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Creating & Assigning Career Pathways

Entering Career Pathways

* Assigning Career Pathways to students

*  Forrequired PIMS Program Completion reporting

* Assigning Career Pathways to duties/tasks
e Establish Minimum Grade Criteria

* Monitoring Pathway Progress

e Career Pathway Certificates
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Career Pathways Overview

CTE courses are geared toward preparing students for a variety of
Career Pathways, based on both entry level and advanced skill sets. N VLT E T
ClassMate provides the ability to identify which skills, or
competencies, are required for which Career Pathways, so that
students can identify their progress toward preparing themselves to
meet their career goals. As teachers evaluate students on these
competencies, completion of multiple Career Pathways can be
achieved. Pathway completion.
Using the Career Pathways option in ClassMate, CTE educators may
identify and monitor student achievement of various Career
Pathways. For those students who successfully complete all
competencies required for a career pathway at an acceptable Yoward Pathway Completion
performance level, schools have the ability to provide special
recognition of this accomplishment by presenting students with a
personalized Career Pathway Certificate of Achievement. Certificates

L
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SOC

- Stands for Standard Occupational Classification

- 6 digit code (less granular than ONET)

- Comes from DOL

- Within DOL, it comes from Bureau of Labor Statistics (BLS)

- Provides Labor Market Information (LMI):

0 Employment Projections,

0 Wage Information, and

0 Education Required.

- Full occupation list: http://www.bls.gov/oes/current/oes_stru.htm

O*NET

- Stands for Occupational Information Network

- 8 digit code (SOC plus 2 extra digits)

0 ONET Example: Patient Representatives 43-4051.03: http://online.onetcenter.org/link/summary/43-4051.03

0 SOC Example (upon which the above is based): Customer Service Representatives 43-4051:
http://www.bls.gov/oes/current/oes434051.htm

0 You may have already guessed that, yes, the occupation data for an ONET occ may be a little off in that it “inherits” the data from the
less

granular SOC occupation. There is nothing we can do about this.

- Like SOC, ONET comes from DOL

- Within DOL, it comes from the Employment and Training Administration (ETA http://www.doleta.gov/programs/onet/) — different than
SOC, which is from

the BLS.

- ONET’s goal is to provide detailed information on what it’s like to work in a given occupation, whereas SOC is more about
occupation data

- Health sciences occupations list: http://online.onetcenter.org/find/career?c=8&g=Go

CIP

- Stands for Classification of Instructional Programs

- 6 digit code, completely unrelated to SOC/ONET

- Comes from Dept of Ed

- Schools are required to submit their programs using the CIP code system

- The IPEDS (Integrated Postsecondary Education Data System) database contains the CIP/Program information

- The entity that handles this is the National Center for Education Statistics (NCES)

- http://nces.ed.gov/ipeds/cipcode/default.aspx?y=55

0 Note the text in red on the right side — indicates when they’re going to required to submit programs using CIP 2010
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Getting Started
R CumcUUm Managerent—

. ) - Academic Standard Assxgnme
Double Click My Modules>Double click @ Academic Standards Manager

Curriculum Management Folder>Click @ Career Pathways Assignment

Career Pathways Management B 4 Career Pathw
@ Curriculum Management

# Data \Warehouse Base Data

Programs/Courses
=[] Autobody/Collision and Repair Tec
o[ AutomobilefAutomotive Mechanice

o[ Behavior Remediation
M — * Select the Program Folder.

£
E

e

e

&[0 Child Care ProviderfAssistant ° Clle the +to |eft to expa nd and
=1 ClassMate Instructor Certification
e
e
E
=

7 Computer Installation and Repair - dlsplay the courses

71 Computer Systems Metworking an . . s
o[ Construction Trades, General * Select Course by Slngle c||ck|ng

) _! Cosm

etology/Cosmetologist, Gene

& Criminal Justice/Police Science
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Creating a Career Pathway

When entering a new Career Pathway the following fields display:
. O*NET ID — (Key field) Enter the O*NET ID that corresponds to the Career Description on the O*NET Website

http://online.onetcenter.org

. Pathway — (CA Clients Only) Enter the Pathway ID

. SOC - (Required - this is what prints on the PDE-408 Career Objective) - Enter the SOC ID that corresponds to the
Occupation on the Department of Labor Website https://www.bls.gov/oes/current/oes _stru.htm

