on vocabulary words and Chapter 6 rev...
22  10/302012 Reviewed and read Culinary test for Science. | was glad ...
21 10/2942012 Introduced myself to Rochelle as her new CTE Resource...
20  10/28f2012 Sent letter to inform parent of change in resource suppor...
19 10f23{2012 Sue Moran will be taking Rochelle's class over and | will ...

18 10192012 Rochelle was cleaning the kitchen and following the teac...
17  10f18f2012 Rochelle's classwork is current and the teacher reports s...

16 10122012 Rochelle's classwork is current and the teacher reports s...

15 10f112012 Rochelle and her family came to Open House. We discu...
14 101172012 I met with, discussed and reviewed the student's |IEP with...
13 10/09{2012 Rochelle was in the kitchen peeling the skin off from tom...

12  10f08{2012 | provided the CTE teacher with an outline of things to co...
11 10/0542012 Rochelle was in the kitchen making bread. She is terrific f...
10 10f0272012 Rochelle's kitchen rotation was dishwashing. She certainl...
9 092812012 Rochelle had a class assignment of listing the steps and ...

—|O'|1§%KEKQ|'U§§§'U'U—|—|O—|8§O

8 097252012 The class took a trip to Ontario Orchards
7 0972412012 BOCES Superintendent's Day
3] 09/19/2012 The student tock a 40 question multiple choice test on fo...

SPECIALIZED STUDENT SOLUTIONS | SCHOOL NUTRITION | FINANCIAL MANAGEMENT | STUDENT INFORMATION
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Special Services Log

Module Overview

The SDI’s tab will display a list of all SDI's that are assigned to the student. The SDI’s are assigned by
Administration using the Admin Special Services Log module and must be assigned before they can be

viewed on this tab.

Rochelle Akian 000002778

Demographics| Intewemion5| Grades| History |2DI's |

S... |ID | Instruction { Maodification
3 58  Preferential seating

15 15 Extendedtime (1.5)

41 41  Tests read

61 116 Taped text
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Creating Interventions (Logs)

1. Click on a Course Name

Click on a Class

Click on a Student Name

Click the Interventions tab

Click Green Next Number Button to add new intervention

Select Intervention Date (defaults to current date) — If entering an intervention for a previous date

select the date

7. Select Action from drop-down box — this is populated from the Action Codes entered in the Special Services
Base Data module.

8. Select Comment from drop-down box — this is populated from the Pre-defined Comments entered in the
Special Services Base Data module.

9. Typein a Free Form Comment in needed — character limitation is 998 characters

10. Click the ABC button to check spelling for the free form comment

11. Enter Service Time Hrs (Hours) & Min (Minutes) — if applicable, this field is not required by ClassMate but
might be a requirement by your sites Special Services Administrator.

12. Click Save

o vk WwWN
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Creating Interventions (Logs)

)

2hlelal & @

Ol®

# Good Afternoon Mrs. Akian Rochelle  Akian 000002778 J J

-\D‘J Culinary Arts (3_
'.-_ﬂ.'|-.,.-|® Demographics |Interventions Grades\HistorﬂSDl's |
Phd

¢+ 01 Digital Media Technology ET Intervention Da“':@1 11012 7

« O Early Childhood Education Action: ® IField trip | ﬁ
Comment(3). |Field Trip ]

Blue Font = Updates Permitted Free Form o) | 0day the class took a field trip and toured the Culinary Atts Degree B

< Culinary Arts A “ Comment S |Pragram at Community College.
€ Akian, Enn 000002929
€ Akian, Frednck G Jr 000003208
%) Skian, Rochelle 000002778
=& Byrson, Anthony D 000003586
€ Burson, Chealsi L 000002341
= & Cooper, Anastasia 000002933

= € Cooper, &ngelica L 000002337

€ Cooper, Brittany 000003567 o - /]
€ Cooper, Caylin E 000003195 jonace Tl _ : .
€ Cooper, Jacklyn 000004014 | Min: [0 B Flcve |
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Viewing Interventions (Logs)

Click on a Course Name
Click on a Class
Click on a Student Name
A list of interventions will show on the left
a) Interventions in Black were created by another Special Services Staff member and can only be edited
by that person.
b) Interventions in Blue were created by you and can only be edited by you.
5. Click on the intervention to view and the information will be displayed on the right under the Interventions

