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Student Medical Information

ClassMate Student Medical Information

Managing student medical information in ClassMate is easy and efficient, as it  

provides users with centralized access to important records for key administrators 

and instructors.,

Student Medical Profile – Users can create medical profiles that contain important 

medical information related to student’s medical conditions, such as allergies, 

immunizations, or medications. Profile data also includes the student’s preferred

medical physician, emergency medical center, and emergency contact information.

Student Medical Alerts –Administrators have the the ability to create medical 

alerts. These alerts are created and are visible to only those that are setup to view 

them.  Instructors are alerted to students with medical conditions through an icon.
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Student Contact Information
ClassMate student processing functionality 

allows users to enter student contact 

information. 

Getting Started
Double Student Processing> 

Double Click Student Contacts

Medical Profile & Incidents

Contact & Emergency Information

Student Medical Profile

• Demographics

• Emergency

• Allowable Medications

• Alerts

• Comments

• Ailments/Disabilities

• Allergies/Medications

• Student Medical Profile

Medical Alerts
• Medical Alerts Base Data

• Creating Alerts
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Student Contact Information

• Select Student Name

• Click on the ContactsTab

• Select the  Title & Type from the dropdown box

• Type or edit  the Contact Address, City or Zip

• Type or edit the contact Email Address if provided. * An email address is required for those  school using the 

Parent Portal. Click “Yes” if using the ParentPortal.

• Type or edit  Contact Phone Numbers.

• Click “Save”
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• Click on the Re-Assign Tab.  The 

selected contact typewill  display.

• Click New Contact Type

• Select the New Type from the  

drop down menu.

• Click the Blue Reassign  

Type Button.

• A message box will display indicating the process iscomplete

Student Contact Information: Re-Assign Contact Type

• Select Student Name

• Click on the Student Contact Name for Re-Assignment
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Documenting Student Emergency Contacts

Getting Started

Double Student Processing> Select 
Registration/Enrollment>Forms Tab

Note: If the form you are documenting is NOT  displayed in the 

forms list contact your system administrator
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Documenting Student Emergency Contacts

Getting Started

Select Student Name

Select the Forms Tab

Select the Course/uncategorized from the drop the drop down menu 

Click the box to left of the Form to select. Enter dates/comments if prompted

Click “Save”
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Student Forms Reporting
ClassMate has the ability to generate reports related to student forms. The following  

report can be generated:

• Student Forms by Course

• Student Forms List by Form

• Course Forms by Class

• Expiring Student Forms by Class

• Expiring Student Forms by Student

• Forms List by Student

• Student Forms by Student/Course

Getting Started

Double Click My Reports Folder>  

Double Student Information

>Student Processing or Base Data
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Student Medical Profile
ClassMate student medical profile allows administrative staff to conveniently store vital medical 

and emergency information in one location. 

Getting Started

Double Click Student Information>

Double Click Student Medical Profile
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Address

Phone Numbers  

District

Birth Date  

Age

Contact Information

Note: Student demographic information cannot be edited from thisscreen.

Student Medical Profile: Demographics

• Select Student Name

• Click on the Demographics Tab

• The information contained on this tab is being pulled from the student Master File.The tab  
provides the following data:
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Student Medical Profile:
Emergency Information

The fields on this tab are optional and can be 

populated based on the policies and procedures of 

your institution

Available Fields: 
Preferred Hospital

Hospital Phone

Preferred Emergency Squad

Emergency Squad Phone

Preferred Doctor Name

Doctor Phone

Insurance Information Flag (If Yes is 

selected additional fields will display)

Subscriber Name

Carrier Name

Policy #

After making any entry, ensure the “Save”

Icon is selected to ensure your entry is 

saved
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Student Medical Profile: Allowable Medications

A listing of allowable medications the student is authorized to carry or receive can becreated,  

maintained and identified in ClassMate on the Allowable MedicationsTab 

Contact the ClassMate system administrator to enter the desired allowable medication options. 