. Primary — Identify a Primary Career Pathway

. Career Description - Enter the Career Description that corresponds to the If find you need to “correct” an
O*NET ID O*NET ID number for an existing

. Click “Save” Career entry please right click on

. Add up to 12 different Career Pathways per Course selection and DELETE the current

and ADD the corrected O*NET ID

] ClassMate for CTE - ClassMate - ** Live Environment ** - [Career Pathway Management (CPMGMT_M]] )
“Fe E Yew Repot =8 . .
| | | ‘ ‘ and necessary information before
o9lo] Qe J saving
k

New Career Pathways can be
added at anytime during the

i Administrative Office Technclogy

- Administrative Office Technology school year
JAutomotive Body Repairer
| Au1on.10trve Colllsllon& Refinishing Technolo Automation — Pathway indicated
Automate Mecharic as *Yes Primary will auto

Automotive Technology : - . )

1Bldg/Property MaintMgr, j;ICareer Pathways for - Automative Collision _Refinishing Technology pol?u Ia.te Student Master > Career
1 Caresr Education & Work ONetID Objective tab > Pathway for
0 Carpenter 49-3021.00 43-3021 e e e e e cll  students enrolled in that CIP.
2CDOS Performance Expectafions 49-3022.00 49-3022 No  Automotive Glass Installers /09/2018 cmlfeften 07/24/2009 riskin Manually adjust in Student Master
0Computer Systems Networking 51-9122.00 51-9122 No  |Painters, Transportation Eq' /09/2018 cmlfelten 02/07/2007 rumore if student is following different
{1Cosmetologist, General 51-9123.00 51-9123 No  |Painter /16/2018 cmifelten 07/16/2018 cmlfeltenbe

pathway
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Assigning Career Pathways to students

Once Career Pathways have been entered into ClassMate they will now appear on the Career Objective Forms

by Program/C report or PDE-408 Career Objective Form report located under Reports > Stating Reporting

Once students complete their Career Objective Form and select a Career Pathway the information can then

be entered into the Student Master Information Module located under Modules > Student Enrollment.

Open the Student Master Information Module, click on a student, click on the Career Objective Tab. Then
enter the Post Secondary Plan & Career Pathway information. Click the Save button before moving onto the

next student.
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Assigning Career Pathways
Once the Career Pathways have been identified by the instructors & entered into ClassMate, EACH
task must then be flagged as being required for the individual pathways.

ClassMate recommends printing the following report for instructors:
Career Pathways/Task Worksheet. The report can be found in the Curriculum Management Reports folder.

Distribute the worksheet to instructors and request that they identify each task required for the
Pathway by manually placing an X in the box that corresponds to the task/pathway.

Career Pathways{Task Worksheet
|| 1« 64 /155 LRI |
Career Task List .
After completing the worksheet, the tasks can be
Cpmtsmnasons e L I assigned or linked to the Pathways in ClassMate.
10 Receptionist & Dispensory Procedures = Estimated Total Hours 0.0
v medsbie O ODODODOD0DODOO0OO Report Parameter: Use the Program CIP for the
Qooooooogogog Qo
e e OO OOOOOOOO0O Program ID when filtering the report
0 e O QO0O000000000
22 ::&::mn;m:bmanncmn-u D ‘:l ‘:’ D D ‘:’ D D l:l D D D
e — Dooooooooogoog
24 Follows NY Stk rks ard guide he; D ‘:l ‘:’ D D ‘:’ D D l:l D D D
nrapesp [ 1 1 1 3 1 1 1 Es'lI_m|a1edl7_c't\alHoulﬁ'S =
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Assigning Duties & Tasks to Career Pathways

The ClassMate Career Pathways assignment module allows users the choice of assigning or linking tasks
individually or by duty folder.

