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Viewing District Student ID History
Searching District Student ID’s
Entering New District Student ID’s r ¥
Changing Existing District Student ID’s //
Deleting District Student ID’s e
Updating Student Master =
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e Using This Module

|H}f Folders: 5
_ =I5 District Billing -
Getting Started = District Export Options

Double click My Modules > Double Click

District Export Options > @ District Student ID_>
Click District Student ID & Grade Range Management
. - . . ClassLink Career and Technical Center j T
DEfaLI|t VIEW: The DIStI’ICt Student ID HIStOI‘V fearch jj Fenstermacher, Maverick 555500126 1 J
S o Clavsgeddate
,—m “Gurrent Student Master District 1D g
District.  [THAGA CITY 5D
Click any student in the list of E Einstei, Travs - 5555003215 [RANIUREE cnailadle
StUdents. € Einstein, Tyler : 555500610-4 | . 610196971
€ Fenstermacher, Christopher : —
g Fenstermacher, Ciara : 5555C D's'"d | 9
History Tab will be selected by £ Fenstermacher, Demetrius :£ | cion nosdon EmoimenT=S2
€ Fenstermacher, Elias : 55550( District: TTRACA CITY 5D
defa u It_ € Fenstermacher, Jordan : 5555 | | senool: fthaca SHS
€ Fenstermacher, Labron : 5558 Resident District:  ITHACA CITY SD
. . . 9 Resident School:  Ithaca SHS
Right side of screen will show: £ Fenstermacher, Rachael : 555
€ Fenstermacher, Sean : 5555C @ |ID District chhool Atte
€ Fenstermacher, Steven D: 55¢ 1 610196971 NEWFIELD CSD Newfield SHS Bott
. € Fenstermacher, Tommy : 555!
1.  Info currently in Student Master Fansiarnachar Tikfia EBaE]
2. Current Resident Enrollment ﬂga:ie:g»ﬁﬂir:on 555555550%012928
. . . . € Garfield, Ashley : -
3. Grid with all District Student ID’s & Garfield, Benjamin : 5555000
€ Garfield, Brandon : 55550073z
€ Garfield, Cheyenne : 5555001
€ Garfield, Dylan : 555500753-4_
s e R . : o
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e Searching District Student ID’s

Students may be searched three ways, by placing the radio button to

match the desired search criteria: | Search EE
~ Alpha
o 1D  SecurelD

C Ifen\ >,

€ Fenstermacher, Christophe;I
-8 Fenstermacher, Ciara : 5555C
-8 Fenstermacher, Demetrius : £

* Alpha: Alphabetic by Last Name
e |ID: ClassMate Student ID
e SecurelD: Student’s SecurelD

As you type each letter or number, the student who most closely
matches what you have typed will be highlighted.

get a Student Not Found message:

If no student matches the name or number you have typed you will

-8 Fenstermacher,
-8 Fenstermacher,
& Fenstermacher,
& Fenstermacher,
-8 Fenstermacher,
&€ Fenstermacher,
& Fenstermacher,
& Fenstermacher,
-8 Fenstermacher,

Search
&« Alpha
D

ClassMate |

L] E Student nok Found.
)

g Garfield, Dylan

-8 Garfield, Allison
-8 Garfield, Ashley : 555500196~
-8 Garfield, Benjamin : 5555000:
-8 Garfield, Brandon : 55550073:
-8 Garfield, Cheyenne : 5555001
: 5555007534

Elias : 55550(
Jordan : 5555
Labron : 5555
Maverick : 55:
Rachael : 55&
Sean : 5555C
Steven D: 55¢
Tommy : 555!
Trisha : 5555(
: 555500208-

e Garfield, Elizabeth : 55550021
e Gar‘field, Greg 555500807 4£v

henz
Kl | v
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* Entering a New District Student ID District Student ID Module

ClassLink Career and Technical Center j
-Search J J Fenstermacher, Maverick 555500126
« Alpha

s Clavree:

Current Student Master District I1D:

fen District:  [THACA CITY SD o ]
- | School: [thaca SHS
""" & Fenstermacher, Christopher: =/ | g diont: THACA CITY 5D Zoud il

------ € Fenstermacher, Ciara : 5535C | | 5. 0055

------ € Fenstermacher, Demetrius : £
------ € Fenstermacher, Elias : 55550( Histo @'

...... € Fenstermacher, Jordan : 5555 @
______ bron : 55@))  TEET008675309

Difret: I THACA CITY SD |

School:
------ € Fenstermacher, Sean : 5555C Ithaca SHS ]

When a student changes districts, you will update the student’s District Student ID with this module.
This is done after you have updated Student Scheduling with the new Attending, Resident and Funding
District information.

