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PASecurelD Overview

PDE implemented in 2006 to provide a unigue and consistent ID to each
student educated in Pennsylvania.

follow a student between LEAs and remain valid when a student moves
out of state or transfers between institutions.

’s facilitate accurate longitudinal tracking of data across a variety of
programs.

for students are required for PIMS Submission.
It is a ClassMate Best Practice to perform the PASecurelD export/upload/import

process on a monthly basis and especially before each PIMS Submission involving
Students.
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ClassLink Hosted Site Information

* For clients who are hosted by ClassLink you will need to connect to
LaunchPad before proceeding.

 To connectto LaunchPad to go your Internet Browser (ex: Chrome,
FireFox, etc) type in http://www.classlink.net/sites/schoolacronymcm

* Click the Back Again button
 Atthe WindowsServer login enter your username & password

— Usernameis first initial, last name: example: jdoe
— Password s typically Passwordl, unless you change it

* |f you need assistance with the LaunchPad URL for your site or your
LaunchPad username/password please contact us at: 1-888-963-7550
ext: 101.
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Once at the LaunchPad you can click on ClassMate & log-in. Then proceed
with the PASecurelD steps.

Once you have your export file exported from ClassMate you can access the
Internet from the LaunchPad by clicking on Google.

Once the Internet Browser is open you can go to the PDE Site and proceed
from.

This is a Sample of what the LaunchPad screen looks like, please note your

LaunchPad screen may look a little different.

v
Home
Thursday, September 23,

> Applications T Places to go &

Main Menu Main Menu
2 ClasshMate &) Google
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PASecure ID Step 1

Step 1: Inserting Student Information

Gettmg Started:

£3¢ ClassMate for CTE - ClassMate - ** Live Environm

Create Export File

Impart PAsecureIl

Update Live Database PASecurelD

Archive Pasecurell Information
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PASecure ID Step 1

Step 1: Inserting Student Information - Continued

Student Names that appear in Blue Font = No PASecurelD

(¢ ClassMate for CTE - ClassMate - ** Live Environment ** - [Student PAsecureID Information (PASCID_M)]
O Fle Edit Miew

vle| tlsla| <

StudentID -> | PAsecurelD ->
 PAsecurelD

Student has No
Blue Font = No PAsecurelD PASecurelD

2 Good Afternoon Mr. Cooper /A
€ Akian, Brittary L 310000733 Legal First Name -> |

-8 Akian, Chels B: 910000335,44
8 Akian, Chriztian bd: 803000521 £

-8 Akian, Daniele M: 310000082, \
& Akian, Drew P; 910000245, | SUienidoestasa

e Akian, Irtan L 910000364 ,4444 =T e o
-8 Akizn, lsmasl : 910000307 i 01011300 SN —

|§ Akian, Joharnah M. 50900009¢] | Crade Level> 2 Eomde=> <|  Currentyear-> 570
-8 Akian, Jordan R: 9100007182 44 Ethnicity -> = Unkriown -
€ Akian, Julio - 309000018, Resident District -> - Gelect & Resident Distict

Legal Middle Name -> |
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Step 2: Create Export File
@ElassMate for CTE - ClassMate - ** Live Envir

To Begin, all users must create an Export File that will be upload to
the PDE Site

@PnsecureID Import / Export

EXPORT TEXT FILE INSTRUCTIONS: 1. Enter the complete text filename and path or
click browse to select a new folder or file.

2. Click YES to include students who already have
a PAgecurelD. Click ND to include only thoze
students who do not have a PAsecurelD.

3. Click Create Text File.

File Mame ->

File Delimiter > |
Include PAsecurelD -» | * Yes  No
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PASecure |ID Step 3

Step 3: Upload File to PDE & Obtain Import File
After creating the export file go to the PDE Website :

iy ] Amlm

T [PAsecurell

PIMS Reports
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Step 3: Upload File to PDE & Obtain Import File - Continued

Upload the PASecurelD File exported from ClassMate, follow all PDE steps to obtaln the download file

My PDE

] B imim

T PAsecurelD

FPIMS

PIMS Reports
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PASecure ID Step 4

Step 4: Import PASecurelD Information

After obtaining the PASecurelD import file from the PASecurelD
application return to ClassMate

] FZI rl I - .-]

Eiatudent Pasecure|D Infomaﬂ

ent FIMS Information

Imnport PAsecureIl

IIpdate Live Database PASecurelD

archive Basecurell Infarmation
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PASecure ID Step 4

Step 4: Import PASecurelD Information - Continued

The PASecurelD Import/Export Window will display

IMPORT INSTRUCTIONS: 1. Enter the complete text filename and path or click
browse to locate the file.

2. Click Import.

File Defimiter -> |

ClassMate

Process completed successhully
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PASecure ID Step 5

Step 5: Update Live Database PASecurelD

To update the Live Database (ex: Student Master Information Module, etc)

@ElassMatE for CTE - ClassMate - ** Live Envir

ent Information

ark File

9 AIF IJpdate Live Database PASecurell I

c D

frchive PAsecurell Infarmation
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PASecure ID Step 5

Step 5: Update Live Database PASecurelD - Continued

A confirmation message will display asking
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1660 \ IIe Central Par wa
Suite 500
Bethlehem, PA 18017

Questions? Contact us!
ClassMate HelpDesk
855-984-1228
support.classmate.net
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