PwnNpRE

tab.
E .
# Good Afternoon Mrs, Akian Rochelle Akian 000002778 ~1_-1
Culinany Arks
Ah@ Demographics Interventions |Grades|l—lialun.r| S0I's |
P4
« 3 Digital Media Technology e REE O intervention Dale: - [11/21/2012___ =]
+ D Early Childhood E ducation Action: Fiakd krip -
Comment: Field Trip i -
tiue Font = Updates Permitted Free Form Today the class took a field tip and toured the Culinamy Arts Degree =l
8 Culinary Arts Abd Comment: Pragram at [ « Cornmunity College.
e Akian, Ern 000002323
e Akian, Fredrick G Jr 00000320¢E
(3 Akian, Rochelle 000002778
(& 28 - 11/21,2012(b)
27 -11 145202
#26-1113/2012(a)
#25-11/0852002
@ # 24 -11/07202 El
#23-11/05/2012 servesTime
# 22 - 10/30/2012 b= |2 R0 | o o
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Deleting an Intervention (Log)

1. Click on a Course Name
Click on a Class
Click on a Student Name
A list of interventions will show on the left
Click on the intervention you want to delete and the information will be displayed on the right under the
Interventions tab.
a) Only Interventions that appear in Blue font (one’s created by you) can be deleted
Click the Delete Icon
7.  You will be prompted with a confirmation message requiring you to click Yes or No. Click Yes only IF you
are sure you want to delete the intervention.

e wN

o
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Special Services Log

Deleting an Intervention (Log)

EE @gl a| 9

- | :

# Good Afternoon Mrs. dkian Rochelle Akian 000002778 | =

s Culinary Ats

A @ Demographics Interventions I&aﬂas| Hialmﬂ soI's |

= 1 Digital Media Technology e |2E= Interventian Date:  [{Rlr21/2012 |

= Early Childhood E ducation Action: Field trip B
Comment: Field Trip 5 .

— Bive Font = Updates Permitted | o0 Form Today the class took a field tip and toured the Culinary Arts Degree B

— Culinary Arts Ak T Frogram at © < Community College.

€ Akian. Enn 000002329
€ Akian, Fredhck G Jr 00000320E
Akian, Rochelle 000002773
28-11/21420
27 -11114/2M2
g26-11132M2
4 #25-11/085202
#24 -11/072002

Confirm Deletion

Q
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Assign Intervention (Log) to Multiple Students

1. Click on a Course Name

Click on a Class

Click on Edit

Click on Multiple Assignment

Select the Intervention Date — will default to today’s date

Enter in the Service Time Hrs (Hours) & Min (Minutes) — if applicable, this field is not required by

ClassMate but might be a requirement by your sites Special Services Administrator.

7. Select an Action — only Actions that were flagged as Allow Action Assignment in the Special Services
Base Data module will appear in the list.

8. Select a Comment — only Comments that were flagged as Allow Comment Assignment in the Special
Services Base Data module will appear in the list.

9. Enter a Free-Form Comment

10. Use the ABC button to spell check the free form comment

11. Click in the check box(es) to select the student(s) that are to receive the intervention (Log)

a) If the Intervention applies to all students click the Green check mark button
12. Click Save

o vk wnN

Note: The Multiple Student Assignment option will only appear if the Multiple Student IEP Assignment
option in ClassMate Custom Control is set to True at your school.

SPECIALIZED STUDENT SOLUTIONS | SCHOOL NUTRITION | FINANCIAL MANAGEMENT | STUDENT INFORMATION

Do not copy or distribute without written permission from Harris School Solutions. Copyright ©2015 [Unpublished Work] All rights reserved.



Special Services Log

Assign Intervention (Log) to Multiple Students

£ Multiple Student Special Service Assignment
Eile

" oleloga]s)

{¥ ClassMate for BOCES - NYDemao - ** Live Enviro

‘i

Mulkiple &ssignment

View  Repork

e

V) HARRIS

School Solutions

=TT |

Q Culinary Arts AM

Delete

D =

Intervention Date: |12;04;2012 vH () ' ’7Hrs: IO— Min:l?

(6 Name
Service TimeQ; -

Action: Assist with classroom

Comment - {165t speaker

Packers, Krist

M'warke, Danie

Free Farm Cormrment:

chef from the resturant at the Holiday Inn come into class
today and speak with them about cooking.