• Select Student Name

• Select the Allowable MedicationsTab

• Select the medications the student is authorized tocarry/receive by clicking on the box to 

the left of the medication option

• Enter the last tetanus shot date if known or any other required immunization

• Click “Save”
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Student Medical Profile: Alerts

ClassMate functionality allows users to 

create medical alerts that are viewable by 

either the  instructional staff, administration 

or both. These alerts are created and 

maintained by the an authorized user and 

can be edited/adjusted as needed . Prior to

using the Medical Alerts Tab, the

authorized administrator should create a list 

of medical categories with the associated 

medical alerts that fall within  the category.

ClassMate has a medical alert worksheet to

assist with this process. Once the list is  

established, the categories and alerts need 

to be entered into ClassMate. The alerts can 

then be  assigned to individual students.

Getting Started

Double Click Student Processing>

Double Click Student Medical Profile>Alerts Tab
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Student Medical Profile: 
Medical Alerts  

Alerts Base Data

Prior to assigning medical alerts to students, the base data 

categories and alerts must be setup in ClassMate

To setup medical Categories Click the word View located along 

the  top of the screen

Select Manage Base Data by single clicking

Once Manage Base Data is selected, an additional Tab will display, Alert  Management. 

This tab is where the categories & alerts will be managed and maintained
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Student Medical Profile: Medical Alerts

Alerts Base Data: Creating Alert Categories

Ensure you are on the Alert Management Tab

Click the Green Arrow button under New Category. The next available sequential ID 

number  is created. Categories MUST be created before thealerts.

Enter the Category Description

Click "Save"
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Student Medical Profile: Alerts

Alerts Base Data: Creating Alerts

..

Ensure you are on the Alert Management Tab

Click the Category Folder in which you would like to create the medical alert. Thecategory  

will display in the new category field when selected. Hint: Newly created categories will 

NOT Have a + sign to the left

Click the Green Arrow button In the Alert section. The next available sequential ID 

number is  created. Categories MUST be created before thealerts

Enter the Alert Description
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Student Medical Profile: Alerts

Alerts Base Data: Creating Alerts

Select Yes to make the alert viewable by teachers. The system will default to no 

Select Yes to make the alert viewable by administrators. The system will default tono

Click Save



Student Medical Information

Student Medical Profile: Alerts

Alerts Assignment: Student Alert Assignment

Click on the Student Name

Click  the Alert Tab

Select the Category from the drop down list. The items in the drop down list were created in the 

alert base data. You MUST select a category before selecting an alert

Select an Alert from the drop down menu

Select the BLUE Assign button. The selection will display in grid. The alert is now active and a 

medical icon will display next to the student name
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Student Medical Profile: Alerts

Alerts Assignment: Removing or Deleting a StudentAlert Assignment

Click on the Student Name

Click  the Alert Tab

Select the Alert from the grid by clicking in the box to the left of the Category/ alert an alert

Select the red circle Delete Icon from the menu at the top of the screen. The category/alert will be 

removed from the alerts grid
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Student Medical Profile: Alerts
Medical Alert Locations: Administrators

Administrators can quickly identify those students 

with active medical alerts in several modules in 

the application:

• Student Profile Icon

• Registration/Enrollment

• Medical Profile

• Student Snapshot

Administrators & Teachers can quickly identify 

those students with active medical alerts in 

several modules in the application
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Student Medical Profile: Alerts
Medical Alert Locations: Teachers

Teachers can y identify those students with active medical alerts in the:   

• Student Profile Icon

• Student Snapshot  Module
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Student Medical Profile: Comments

Select Student Name

Click on the Comments Tab

Enter any comments in the field. These comments are NOT viewable by teachersand  
administration.

Click “Save”

.
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Student Medical Profile Reporting
ClassMate has the ability to generate reports related to the students’ medical profile. The following  

reports can be generated:

Medical Alerts by course/class-Administrator version

Medical Alerts by course/class-Instructor version

Medical Alerts by course/class-Nurse version

Medical Alerts by student-Administrator version

Medical Alerts by student-Instructor version

Medical Alerts by student-Nurse version

Getting Started
Double Click My Reports Folder>  

Double Student Processing>
Select Report
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