Option 1: Individual Tasks

Getting Started Double Click My Modules > Double click
Curriculum Management folder > Click Career Pathways

Assi gnment 1 Eommunication Technology Test A
() Pt Cantury Skills for'workplace Succes:

° Select the P rogram / Course {:I Edmiristrative: Office Technology
EIJ tutornative Body Repaier

e Select Program by clicking the + sign to the left of program D Automove Collian . Rifristing Technology _
#-{_] dutomotive Mechanic

e  Click on the Course Name ¢ () BdyFopesty Maii/M.
f-[_] Career Education & Work
-] Capenter o

A (D05 Performance Expectations

i) Computer Systems Networking

f- (] Cosmetologist, General

i) Dental Assisting

-] Drafting/Design Tech, Gen

7] Eally Chidhood E ducation

071 Flar/Pur Trans Instal Nth j

The Duty folders along with the corresponding task list will
display once a course is selected.

E
E
[
L
[
L
[
[
[
[
;

* Select the Duty/Task
e Select by clicking the + sign to the left of the Duty Folder
¢ Click on the Task Name

|dentify and describe stuctural and nonstiuctural panels of 2 unbady vehicle,
PANEL REPLACEMENT AND ALIGNMENT

w1 7% TR KRR ARG AE
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Assigning Individual Tasks to Career Pathways

Assign the Task
@ Click the word Edit located anng the top of the toolbar . Click Assign

14| 4 Career Pa
=1 1 Communication Technology Test -
=1-{_ 1 21st Century Skills for “Workplace Success p [49-2021.00 Automo
{:| Administrative Office Technology 49302200 ELtome
EI “{ Autamotive Body Repairer
...... Avibarmtivee Callision & Fafinichinn Tacbnaloon 51-912z.00 Painters

Select the Pathway
@ Click the box to the left of the Career Pathway, placing a check mark in the box

or you can click the Green Check at the bottom left to select ALL Pathways
Select EACH Career Pathway that requires this individual task for completion

@ Click the Assign Folder

Career Pathwaw = wmnent (ASGNCP_F) — 1= =<
—
-1 1 Communication Tec
=11 21 st Century Skills Fo
{0 Administrative Office
=1 Automotive Body Flep
- Automotive Collis
=17 Automotive b echanic
=1-{_ 1 BldasPropertw baints’
=) Career Education & 1 29 -=0=21.00
=1-{ )] Carpenter
=[] COOS Performance E 5] 212200
=1L Computer Sustems M. 51312300
=11 Cosmetologist. Gerer
=1 Dental Assisting
=11 Drafting D esign Tect
=11 Early Childhaod E duc
-1 Elec/Pwr Trans Insta
#-{ 1 ElectromicACornrn E e
S __‘1 SAFETY
Establish general shop safety
D emonstrate proper use of personal safety devices and clothing.
Locate and identifu fire extinguishers
Locate and operate emergsncy switches.
Ewplain fire and tarnado drill procedures
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Assigning Individual Tasks to Career Pathways
Assigned Tasks

Once assigned the selected Career Pathways will display under the task name.

F=- 0 1 Communication Technology Test

i i e

-{:| 215t Century Skills for Wiorkplace Success » 43-3022.00 Autormative Glass Installers and Repairers
Adminiztrative Office Techhology

=l __1 Autormotive Body Repairer

Automotive Collision & Refinishing Technology

|E= {:l Autamative Mechanic

=-{_ 1 Blda/Property Mainttar.

B[] Career Education & Work

{1 Carpenter

- COOS Performance Expectations
{1 Computer Systems Metworking
#-{_7) Cosmetologist. General
{71 Dental Assisting
=
[E:
=

71-{_1 Drafting/D esign Tech, Gen

£-_71 Early Childhood E ducation

71-{_ 1 Elec/Pwr Trans Inztal Oth

[+-/ 1 Electronic/Comm Ena Tech Jid |

= ,_\I SAFETY
E stablish general shop safety.
Demonstrate propel uze of personal safety devices and clothing.

Career Pathways are assigned at the TASK Level using this option.
You must REPEAT this step for EACH task associated with a pathway.
Remember to use the Career Pathways/Task Worksheet as your source document.
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Assigning entire Duty Folders to Career Pathways
Option 2: Duty Folders

Getting Started

Double Click My Modules > Double click Curriculum Management folder > Click Career Pathways Assignment

=B Curriculum Management
: -# Academic Standard Assignme
@ Academic Standards Manager

o

a g} Career Pathways Managemen

A Career Pathways Assignment

[ Computer Ins’ralla’ﬂon and Repair Technology/Te2l Select the Program /COU rse

@ [ Computer Systems Networking and Telecommur

[ Construction Trades, General J
i1 Cosmetology/Cosmetologist. General

m Select Program by clicking the + sign to the left

osmetology of program
=-[ Criminal Justice/Police Science
TI 2 Paliman s A ke A Trmimine | _Llj @

——— Click on the Course Name

The Duty folders along with the corresponding

[ Receptionist & Dispensory Procedures =
@0 Sam’ra‘uon Sterlllza‘uon

task list will display once a course is selected.