®

The students in the Culinary Arts morning class had the head =l
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M Burson, Chealsi 000002341
QH M Danke, Cass...
M Mattau, Timot... 000002528

M Akian, Rochelle 000002778

Mvwarke, Steph...
B Cooper, Anas.
B Cooper. Ange. . 000002937
B Cooper, Megan 000002945
M Reinhart, Patr... 000003002
B Mottau, Jason 000003014
M Cooper. Caylin | 000003195
MThomas, Carrie 000003222
MsStern, Joshua 000008286
BEv/arke, Jonat...
M Heard, Richard 000003459
B Cooper, Britta . 000003567
M Burson, Anth...
M Reinhart. Che... 000003993
Cooper, Jackl...

000002343
a 000002733
lle DODOO2816

Q00002833
000002833

000003438

000003586

Q00004014

nnnnnanola _ILI
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. Check the
a %ﬁ
- student or

box to selecta
click to select All
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Special Services Logs

= Special Services Log by Student
=  Module Overview
= Creating Interventions (Logs)
= Viewing Interventions (Logs)
= Deleting an Intervention (Log)
=  Assign Logs to multiple students

= Special Services Log Reports
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Special Services Log by Student

This module allows Special Services Staff to see demographics, Marking Period grades, Enrollment history
and Special Services history for all students. Special Services staff can also add/view interventions (logs), as
well as view SDI’s the students may have. Using this module Special Services Staff can also assign an

individual action and comment to multiple students at once using the Multiple Student Assignment
feature.

Getting Started:
Double Click Modules > Double click Special Population Options > Click Special Services Log by Student

=] Special Fopulations Options

------ & Admin Special Services Log
- ﬁ' special Services Base Data

- ﬁ special Services Log by Course
------ & Special Services Log by Studerﬂ
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Module Overview

Using the Special Services Log by Student module Special Services Staff have access to view all students. This
module would be beneficial to assign to special services staff so that they can log interventions on other
students they work with who might not be in the staff members assigned classes. For example if the staff
member is assigned to fill in for another staff member in a different class. To select a student, click on a
students name on the left. To view Demographics, Grades, History or SDI’s, select the corresponding tab.

The Update Allowed icon will display next to a student’s Intervention if you were the creator and will allow
the Intervention to be updated.

The Update Not Allowed icon will display if you were NOT the creator and you will not be allowed to update
that Intervention.

e s v i s -
Demographics | Interventions | Giradles | History| SDI's | IEP Documents |

Clacraddare

Good Afternoon Mrs. Atkins

g Atkins, Alexa b 000012033

g Atkins, Alyssa B 000012485

g Atkins, Anahi G 000012199

4 —
g Atkins, Bianca | 000012515

g Atkins, Brenda L 000012522

g Atking, Christian S 000012613

g Atkins, Collin E 000012748

g Afkins, Daniela 000012827

g Archie R Atkins
d‘i #2-12/1142018
a #1-09/10/2018

Phone Name

(959) 378-5662 M wu o JAtk
(o99) 3785652  pre. June

(999) 378-5652 M A hiey Atk
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The Demographics tab will provide details about the student such as the students photo, address, phone
number, district/school, age, birthdate, grade level, special population information, and parent/guardian

contact information.
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Rochelle Akian 000002778

Interven*rions' Grades' History' SDI's |

-]

Address 1 1200 Harbor Boulevard
Address 2:

City Pulaski, N 13142
Home Number: {999) 295-7094

YWork Number {1-999

District Pulaski Academy and Central School

Schoal Fulaski JR/SR High Schoal

Birth Date 06/031995 Age: 17
Disadvartaged: F Disabled: T
504 Flan: F At Risk: F

ERre paf
anailadls

Grade Level 12
Alternative Ed: F

Non-Traditional: F

Clacseelinte

I~ Behavior Support Plan on File

7 |EF On File Comrments:
|EP Support Level: 2
Student Contact Information

PRM | RES|Phone Name Type |Cell Phone =
F T (999) 298-7094 Mrs. Christin M Akian Mother (999) £532-4008
F T (999) 298-7094 Mr. Robert Akian Father (999) 532-4009
T T (999) 298-7094 Mr. & Mrs. Robert Akian Parents ()-999

F T (999) 298-5805 Mrs. Patricia A Akian Emergency Con... ()-999

4
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The Grades tab will provide information about the students attendance both for the current MP and year to date.
To view grades click on the Occupational/Supplemental tab to see the students grades for their Occupational (CTE)
& Supplemental classes. To see Academic classes click on the Academic Grade tab. In order for grade information to
appear the marking period must be closed. For example if you look at the Grades tab during Marking Period 2 you
will see grade information for Marking Period 1 only, then once Marking Period 2 is closed the Marking Period 2
grades will appear. The Enroliment tab will show the courses and classes the student is in with start & end dates.

