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Introduction to:

Skill (Task) Grading
A Teachers Guide
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• Skill  Grading

• By Class

• By Student
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Skill Grading Field Key

Teacher Grading
Skill Grading

ClassMate Abbreviation Definition

Last Last Name

First First Name

M Middle Initial

PTS Points Earned / Skill Grade

End Date Last Date that Skill was graded

REQ Required Skill. T or True=skill will be included in 
the grading. F or False=skill will not be included in 
the grade. I or Incomplete=skill will not be 
included in the grade. Once the I is changed to T 
or True the grade will then be included.

Retake Number of times the student had to “Retake” or 
“Redo” this skill to become proficient. 

Start Date Date the skill was started. Used to evaluate the 
length of time a student needed to complete the 
task.

TASK Task name and description
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Skill Grading Field Key

Teacher Grading
Skill Grading

ClassMate Abbreviation Definition

Task ID ClassMate Task ID number

Duty ID ClassMate Duty ID number

Student Student Name

Program Program ID Number

Course Course ID Number

ModDate Date the record was last modified

ModUser Name of user that last modified the record

Status Status of the task. A  for active=task is available for 
grading. I or inactive=task is unavailable for grading.
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Getting Started

Double Click on Modules > Double Click Teacher Grading >
Click Task by Class

• This module allows teachers to individually grade a task for each student. 
The module is grouped by class. 

• The task is automatically stamped with the current date when rubric grade 
is selected.

• A  task can be graded one time during each marking period if needed. 

Teacher Grading
Skill Grading
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Teacher Grading
Skill Grading

Task by Class

Select class: Click session name 

Select Task for Grading: Open duty folder, click 

on the task name. If your school has established 

Skill Levels and Colors the skills will appear in 

color.

Select student name: click on the student name

Select Grade: Click drop down menu to 

select rubric grade

End Date: Date task was graded. Can be modified.
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Task Grading – Closer Look at Entering the Grade

Select Grade: Click drop down menu to select rubric grade. 
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Teacher Grading
Skill Grading

Getting Started

Double Click on Modules > Double Click Teacher Grading >
Click Task by Student

• This module allows teachers to individually grade a task for each student. The 
module is grouped by student name. This module is best when entering several 
task grades for a student at one time.

• The task is automatically stamped with the current date when rubric grade is 
selected.

• A  task can be graded one time during each marking period if needed. 
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Task by Student

Select class: Click session 

name 

Select student name: click on the 

student name

Select Task for Grading: Click on the task 

name. If your school has established Skill Levels 

and Colors the skills will appear in color.

Select Grade: Click drop down 

menu to select rubric grade

End Date: Date task was graded can be modified.
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Task Grading – Skill Leveling (optional for use)

• To view the Skill Level Color Key for your school click on Color Key 

located on the Top Toolbar. It is located next to Report.

• Note: Your Color Key and Skill Level names may appear differently, 

depending on the rules the administration has set up. 

•Note: Skill Leveling is not required to use.
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Questions?

Contact our Helpdesk!
Toll Free: (855) 984-1228 option 1
Or Email: helpdesk@classmate.net 