Drapes oustomer for weT and dr}f services
Demonstrates knowledge of shampoos and
Performs scalp massage techniques in syster

@) select Duty Folder by clicking .Folder may be
expanded by clicking on the + sign to the left of

the folder
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Assigning entire Duty Folders to Career Pathways
Option 2: Duty Folders

@CIick the word Assign located along the top of the toolbar

P —
. File | Edit View Report
S

Bl L)

Programs/Courses

(1 Computer Installation and Repair Technology/Te4l O*Net ID Career Pathway

Click the box to the left of the Career Pathway. This will place a check mark in the box.
Select EACH Career Pathway that requires the entire Duty Folder and ALL tasks within
for completion

£{¥ Career Pathway Assignment (ASGNCP_F)

File :
'3| @ Click the Assign Folder

Cosmetology
Click the box to select the appropriate Career Pathways

O*Net ID

39-5093.00

Shampooers
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Assigning ALL Tasks in a Duty folder to a Career Pathway

9 dit View Report

Ol o

@

Programs/Courses l

[ ClassMate Instructor Certification El O*Net 1D Career Pathway
3 Computer Installation and Repair Technology/Te

[ Computer Systems Networking and TeIecommur_J

@[ Construction Trades. General Els
13-._! Cosmetology/Cosmetologist, General @ Ol al
Cosmetology
O Cvimaiinal LetiaslDalina S Aiamas ‘_’ll Cosmetology
< | »

Duties/T asks + | " l

[ Receptionist & Dispensory Procedures =
=24 Sanitation, Sterilization

Identifies and uses sanitation and sterilizatior
Understands how to use disinfectants and ar
Practices sanitation rules for both personal ar
Follows NY State rules and guidelines

=-i_4 Shampoos, Rinses, Conditioners

Drapes customer for wet and dry services
Demonstrates knowledge of shampoos and r
Performs scalp massage techniques in systet ﬂ
=-[ Scalp & Hair Analysis
(;3) ‘4 Hair Styling

‘ Click the box to select the appropriate Career Pathways
O:NetiD

Career Pathwa

s, and Cosmetolc

Shampooers

Note: This process is be used only when ALL the tasks contained within a
Duty Folder are required for Pathway completion
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Minimum Grade Criteria

Minimum Grade

ClassMate allows users to establish a grade threshold. The grade minimum established will
differentiate tasks that were successfully completed versus those that did not meet the
requirements. The tasks that do not meet the minimum grade requirement DO NOT COUNT
TOWARD PATHWAY COMPLETION.

Getting Started

Double Click My Modules > Double click > System Administrator > ClassMate Custom Control > Misc Tab

= Student Registration Al
: stermn Administrator

& Attendance Condition Informa:

5 ClassMate Custom Control
- # ClassMate |D Control
. @ ClassMate Master Control
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Minimum Grade Criteria

Minimum Grade

In the Pathway Minimum Grade Field

Type the desired grade. Keep in mind the grade must fall within your established Skill Rubric.
Click “Save”

A message will display indicating the process was completed successfully.

Enrollmen‘r' Aﬂendanoe' Grading | Rukbrics
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Monitoring Pathway Achievement

Once the Career Pathway tasks have been appropriately assigned in EACH Program & Course,
Teachers and Administrators can easily monitor the progress of their students.

Using the Career Pathways Matrix Tab the students progress in overall curriculum completion &
Career Pathway completion can viewed by percentage.

The Matrix also indicates which tasks have been completed and which are outstanding.