The PDP comment box on the Grades tab is an optional field. Your site can determine what information the Special
Services Staff is to enter into this comment box. Sites that offer Professional Development curriculum utilize this
field to have the Special Services Staff enter comments in related to this curriculum.

Rochelle Akian 000002778

Demographics | Interventions HiStor}f| SDl's |

Bin

Current MP

Tardy Unexcused 0
Absent Excused 0
Absent Unexcused ]

Lar i

PDP Comments

| Occupational Grades |Academ\c Gradesl Enrollmentl

CourseTitle Class MP

PGR

WE

KNWY

SKL

PDP

Student

Culinary Ars AM 1

86

94

87

81

63

000002778
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Module Overview

The History tab will display a list of all interventions (logs) created for the student.

Rochelle Akian 000002778

Demographicsl In‘rewen‘rions' GradesSDI's |

# | Date | Agction | Comments

27 1111442012 c Rochelle was in the kitchen preparing pies. lIShe remai...
26 1111372012 M Rochelle missed compter lab time on Friday due to a staf...
25  11/08/2012 co Reviewed Rochelle's 1st quarter grade = 87lCongratulat...

24 11/07/2012
23 11/05/2012
22 10/30/2012
21 10/29/2012
20 10/28/2012
18 10/23/2012
18 101972012
17 10M16/2012
16 101272012
15 101172012
14 1011172012
13 10/09/2012
12 10/08/2012
11 10/05/2012
10 10/02/2012
9 0g/28/2012

Rochelle reviewedf{completed the Chapter 6 Culinary Test
Rochelle worked on vocabulary words and Chapter 6 rev...
Reviewed and read Culinary test for Science. |'was glad ...
Introduced myself to Rochelle as her new CTE Resource...
Sent letter to inform parent of change in resource suppon...
Sue Moran will be taking Rochelle's class over and | will ...
Rochelle was cleaning the kitchen and following the teac...
Rochelle's classwork is current and the teacher reports s...
Rochelle's classwork is current and the teacher reports s...
Rochelle and her family came to Open House. We discu...
I met with, discussed and reviewed the student's |IEP with...
Rochelle was in the kitchen peeling the skin off from tom...
| provided the CTE teacher with an outline of things to co...
Rochelle was in the kitchen making bread. She is terrificf...
Rochelle's kitchen rotation was dishwashing. She cerainl...
Rochelle had a class assignmenit of listing the steps and ...

40“;%;2;2?;;;??4404

8 097252012 The class took a trip to Ontario Orchards
7 0972412012 BOCES Superintendent's Day
5] 0919/2012 The student took a 40 question multiple choice test on fo...
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Module Overview

The SDI’s tab will display a list of all SDI's that are assigned to the student. The SDI’s are assigned by
Administration using the Admin Special Services Log module and must be assigned before they can be

viewed on this tab.

Rochelle Akian 000002778

Demographics| Intewemion5| Grades| History |2DI's |

S... |ID | Instruction { Maodification
3 58  Preferential seating

15 15 Extendedtime (1.5)

41 41  Tests read

61 116 Taped text
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Creating Interventions (Logs)

1. Click on a Student Name

Click the Interventions tab

Click Green Next Number Button to add new intervention

Select Intervention Date (defaults to current date) — If entering an intervention for a previous date

select the date

5. Select Action from drop-down box — this is populated from the Action Codes entered in the Special Services
Base Data module.

6. Select Comment from drop-down box — this is populated from the Pre-defined Comments entered in the
Special Services Base Data module.

7. Typein a Free Form Comment in needed — character limitation is 998 characters

Click the ABC button to check spelling for the free form comment

9. Enter Service Time Hrs (Hours) & Min (Minutes) — if applicable, this field is not required by ClassMate but
might be a requirement by your sites Special Services Administrator.