Follow these steps to create and update the new District Student ID:

Click the student on the list on the left of the screen.

Select the District ID Tab.

Under “Add New District ID”, enter the new District Student ID and select the new District and School.
Click the Disk icon to save and update. (not shown)
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Entering a New District Student ID, continued.

| ClassLink Career and Technical Center j
[ oearen J J Fenstermacher, Maverick 555500126
& Alpha

. o Clavseediate

~Current Student Master District 1D:

Ifen

District:  ITHACA CITY SD -7
- | School:  [thaca SHS
& Fenstermacher, Christopher : Resident: [THACA CITY SD aodifadfe

-8 Fenstermacher, Ciara : 5555C | ;. @mo}

@ Fenstermacher, Demetrius : £ S
-8 Fenstermacher, Elias : 5§5550( 5H'31°w4| Elsline IDl
e Fenstermacher, Jordan : 5555

- Current Resident Enroliment

-8 Fenstermacher, Labron : 5552 District: ITHACA CITY SO

-8 Fenstermacher, Maverick : | | school [thaca SHS

€ Fenstermacher, Rachael | 55 Resident District:  [THACA CITY SD
€ Fenstermacher, Sean ; 5555C Resident School:  Ithaca SHS

- & Fenstermacher, Steven D: 55¢ @

- & Fenstermacher, Tommy : 555! # i District |bcn00| ‘I.A‘

-8 Fenstermacher, Trisha : 55551 < 008675309 ITHACA CITY SD lthaca SHS _//Bei?
& Garfield, Allison : 555500208- 2 000024601 NEWFIELD CSD Newfield SHS Bott

After saving:

1. The new District Student ID information populates into the grid.
2. The Student Master will automatically be updated with the new District Student ID if
the new district is the student’s Resident district.
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Changing an Existing District Student ID

If a student’s District Student ID
has changed or was entered
incorrectly, the following steps will
change an existing District Student
ID:

1.  Select the desired student.

Select the District ID tab.

3.  Onthe grid, click the ID that needs to be
changed.

4. The selected ID and District/School will
populate in the Change Existing District
ID section.

5.  Type the correct District Student ID in
the New District ID box in the Change
Existing District ID section.

6. Click the Disk icon to save. (not shown)

N

|C\a55unk Career and Technical Center j
-Search
& Alpha j J
c D  SecurelD
|fen

& Fenstermacher, Christopher : =
-8 Fenstermacher, Ciara : 5555(C
g Fenstermacher, Demetrius : £
-8 Fenstermacher, Elias : 55550(
g Fenstermacher, Jordan : 5555
-8 Fenstermacher, Labron : 55‘o~
EEenstermacher, Maverick s
-8 Fenstermacher, Rachael ; 555
€ Fenstermacher, Sean : 5555C
2 Fenstermacher, Steven D: 55¢
-8 Fenstermacher, Tommy : 555!
g Fenstermacher, Trisha : 5555(
-8 Garfield, Allison : 555500208-
8 Garfield, Ashley : 555500196
-8 Garfield, Benjamin : 5555000
g Garfield, Brandon : 55550073

-8 Garfield Chevenna - 8555001

Fenstermacher, Maverick 555500126

~Current Student Master District ID:

Classgedds

District:  ITHACACITY SD -7
School:  [thaca SHS H
Resident: ITHACA GITY SD aodclfadty
ID: 008675309
~Add New District ID

District 1D
DR |- Select A New District 1
e ’ Select A New School j

< Change Existing District |D—"6}

District [T 008675309 Wew District ID 008675399 9
Retic: ITHACA CITY SD -
1% ithaca SHS i
# |ID €)) | District Schoal

ITHACA CITY SD [thaca SHS
2 000024601 NEWFIELD CSD Newfield SHS
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Changing an Existing District Student ID, continued.

After saving:
g Fenstermacher, Maverick 555500126

Clsyelinte

1. The grid updates with the new District |D, | ©urentstudent Master Distriet b=
District.  ITHACA CITY SD
2. The Student Master does not update Sehool:  fihaca SHS Phate not
Wlth the new ID Resident: ITHACA CITY SD MM
' oossT830 )@
History |Distict ID|
Th S d M D . . I D b Current Resident Enrollment
e Student Master District must be M. T
updated manually with the steps given on the | st et
t |d Resident District:  ITHACA CITY SD
neX S I e' Resident School:  [thaca SHS
District School Atte
1 008675399 ITHACACITY SD [thaca SHS Bott
p 0 1  NEWFIELD CSD Newfield SHS Bott
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Updating Student Master