Getting Started

; - & Assess Anchor Assignment

Double Click My Modules > Double click & Assessment Anchor Manager
# Assessment Category Manage

& Course Cert. Student Complet

Curriculum Options folder > Click

C Certification C Ik :
ourse ~ertification Lrosswa s a@ Course Certification Assignme

1 Course Certification Crosswalk
g‘_} Course Certification Managem
& Integrated Academics by Class
& Pathway Competency Certifica
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Monitoring Pathway Achievement

m Select the Career Pathways Matrix Tab

000011604

Abble. Sally N

@ Select the Student Name.

=i_{ Hanis Catser and Techrical Center |
! & i s @ See Percent Complete by Pathway
€ Andersan, Aleva M 000012099
B Anderson, Alyssa R 00001 2465 Task ID
8 Anderson, Arthony 000012203 100100 [T] 01/15/2016 X %
<3 Arnderson, Bisnca | 000012515 100.102 10 05/05/2017 X %
€3 Anderson, Brenda L 000012522 100.103 10 08/31/2m7 b ] . ) . .
£ odson, Chisian S 00012513 oo B IR i Curriculum % Con |p|ete will dlsplay at top
£ Anderson, CalinE 000012143 200203 o8 T0M17207E Z
3 Anderson, Daian D 000012603 200,204 % 1072315015 X
-8 Anderson, Davien 000012523 200,205 07 107232015 % T t t .
& Anderson, Dominick J 000012524 300,301 05 10/28/2015 h k g d & d g d d | d pl y
€ Anderson, Emi G 000011634 300.302 n 10/1172016 e as ra e a e ra e a SO IS a :
-3 Anderson, Glenn 4 000012351 300.303 b
8 Arderson. Hector D 00012589 300.304 og 10/26/2015
00401 10 011212017 X
B Anderson, saish 000012550 100402 8 057052017 %
B Andereon, Jacob b 000012038 100403 X
B Anderson, Jacob £ 000012037 100404 08 10/2472016 X S M t H c I K f
8 fovken, a2 00z 9 ianos @ 12maranis P ee viatrix Color Key 1or
B Anderson, James 4 000012447 100,406
€ Andersan, Jevon R 000012566 500.501 o8 02/13/2016 X H H
) i, o O stz » sz x Additional Details
3 Anderson, Justin T 00011501 0050 b 0315/2016 o
-6 Andersan, Lilian A 000012350 500.505 08 0570122017 X .
B sk i I m X = Task Complete w/Min Grade Req
1 Andorson, Marco T 000012674 500.507 08 w27 X
3 Arderson, Matthesw J 0001 2562 500.508 ] 04/26/2016 X
€ Andrson, MichselJ 000011598 500.509 1] 09/27/2016 X T k C I t L th M 1
B Anderson, Mitchel E 000011500 2332}; o8 04/26/26 § a S Ol | lp e e w OWe r a n In
B Andereon, Sigoumey 00012121 00513 %
3 Arderson, Stepharie | 000012200 500514 % U5/05/2016 X
8 i bt : rade Req
B Anderson, Wwillam D 000012639 500517 03 03/15/2016 S
£ Bal, Lucile 151900003 500518 X
€8 Burson, Adrianna M 000011780 500.519 i 05/31/2017 X X = T k I | t N G d d
g fom tam : = Task Incomplete (No Grade
3 Burson, Alondrs A DI 2363
500521 X
£ Buson, Alyssa P 00012352 00522 % .
£ Busson, Anber L 000012202 00526 % X — T k N t A I bl t d
8 i e OB 200524 X = las Ot Applicaple (not Crosse
3 Burson, Brandon R 000011712 50052 X
£ Buson, Brayden £ 000012289 500.527 09 05/09/2016 h h
€ Burson, Biiarna 4 000012570 600,601 o8 03/27/2016 Ed tO t at pat Way
8 Burson, Byyane | 000012049 600.602 08 537207 “
- 600.603 o 02/18/2016 X
3 Burson, Christin M 10T 1658 ci0eo o8 021872016 o
-8 Burson, Chiistian M 00001 2563 £0N BNE n7 NRH M7 ¥
£ Buson, Comar 000012110 |
£ Buson, Deven P DO0DIEE4
-~ Burson, Ebori K 000012231 397%
3 Burson, Evan' 000011638 -l
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Career Pathway Certificates

The Pathways Certificates can only be produced when a student has met all the established
eligibility requirements. This includes 100% completion of the identified tasks & has met the
established minimum grade requirement.