10. Click Save

INFIS

oo
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Creating Interventions (Logs)

Thw|e|gdlele] &4 e

j Rachael Akian 000003048

=

= Alpha |

- 2

Blue Font = Updates Permitted Demographics | Grades | History| SDI's |

& Akian, James L 000003041 = - —

€ Akian, Janelle L 000002327 = 3) @ 23 imieveronDate: (4 J1oj0ar2012 =l
€ Akian, John D 000002560 _ 8
€ Akian, Joshua J 000002448 Action; @Cﬂ-mplﬁer assistance |

€ Akian, Kalie 000003206 : -
© Akian, Kevien E 000002928 SRS 6 JylStudent s on task -l

€ Akian. Kimberty 000003211 Fras Form Comment |¥oTked with Rachasl on the cormputer. She was working on her career report. Shewason =
6 Akian, Logan M Q00002626 task durng thie antire dass perod

£ Akian. Logan K Q00003207
& Akian, Matihew T 000002346 ®
8 Akian, Melanie 0000025824

€ Akian, Nicole M 000002542

€ Akian. Rachaesl 000003048 @

€ Akian, Rochefle 000002773

€ Akisn Sara 000003R17 | L’_I

| K

€ Rachasl Akian
#2Z2-1120202
#21 =110z =l

#20-11/06/2012 [T @

#19-11022002 Hirz: |D in; |3|:+ | & Artho  [nechve

#18-102912012

#17- 1002612012 Craste Date: [

#16- 102212012 I —

#15- 1002202012 |" '

#14-1019/2012 Maodifiad Date: [1210472012 1
frecn

Craste User

#1g-10n62012 .
gi1z-1omzemza Madsfied User:
#11 - 100082012
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Viewing Interventions (Logs)

1. Click on a Student Name
2. Alist of interventions will show on the left
a) Interventions in Black were created by another Special Services Staff member and can only be edited
by that person.
b) Interventions in Blue were created by you and can only be edited by you.
3. Click on the intervention to view and the information will be displayed on the right under the Interventions
tab.

]
Blue Font - Updates Permitted Demographics Interventions |Grades| History| SDI's |
-8 Akian, James L 000003041
-8 Akian, Janelle L 000002327

Q 19 @ Intervention Date: m,.oa'.201 2 -
-8 Akian, John O 000002560 g

-8 Akian, JoshuaJ 000002443 i ITes‘r or test review j .

L

€ Akian, Kallie 000003206 CETmEE
€ Akian, Kevien E 000002928
€ Akian, Kimberly 000003211 Frae Form Comment: |12 question matching medical abbreviations 3 - | reviewed Rachael's grades with her and the=l
€ Akian, Logan M 000002626 teacher's comment of her quiet nature. Rachael is a sweet, gentle soft spoken girl
€ Akian. Logan K 000003207

-~ & Akian. Matthew T 000002346

-~ & Akian. Melanie 000002824

- & Akian. Nicole M 000002542

- & Akian, Rachael 000003048 (1

- & Akian, Rochelle 000002778

--I B Akian Sara 000003R17 If
4 »

1€ Rachasl Akian o
L #23-12/04j2012
2 )4 22-1142112012 =l
#21-1108/202 Service Time
#20-11j05/2012 A U Y Y
#19- 11:02.120120 ( i il
#18-10/20/2012 Creats Dals [11/0212012 12316
#17- 1002512012 _
#18-10/2202012 Create User Jkstern
#16- 1072212012 Rl Bt
£ 141019901 [111022012 1 2316
#13-10/15/2012 Macifiad User [Kstern
#12-1012/2012 -
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Deleting an Intervention (Log)

1. Click on a Student Name

2. Alist of interventions will show on the left

3. Click on the intervention you want to delete and the information will be displayed on the right under the
Interventions tab.

a) Only Interventions that appear in Blue font (one’s created by you) can be deleted

4. Click the Delete Icon

5. You will be prompted with a confirmation message requiring you to click Yes or No. Click Yes only IF you are
sure you want to delete the intervention.
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Deleting an Intervention (Log)

ool BBel & ol
i 4

’ j' - [ Rachael Akian 000003048
& Alphn j L
[ 1] I
Blua Font = Updates Permitted ' Demographics Interventions | G’adusl H‘rsl-urg,rl SDl's |