If it is necessary for any reason to —
manually update the Student Master, @@J 9|

perform the following steps:

I ClassLink Career and Technical Center j
~Search Fenstermacher, Maverick 555500126 by ]
. & Alpha - ' E 0 - MR
1. Select the desired student. c 1D ¢ SecurelD 105 E’_Lf;,

-Current Student Master District 1D:

Click the District ID tab. |fen District:  ITHACA CITY 5D =g -

. . . . School:  Ithaca SHS
3. Click the District ID desired on the [ eFenstermacher, Christopher: 2 oo 20" aonaifalle
gl"ld & Fenstermacher, Ciara :5555( D 008675@
-8 Fenstermacher, Demetrius : £
Histo @)

4. Click the Edit menu, and choose & Fenstermacher, Elias : 55550(
“U pdate Student Master” — or press € Fenstermacher, Jordan : 5555 | add New District ID

N

CTRL-U -8 Fenstermach abron : 55,’0 District ID
-U. Fenstermacher, Maverlf:k ‘: ; District — Select A New District j
8 Fensterma FrRachael : 555 o Seloct A Now School j
-8 Fenstermacher, Sean : 5555C —oele 8w SChoo
H . . -8 Fenstermacher, Steven D: 55¢ rChange Existing District D
The student master information will e Fenstermacher, Tommy 1555 | P50 [008675389 T
be u pd ated. € Fenstermacher, Trisha : 5555! I ITHACA CITY SD j
-8 Garfield, Allison : 555500208- Schaol: |Ithaca SHS j
e Garfield, Ashley : 555500196- 6 —
£ Garfield, Benjamin : 5555000; # District School
-8 Garfield, Brandon : 55550073 D ITHACA CITY SD___|Ithaca SHS
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Deleting a District Student ID

Occasionally it may be necessary to delete a
District Student ID.

This would generally be to correct an error.

For state reporting purposes, you should NOT delete
previous District Student ID. For state reporting,
District Student ID history is required.

1.  Select the desired student.

2.  Click the District ID tab.

3.  Click the District Student ID to be deleted on
the grid.

4.  Click the Delete icon on the top row.

5.  You will be prompted to confirm deletion, click

“Yes” to confirm or “No” to cancel deletion.

The desired record will be deleted.

Follow the steps in “Entering a New District
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District Student ID Module

© Fle Edt View Search

clolel q=hey | o

I ClassLink Career and Technical Center

[ |

~Search
A=

& Alpha
c D © SecurelD

fen

€ Fenstermacher, Ciara : 5555C
€ Fenstermacher, Demetrius : £
8 Fenstermacher, Elias : 55550(
€ Fenstermacher, Jordan ; 5555
gFe 55

€ Fenstermacher, Maverick ::
€ Fens el 555
€ Fenstermacher, Sean : 5555C
€ Fenstermacher, Steven D 55¢
€ Fenstermacher, Tommy : 555!
€ Fenstermacher, Trisha ; 5555
g Garfield, Allison : 555500208-
€ Garfield, Ashley : 555500196~
€ Garfield, Benjamin : 5555000
€ Garfield, Brandon ; 55550073:
€ Garfield, Cheyenne : 5555001

€ oafiald Dhlan - RRRANNTRR.A

€ Fenstermacher, Christopher : =

Confirm Deletion

1D: 008676399

)

-Add New District ID

District 10

Digich - Select A New District

Sehodl -- Select A New School

Lo |« |

~Change Existing District |D
District 10:

New District D

District

-- Select A District

School ’ Select A Schoal

3 000024601

NEWFIELD CSD

Newfield SHS

Bot

Student ID” to create a new record if necessary.
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The “Attend / Resident” Column

This column in the grid indicates whether the district in that
row is the Attending or Resident district of the student.

“ no af ia District School Attend/Resident
Both” will appear i it is both. ITHACA CITY SD [thaca SHS Both
NEWFIELD CSD Newfield SHS Both

If a student has participated in a
district/school change, under
Attend/ReSldent’ more than one dIStFICt In this example screenshot, the student began the year enrolled in
WI” be ShOWh as BOth. his program as attending and residing in the Newfield district.

He then moved to the Ithaca district and his district was changed
Student Scheduling to the Newfield district.

He now has an Ithaca district schedule and a Newfield district
schedule in Student Scheduling, however Ithaca is his current

District/School.

See the Quick Reference Guide on Student Scheduling for more
information.
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1660 Valley Central Pa
Suite 500
Bethlehem, PA 18017

\/ C

Questions? Contact us!
ClassMate HelpDesk
855-984-1228
support.classmate.net
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