ClassMate Career Pathway Certificates can include up to 12 different pathways per student.

Getting Started

=8 Curriculum Management
Double Click My Modules > Double click &z Curriculum Options
- # Assess Anchor Assignment
@ Assessment Anchor Managerr
& Assessment Category Manage
g} Course Cert. Student Complet

Curriculum Options folder > Click
Pathway Competency Certificate

@ Course Certification Assignme
& Course Certification Crosswal
& Course Certification Managem
@ Integrated Academics by Clas:
@ Pathway Competency Certifica
. @ Skill Certificate Eligibility
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Career Pathway Certificates

The Pathways Certificates can only be produced when a student has met all the established
eligibility requirements. This includes 100% completion of the identified tasks & has met the
established minimum grade requirement. ClassMate Career Pathway Certificates can include up to
12 different pathways per student.

4 Fle

olle)

m Select Grade Level from the drop
down menu

@ Select Course & Class
depending on class size might take some time to load

5 Giood Aftemoon Ms. Stem

. o g Pt Adwinistrative Oficz Technolagy Caoper, Tyvon - 000011652 | | X X

@ CIICk on the certlflcate Icon - AM - Autamolive Collsion & Refinhing Technology Cooper, Noah D - 000011711 | X X X

- PM Automotive Colision & Refinhing Technology Davi:_:, Kay_lee M - 000011533 X A A A

located on the top of the screen ety lnkns, i 1 D05 I

Long, John C - 000011549 | X X X

2 Aol ek Molta, Javon & - 0000T1915 [ I X X

FD Audomative Technobgy Paiker, Zachayy - 000011561 X X X X

~PM - Automative Technogy Stem, Bradley D - 000011887 b3 X X X

HY o H H - PM2 Automative Technology Wilson, Jermaine - 000012307 X | X X

Certificates will display for ALL ELIGIBLE o e

~P Buiding and Property Maintenance

students and will display Career Pathways
indicated by Green X in Career Pathway column
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Career Pathway Certificates
The Pathways Certificates will list the following:

e Student Name
*  Program Name
*  Completed Career Pathway (s)

Career Pathways Certificates should be printed on a heavy grade paper containing the school
Logo or Letterhead.

Certificate of Competency

[ 1t > M = “M eryste|

Angel £ Burson

Cosmetology

Hairdressers, Hatrstylists, and Cosmetologists
Shampooers
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Career Pathways Reporting

Career Pathway Reports are available from within the modules or the Curriculum Reports
Folder.

The following reports are commonly used: Career Pathways Student Matrix
& & 7 =[x =] || 1 <] 24 [38+ » oM os |44
*  Career Pathways Student Matrix
Proficient z
Advance d @ c - ® ®
. Career Pathways/Task Worksheet FENS Y
. H > &] 0 .= .= |0 o
. Career Pathways Listing i 2t na
. - Required task for occupation
° Ca reer Pat hWayS CO m plet|0 n 1.0 Receptionist & Dispensory Procedures
Demonstrates telephone techniques
A 03 p2sm6i2010 X X
Books appointments
1.2 03 p2sm6i2010 X X
Uses measurements to mix solutions
1.3 03 pznmezoto| X X
Career Pathways Listing 2.0 |Sanitation, Sterilization
L [100%  ~ “ 4 4 13 » M o= “M 2.1 03 pzreroto| X X
Program CIP Code
Autobody/Collision and Repair Technology/Techr 470603 2.2 a 03 p2m6iz010 X X
Auto Body
O*Net ID Career v § 03 p216/2010 X X
49-3021.00 Automotive Body and Related Repairers
Program CIP Code
ics T 470604
Auto Engine Repair
O*Net ID Career
49-3023.00 Automotive Service Technicians and Mechanics

Auto Services Tech

O*NetID Career

43-3023.00 Automotive Service Technicians and Mechanics
Auto Systems
O*NetID Career
49-3023.00 Automotive Service Technicians and Mechanics
Program CIP Code
Carpentry/Carpenter 460201
Camentry
— el
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1660 Valley Central Pa
Suite 500
Bethlehem, PA 18017

Questions? Contact us!
ClassMate HelpDesk
855-984-1228
support.classmate.net
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