8 akian. James L 000003041 =

€ Akian_ Janelle L 000002327 = = | = I G [11212012 =

8 Akian, John D 000002660

£ Akian JoshuaJ 000002448 (HEE [Statf Re-assigned =l

8 Akian, Kalie 000003206 T -

€ skian, Kevien E 000002928 | Guest speaker - |

£ Akian. Kimberty Q00003211 Free Foem Comment | 1HETe was & guest speaker at the school today speaking with students in grade 10 50 =

& Akian. Logan M 000002626 teacher assistant: H Kish was re-assigned to assist with the Guest Speak

8 Akian. Logan K 000002207

8 Akian, Matthew T 000002346

8 akian, Melanie 000002824

8 Akian. Nicole M 000002542

8 Akian, Rachael 000003048 @

£ Akian. Rochels 000002778

& Akian Sara ONOO0ERT T l;l
4| | =

B Rachasl Akian =
#23- 1210412012

@22-11;21:2012@ - |

#21 = 1109202 ~ Sarvice Time -
#20- 110662012 Hes: |1 Min: |,;. . ~
#19-1102820m2 L |
# 18- 10/29/201 2 Creas Dte: &
Ty # 1T 10262012

Ow 16 - 100220201 2 fraata Lsar |
#16- 100222012 T E
# 14 -10MN9202 :
#13- 1001512012 hlodified Ligac [
#12- 101202012 1

Confirm Deletion
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Assign Intervention (Log) to Multiple Students

1. Click on Edit

Click on Multiple Assignment

Select the Intervention Date — will default to today’s date

Enter in the Service Time Hrs (Hours) & Min (Minutes) — if applicable, this field is not required by ClassMate

but might be a requirement by your sites Special Services Administrator.

5. Select an Action — only Actions that were flagged as Allow Action Assignment in the Special Services Base
Data module will appear in the list.

6. Select a Comment —only Comments that were flagged as Allow Comment Assignment in the Special Services
Base Data module will appear in the list.

7. Enter a Free-Form Comment

Use the ABC button to spell check the free form comment

9. Click in the check box(es) to select the student(s) that are to receive the intervention (Log)

a) If the Intervention applies to all students click the Green check mark button
10. Click Save

HwnN

oo

Note: The Multiple Student Assignment option will only appear if the Multiple Student IEP Assignment option in
ClassMate Custom Control is set to True at your school.
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Assign Intervention (Log) to Multiple Students

{¥ Multiple Student Special Service Assignment - 10| x|
Yiew Report Ele
10

'
) Service Time 4 » ; S
Intervention Dte: [1/21/2012 vl(3) ’7Hrs: [ M Dl Akian, Matthow 000002346

Action Oakian, Joshua 000002448
O |Staff Re-assigned L5) Oakian, Nicole 000002542
Comment © {65t speaker (6)

M Akjan, John 000002560
Free Farm Comment: (8 '

O skian, Rochelle 000002778
There was a guest speaker at the school today speaking with

Oakian, Kevien 000002928
O skian, Elizab.. 000002932
B skian, Viclet 0000020934

|_. Ll

students in grade 10 so teacher assistant: H Kish was DAK!E‘“' Alisa 000003043
re-assigned to assist with the Guest Speak. L Akian, Brittney 000003047
M Akian, Rachael 000003048

® OAkian, Kallie 000003206

Makian, Logan 000003207

O skian, Kimberly 000003211
Oakian, Curtis 000003340
O skian, Brian 000003341
O akian, Alexan . 000003412
B skian, Tyler 000003437
O akian, Sara Q00003517
O skian, Amanda 000003665

Aleimm b disb—d faTatartatatel=awi| T
4 | E

.| Check the boxto selecta
A NSAl student or click to select All
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Special Services Log Reports

Getting Started: _ _ . . . |j Alpha Student SDI Report
Double Click Reports > Double click Special Population Options P SDI Student by class

Special Services Contact Log
student Special Services Histary

Reports Overview:

Alpha Student SDI Report — Displays the student name and the students assigned SDI’s

SDI Student by Class — Displays by Class the SDI and the Student’s assigned the SDI.

Special Services Contact Log — Displays by student in a calendar format the action code abbreviation,
Marking Period information is also displayed

Student Special Services History — Displays by student the intervention/log information.
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