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Overview

* The Log In Message Management will allow users to create messages that once assigned to
users can be seen once the user logs in.

* The messages can be assigned to specific groups of users (example: CTC Instructors) or
specific users (example: jdoe and sdoe).

 The message alerts can be setup to be displayed automatically upon user log-in or setup so
that an alert icon appears on the ClassMate Navigator for users to click on.
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Message Management

-2 Systermn Administrator |
i 8 Archive Update
@ Attendance Condition Information

Getting Starting: :
. . L. | & ClassMate Custom Contral |
Double Click Modules > Double click System Administrator > | S CEseHare D Contal

Single Click ClassMate Custom Control & ClassMate Mastar Control
@ Classmate Repon Retrieval

@ Classmate User Management

Overview:
Before creating messages and before users can begin to see messages at Log In Administration needs to set the
Messaging flag in ClassMate Custom Control. The Messaging flag is located under the Misc tab.

The setting flagged in Custom Control will apply to all messages.

Options are:

Off — users will not see any messages upon Log-in P
On — users will see an Alert icon on the Navigator that they will need to click on to see the message
Automatic — users will automatically see the message in an Alert window upon Log In

Enrolimert] Attendancs | Grading| Rubrics [Fige ]
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Getting Started

Double Click Modules > Double click System Administrator > Single Click Log In Message Management

== System Administratar

1. Click the Green Next Num button to generate the next available Message ID Number | Archive Update
----- @ attendance Condition Information
2. Message Name: Enter a name for the Message | @ ClassMate Custor Contral
3. Start Date: Select the date when you want users to begin to see the message upon Log in - Closabato D Convel
4. End Date: Select the date when you want the message to stop appearing. | -~ & Classmate Report Retrieval
. R A & Classmate User Management
5. Message: Enter the details of the message that you want displayed to the users. | - % Detaducitvien
s @ Data Export'Wizan
6. CI|Ck Save ----- & DataBase Activity Manager
----- @ District Erail Administration
“Ble e & District Emnail Base Data
6 ----- & Dynamic report Menu
( h ----- & |D Card Collection
® @ | Q | | e | @ | a | 1@ Log In Message Managerment

----- @ Master Codes Maintenance

| Message Management I Message Assignment I Miew Assignments I

< E‘I )

Start D ate: Inems o012

Ll L

End D ate: Inesas 202

Message: @ =l

Jid |
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Sample Message

Meszage Management | Mezzage Assignment | YWiew Assignments

« f1

tezsage Mame: IMarking Period 4 Clozure Reminder

Start D ate: Lk 414 #9012 —

End Date; IneAAmm s —

Message: Thiz iz a reminder that Marking Period 4 will be cloged on Friday, June 14th 2012 at 4:00pm. &0l Marking Period 4 grades must be ;"

entered prior to dpm. [nstructors must log off of Classhate prior to 4pm. Thank pou,

A
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Message Assignment

Click on the Message to be assigned

Click the Message Assignment tab 3
EIassMal:E =

Click the Group or User you wish to assign the Message to B

Click the blue >> button to move the Group or User to the right

Click the Save button

Click the OK button when the Message Assigned window appears

~ File .: E
I LDQ'” Me”‘ﬁg Message Manage 2 essage Assignment [View Assignments |

G Messages - Select Users for this Message:

Messages Assigned

ok wnNE

Marking Period 4 Closure Reminder

g B} t4rking Period 4 Closure Reminder

b2 =
[ ALT i = B CTE Teasher

M L Counseror A

R

L‘E ALT Data Managsr (4
b E ALT Discipline _ \fAﬁer clicking the == buttonj

A the group or user now

s o7 e [Cmea ] appears here

=
ALT Teach =
R AT Teacher

-
,\_‘:‘g CTE Admin

-
,\_‘:‘g CTE Counselar

-
,\_‘:‘g CTE Data Manager

-
B4 3 CTE Discipline

-
,\_‘:‘g CTE Murse

h..‘? CTE Teacher (3 '
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View Message Assignments

1. Click on the Message to be assigned

2. Click the View Assignments tab

3. The Groups and/or Users that are assigned to the message will appear
Login bessage Message Management | Message .&ssign

G Messages — Azzigned Users for thiz message:

Marking Period 4 Closure Reminder

I arking Period 4 Closure R eminder:

aperking
cutherland
CTE Teacher
dcorning
drandall
dzyracuze
ekhapp
fhinman
fharner
gkaschak
jwiells @
mblegen
mhaezsner
miahitelo
mloparca
mzLtton
parpenter
fjackzon
nealczak,
schrzan
techl

tech?
woody
vlitzgerald
whbuchberg
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Delete Message Assignment

1. Click on the Message
2. Click the Message Assignment tab
3. Click the Group or User you wish to delete the message from
4. Click the blue >> button to move the group or user to the right
5. Click the Delete button
6. Click the OK button when the Message Removed window appears
Ololo| CERBle| 9|
- Login Messa: Message Manags 2 YFiessage Assignment]| view Assignments |
@ Marking Period 4 Closurs Reminder - Marking Period 4 Closure Reminder
ﬁ techl
Q admindemol
€ s -
ﬁ cmadmin - Aftﬁr clicking the == button
the group or user now
Q crnsuper \ %ppgars here
€ e
€ e
Q Kehippl
€ -
ﬁ ssssss {]
ﬁ ssssss (12
gt hdermol
ﬁ tech iG]
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Message Displayed at Log In

Depending upon the Messaging Custom Control Setting that Administration sets users may see
messages upon Log In as either an Alert Icon that the user will need to click on to see the message or as

an automatic Alert Pop-up Window that displays the message right away.

User view when Messaging Custom Control Flag Option is Set to On
Click the ! in the Yellow box to display the message

3 Log In Message Management
w Classh ate Custom Control
Atendance Condition [nformation
"] Partal Sign-Offs

ddrnin Praarace Bannrks

s
odules

:I Reparts

' Classmate User M anagement
m Student M aster Infarmation
m Student Scheduling

@ |Jzer Module Management

User view when Messaging Custom Control Flag Option is Set to Automatic

Q ClassMate
Alert(s)

todules
Reports
andition Infarmation

B
= Reparts

‘rogress Reports

ct Report

arse Rioster

wal Repart

e Forms by ProgramsC
 Information

heduling

Huling

finecdatals

bart Fetrisval

tration Information

Cleee ] 0

22 Student PIMS Information

& Student Parking Permits

& Personnel | M anagsment
Photo kM anagernent
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1660 Valley Central Pa
Suite 500
Bethlehem, PA 18017

Questions? Contact us!
ClassMate HelpDesk
855-984-1228
support.classmate.net
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